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ivSw :- pMjwb rwj ADIn pYNdy swry srkwrI skUlW nUM iv~qI irkwrf myntyn krn leI 
hdwieqW jwrI krn sbMDI [ 

 

hvwlw :-ies dPqr dy mImo nM 4/13-AweI.sI.tI/2008-09/ims:/72638-657       
imqI cMfIgVH: 19-10-09 auprokq ivSy qy[ 

 
       hvwlw ADIn pq`r rwhIN swry srkwrI skUlW iv`c ivqI irkwrf myntyn krn leI hyT 

iliKAW hdwieqW jwrI kIqIAW geIAW sn :- 

1. kY~s bu~k inrDwrq Pwrm iv~c lgweI jwvy [ 

2. hr ie~k iv~qI swl leI vK~rI kY~S bu~k lgweI jwvy [ 

3. jdoN vI koeI AwmdnI Aqy Krcy dI tRWzkSn huMdI hY auh ausy idn kYS bu~k iv~c 

ieMdrwj kIqw jwvy [ 

4. kYS bu~k dI hr ie~k ieMdrwj skUl dy mu~KI v~loN qsdIk kIqw jwvy [ 

5. ijs idn vI tRWzkSnW huMdIAw hn ausy idn hI kY~S bu~k iv~c bkwieAw k~iFAw jwvy 

[  

6. kY~S bu~k dw hr mhIny dw bkwieAw, bYNk dy bkwey nwl myl krdw hoxw cwihdw hY 

jykr iksy qrHW dw AMqr hY qW Bank Reconcilation Statement rwhIN ieh AMqr 

dUr kIqw jwvy [ 

7. kYS bu~k iv~c AOvr rwieitMg Aqy kitMg nUM skUl dy mu~KI/DDO v~loN qsdIk kIqw 

jwvy [ 
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8. iksy vI qIjI iDr nUM AdwiegI isrP AkWaUt pyeI cY~k nwl hI kIqI jwvy [ 

9. hr ie~k vwaUcr pyf AYNf kYNsl kIqw jwxw cwhIdw hY [ 

10. kMipaUtr PIs dw kY~S bu~k iv~c ieMdrwj kIqw jwvy Aqy ieh PIs ijs idn pRwpq 

huMdI hY ausy idn jW Agly idn bYNk iv~c jmHW krvweI jwvy [ 

11. v~K-v~K sroqW qoN KrIdI sm~grI stwk rijstr iv~c kImq Aqy mwqrw sihq drj 

kIqI jwvy Aqy hr ie~k ieMdrwj skUl dy mu~KI v~loN qsdIk kIqw jwvy [ hr sm~grI 

leI stwk rijstr iv~c v~Krw-v~Krw pMnw rwKvw hoxw cwhIdw hY[ vrqoN qoN bwd 

sm~grI dw bkwieAw k~Fxw jrUrI hY [ 

     iehnW hdwieqW dI ien ibn pwlxw krn leI iliKAw igAw sI [ieh cY`k 

krky ies dPqr nUM sUicq kIqw jwvy ik swry srkwrI skUlW iv`c iehnW hdwieqW dI 

pwlxw kIqI geI hY jw nhIN [  
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