
Government ofPunjab
DepartmentofSchool Education

Order

No:E-861949/2025/ Date:14/08/2025

Subject:Guidelinesforimplementationof Section 12(1)(c)of

«The RightofChildrentoFree and Compulsory EducationAct

2009" inthestateofPunjab.

The Department ofSchool Education,Punjab (hereinafterreferredto

as the "Department")has, vide the notificationnumber SED-EDU

701016/2023-4EDU7I/1060127/2025, dated 21.03.2025, issued

order on the subject citedabove, mandating all private unaided

schools,to reserve25% oftheseatstobe filledexclusivelyby children

belongingtoweaker sectionsand disadvantagedgroup.

These guidelinesare hereby issuedin continuationof the above,to

streamlinethe admissionprocessin the schoolsfallingunder the

relevantprovisionsof section12(1)(c)ofRightof Childrento Free &

CompulsoryEducationAct (hereafterreferredas "RTE"Act)2009, and

alsoto make the implementationof the provisiontransparent,and
fair.

Allprivateunaided schools,exceptminorityschools,shalladmit

childrenbelonging to the economically weaker section and

disadvantagedgroups of the societyin Nursery or LKG or UKG or

Class-I(whicheveristhe entrylevelclassroomof the school)to the

extentofatleast259% ofthetotalseats.

1.ApplicabilityCriteriaforSchools:
a. These guidelineswillbe applicableto allthe privateunaided

schools (exceptthe minorityschools)as describedin sub

clause(iv)ofclause(n)ofSection2 oftheRTE Act, 2009.

2. Eligibilitycriteriaforstudents:

a. The following categoriesof children,who belong to

Disadvantaged Groups (DG) shall be eligibleas per

notificationissued by the Department vide notification

No.2/4/10-2E7/8770 dated 18thNovember, 2010.

i.Weaker Section.

ii.Scheduled Caste(Noincome limit)
iii.Backward Class/OtherBackward Class(non-creamylayer).

iv. War widows'children

V. Destituteparents'children(minimum 50% disability)

b. The children,whose familyincome fromallresourcesisbelow
8.0 lakhs per annum (Videletterno. 1/16/2019-RCI/116
dated 14th May, 2019 of Department of SocialJustice,

Empowerment and Minorities,Punjab,as amended), willbe
identifiedas childrenbelongingtoWeaker Sectionwho willbe
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eligibleto be consideredforthe purposeof admissionunder

Section 12(1)(c)of The Right � Children to Free and

Compulsory Education Act-2009"

*EWS limitis subjectto change annually,as per limit
prescribed by the Department of Social Justice,

Empowerment and Minorities,Punjab.

C. Category-wiseseatreservation:

i.The divisionof25% seatsunder theRighttoEducation(RTE)
quota shallbe as follows:

Category Sub-classificationof
the 25% seats

EconomicallyWeaker Section 12.5%

S.C. 5%

B.C./O.B.C. 5%

War widows children 1.25%

Destituteparents'children(Minimum 1.25%
50% disability)

ii.SufficientEffortswillbe made to ensurethatseatallocation

is completed in allcategories as per the percentage
prescribedabove.

In such event that seats allocatedunder any specific

categorywithinthe 25% reservationquota remainunfilled
upon theconclusionoftheadmissioncycle,thentheunfilled
seats shall,be consideredfor reallocationto eligible

applicantsfromothersub-categorieswithinthe same 25%
quota,subjecttotheavailabilityofsuchapplicants.

3. Neighbourhood Criteriaforcandidate-schoolmapping:

Childrenresidingwithina 1 km radiusofthe schoolwill
receivefirstpriorityfordraw/admissions.

ii.

iüi.

Childrenresidingwithina radiusof3 km ofthe schoolwill
get second preference in the draw/admission.

Thereafter,inthe case ofunfilledvacancies,the applicants
residingbeyond 3 km but within6 km radiuswillbe
considered.

Note:The School transportationcostswillbe borne by theparents/
guardians,wherever applicable.

4.Age ClassificationCriteriaintoEntryClass(es):

For the purpose of admission,“EntryClass(es)"shallrefertothe
entry grade(s)of formalschoolingi.e.Nursery, LKG, UKG or
ClassI.
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The minimum age of childforthe purpose of admissionineach
classshallbe as followsas on 31stMarch2025:

EntrylevelClass

Nursery

LKG

UKG

First

3 Years

4 years

5 Years

6 Years

Age

5.Calculationof25% seatscompositioninschools:

i 25% ofseatswillbe calculatedfromthe totaladmissionsof

thepreviousacademicyearintheentry-levelclass.

ii.For newly registeredschools,the 25% seats willbe
calculatedon thebasisofapprovedclassstrength.

