Office of Directorate of School Education (Secondary), Punjab
VidyaBhawan, Block-E, 4" Floor, Phase-8,SahibzadaAjit Singh Nagar
(Private Aided School Branch)
To
All District Education Officers (EE/SE),
All Deputy District Education Officers (EE/SE),
All Block Primary Education Officers,
All Principals/School Hcads,
State of Punjab.

Memo No. E- /2025/ 202G 6372 _
Date: SAS Nagar: o lol (16 )

Subj: Guidelines for implementation of the provisions of Section 12(1)(c) of The Right
of Children to Free and Compulsory Education Act, 2009.

1.0  In supersession of Notification No. 2/4/10-2E7/8770 Education-7/2010/18/11/10
dated 18" November, 2010, the folléwing guidelines are being issued for implementation of
the provisions of Section 12(1)(c) of the Right of Children to Free and Compulsory Education
Act, 2009 (hereinafter referred to as the RTE Act):

2.0 These guidelines are issued to facilitate online registration of eligible private unaided
schools for admission of children belonging to disadvantaged and weaker sections against at
least 25% seats reserved under the RTE Act, through a dedicated School Registration Portal.

(i) Launch of School Registration Portal

The Government of Punjab hereby informs that the School Registration Portal for
RTE admissions is being made live for the purpose of admitting children under 25% seats
reserved as per Section 12(1)(c) of the RTE Act, 2009.
The portal can be accessed at:hips: aie.cpungabschool.gov. i

(ii)  Applicability — Schools Required to Register
The following schools arc required to register on the portal:
All schools specified under sub-clauses (iii) and (iv) of clause (n) of Section 2 of the RTE

Act, namely:
I. Private unaided schools, and

Privatc unaided schools not rcceiving any kind of government aid,which arc
mandated to reserve at least 25% of seats at entry-level classes ‘for children
belonging to disadvantaged and weaker sections.

ii.

(iii)  Instructions for School Registration

Step 1: Access the Portal
Schools shall visit the official portal at:hitps: ric.epunjabschool.zov.in



Step 2: Create School Account
" option available on the public home

i Click on the “Create School Account
page of the portal.
ii. Schools must use their registered official email 1D to create the account.

Step 3: Register the School

After successful creati
institution by filling in the required details on the portal.

on of the school account, schools shall proceed to register their

(iv)  Details to be Furnished During School Registration

Once the school account is created, the following details must be accurately filled to

complete school registration:
i, School Category (Girls / Boys / Co-educational)
Medium of Instruction (Punjabi / English / Hindi)
ii.  Education Level (Primary / Upper Primary / Secondary / Se
iv.  Entry Class (Class at which RTE admission is applicable)
v. Total Scats in Entry Class
vi.  Fee Details (Total Annual Tuition Fee)
vii.  School Location and Complcte Address
viii.  Certificate of Recognition (COR) Number
ix.  Year of Recognition

x.  PIN Codc
xi.  Name of Principal / Headmaster / Headmistress

xii.  Landline / Mobile Phone Number

xiii.  School Website (if availablc)
ure that all information entered is accurate and up (0 datc,

1.
nior Secondary)

Schools are advised to ¢ns
as this will be used for further processing of RTE admissions.

(v)  Timeline for Registration
All eligible schools are hereby directed to complete their registration on the School

Registration Portal on or beforel 2" January, 2026 (Monday).

(vi)  Clarification and Support

For any clarification or assistance related to the School Registration Portal or the
registration  process, schools may writ¢ 10 the following official email [ID:

rte(epunjabeducation.gov.in

3.0  These guidclines arc issued with prior approval of the competent authority.

Gurinder Singh Sodhi, r.cs.
Director School Education (Secondary), Punjab
Endrstt. No. /3-03-( 637 2%  Dated: OS‘J 01|26
A copy is forwarded to the following for information and necessary action:-
1. P.A.to Hon'ble Sccretary, School Education, Punjab.
2. P.A. to Director General, School Education, Punjab.



e = S T

— C 20

P.A. to Dircctor, School Education (EE/SE). Punjab.
P A. to Dircctor, State Council of Education Rescarch and Training, Punjab.

P.A. to Chairman, Punjab School Education Board, SAS Nagar.

P.A to Chairman, Punjab Statc Child Rights Protcction Commission.
Registrar, Punjab and Haryana High Court, Chandigarh.

Superintendent, Education-7 branch.

~ Accountant General (Finance & Accounts), Punjab.

0. All District Treasury Officers, Punjab. @M
Assistant Director

Private Aided School Branch