Note:While calculatingthenumber ofseatsequalto25%, incase
the number ofseatsisa fraction,the same shallbe rounded

offtothe nearestwholenumber.

6.ApplicationProcess:Allthe eligibleparentsshallapply at the
officialportal.Guidelinesalong withtimelinesforthe same shallbe

issuedseparately.

7.EligibilityDocuments forapplication:

(

Areas of
verification

Age Proof

Document

requiredfor

proof of

Category Accepted/VerifiedDocuments

ApplicableforallAnyone of the following
documents isvalidforproof for
age:

Birthcertificateunder the Births,

Deaths and MarriagesRegistration

Act,1886

OR

Hospital/ AuxiliaryNurse and

Midwife(ANM) registerrecord;
OR

Anganwadi record:

OR

Declaration through self
declarationaffidavitoftheageofthe
childby theparentorguardian.

ApplicableforallAny one of the

following:
UID- Aadhaar Card
Voter Identity card
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residence

Caste SC or

CertificateOBC (non

creamy

layer)

War widows DG
children

Destitute DG

parents'
children

(minimum
50%

disability)

(Parents/LegalGuardian)
ORR (Ordinary Resident
Register) issued by thel
appropriateauthority
ElcctricityBill
TelephoneBill
Gas bill
Water Bill
House TaxReceipt
DrivingLicense
Copy of Rent

Agreement/Registereddeed
Bank passbook/bank
statement reflecting current
addressinPunjab
RationCard
Certificateby Employer
Certificate from
Tehsildar/LocalAuthority
Certificatefrom ChildWelfare

Committee (CWC), in case o�

children declared CNCP Or
CICL are residingin a Child|
CareInstitution(CCI)
Passport

Issuedby thecompetentauthority

War Widow/Ex-Serviceman

(ESM) IdentityCard
Discharge Book/Servicel
Particularsof the Deceased
Soldier

PensionPayment Order
Death Certificateofthe Soldier
Dependent IdentityCard
Ex-Servicemen ID Card
Any otherdocumentationfrom
the Department of Sainik
Welfare, Punjab, Or other
departments declaring thel
same

Any one of the
following:

i)CertificateofdisabilityfromCivil
surgeon

i)UniqueDisabilityID(UDID)card

(Q�

EconomicallyEWS
Weaker
Section

Any one of the
following:

i)NationalFood SecurityAct,2013
(NFSA)Beneficiaries.

ii)Income certificateissuedby the
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Revenue Department,Punjab.

8.Seats Allotment:Childrenwillbe allottedadmissions in the

schoolsoftheirpreferenceas per these guidelinesby an online

draw oflots.

9.Responsibilitiesofthe SchoolManagement:

The schoolshalladmitallstudentswho areallottedseatsvia

theonlinedraw system.Itisherebydirectedthatno school

or personshall,whileadmitting such a child,collectany

capitationfee and subjectthe childor his/her parentsor

guardianto any screeningprocedureagainstthe seats

allocatedunderSection12(1)(c)of the RTE Act,2009.

ii.The School shallensurethatthe studentsadmittedunder

theguidelinesshallnotbe segregatedfromotherchildrenin

the classrooms norshalltheirclassesbe held atplacesand

timingsdifferentfromthe classesheldfortheotherchildren.

Itshallalsobe ensuredby schoolsthatthechildrenadmnitted

under 25% quota shouldnot be discriminatedagainst in

any manner pertainingto permissibleentitlementssuch as

library,InformationComputer Technology facilities,extra

curricularactivitiesand sports etc.Further,the Schoolshall

takeproactivemeasures to make the classrooms inclusive

and safe space forallchildren.Schoolsshallnotcharge any

extramoney fromparentsintheformof activityfees,sports

fees,computer fees,annualfees,exam fees,or any other

similarcharges.

iii.

iv.

The school shallupdate students'enrolment statusafter

each admissioncycleon the computerizedonlineadmission

system.The schoolshallalso update students'attendance

regularly.

Only for the academic year 2025-26, out of the 25% of

eligibleseatsunderRTE, ifcertainseatsare alreadyfilledin
therelevantclassinthe schoolby studentsofEconomically
Weaker Section and/or Disadvantaged Group,then the

school shallindicateso over the portaland update the
students'details.The onlinecentralisedadmissionwillthen
be applicableon thevacantseats.

The schoolshallattendthecapacity-buildingeventorganised
by the Department of SchoolEducation/ District,Education

Office/BlockPrimaryEducationOfficeregardingthesubject
matter.
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vi. Ifany person feelsaggrievedby the decisionofthe District
EducationOfficer,she/he may preferan appeal to the

Punjab State Commission for Protectionof Child Rights

withinthirty(30)days fromthedate ofthe impugned order

of the DistrictEducationOfficer,in accordancewithSection

32(3) of the Right of Childrento Free and Compulsory

EducationAct,2009.

10.

i.

Reimbursementoffeetotheschools:

For the childrenadmittedagainstthe 25% reservedseats,

the fee of such studentsshallbe reimbursedas per sub

section2 ofsection12 of"The RightofChildrento Freeand

CompulsoryEducationAct-2009" tosaidschool.

ii.To receive fee reimbursement of such childrenadmitted

against25% reservedseats,such schoolshallprovidea

separatedesignatedbank account,in the name of the

respectiveschool,tothe CompetentAuthority.This account

shallbe used exclusivelyforthe purpose of receivingthe

reimbursementamount from the competent authority.The

reimbursementshallbe creditedintothisaccountstrictlyas

per the norms and procedures prescribed by the

Government. No othertransactionsshallbe carriedout

throughthisaccount.The schoolshallmaintainaccurate

and up-to-daterecordsofthereceiptsand expendituresfrom

thisaccount,and shallsubmit the requisitestatements,

alongwithsupportingdocuments,to theconcernedauthority

forauditand verificationas and when required.

iii.The school shall receive fee reimbursement for the

expenditureincurredby theschooltotheextentof per-child

expenditure,as determinedby theGovernmentofPunjab,or

theactualschoolfee,whichever isless.Detailedguidelines

inthisregardshallbe issuedlater.

iv.

11.

i

ii.

Ifa school is already under obligationto providefree

educationto a specifiednumber of children,as such school

receivedland,buildings,equipment, orotherfacilitiesfreeof

costor at a concessionalrate,or ifthe schoolhas already

providedfreeeducationto thedisadvantagedgrouporother

categoriesofchildren,thensuch schoolshallnotbe entitled

toreimbursementtotheextentofthatobligation.

GrievanceRedressalMechanism:

The DistrictEducationOfficer(ElementaryEducation),of

the concerned districtshallbe the Grievance Redressal

Officer.He/sheshallbe theauthorityto hearthe complaint

and pass theorderwithina periodof15 days.

The concerned DEO (Elementary/Secondary)shallhimself/
herselfor through a representativerandomly inspect
schoolsintheirjurisdictionatleastonce a yeartomonitor
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iii.

iv.

vi.

theimplementationoftheSec 12(1)(c)ofthe RTE Act.

Any violationwithregardstothe implementationofSection
12(1)(c)ofthe RTE Act,2009 willresultinactionsagainst
the school.The DistrictEducationOfficer(Elementary/
Secondary)may recommend to the Department of School

Education the penal action against the school in
accordancewithsection18(5)of the Rightof Childrento
Free& Compulsory EducationAct2009.

This actioncan be initiatedeitherby DistrictEducation
Officer(Elementary/Secondary)at his/herown initiativeor

based on a complaintreceivedfromany person.

However,no actionshallbe initiatedagainstthe schoolor

adverserecommendationmade by the DistrictEducation
Officer without providing reasonable and adequate

opportunityto the school.Providedfurther,any such
recommendation by the DistrictEducation Officershall
containcompletedocumentaryevidence.

Ifany personfeelsaggrievedwiththedecisionoftheDistrict
EducationOfficer(Elementary/Secondary),she/hemay file

an appealto thePunjab StateCommission forProtectionof
ChildRightsinaccordance withsection32(3)ofRTE Act.

Place:Chandigarh AninditaMitra
Dated:14.08.2025 SecretarytoGovernment ofPunjab

Department ofSchoolEducation

Endst.No. 28-98 Date:J4 -o8-L025
A copy ofthe same isforwardedto the followingforinformation

and necessaryaction:
1) P.A.toHonble Secretary,School Education,Punjab.

2) P.A.toHon'bleDirectorGeneral,School Education,Punjab.

3) P.AtoChairman,StateCommissionforProtectionofChildRights,

Punjab.
4) P.A.toPrincipalAccountantGeneral(Audit),Punjab.
5) P.A.toallDeputyCommissioner's,Punjab.
6) P.A.toDirector,School Education,(SE/EE),Punjab.

7) P.A. to Director,State Councilof EducationalResearch and
Training,Punjab.

8) P.A.toChairman,PunjabSchoolEducationBoard,SAS Nagar.
9) A copy ofthisisforwardedtoallthe DistrictEducationOfficers

(Elementary and Secondary) in the State of Punjab withthe
directiontoensurestrictcompliancewiththeabove instructions.

10)D.M.,MIS wing,Punjab.

(Harkir�t'Kaurchanne)
Director,SrhoolEducation(EE),Punjab
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