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il)

tH)

iv)

v)

vi)

To

File No.FD.FB.i 0SE&0A6-5FE trfl,7ao8s/e0E5
GOVERT{IIENTOF PUiIJAB

DEPARTMENT OF FINANCE
(FtNAr{cE BT EGET-| BRANCH)

Dated, Chandlgerh the 07, Aprll, l0l5

All spoclal chtef Sscretarlas, dddrtronar chrof gecrciarreo,
Flnoncrar coarmrmrsnerc, prrncipar $ecreterict & Admrnrctra*ye
Secrgtrrloa to Gavt of punJab 

;

All Hsadr of thr Depilmont ;

All Commlrlonerr of Dlvlrlon ;
All Depmy commi*ionere & Dirtriot & sombnc Judgeo and ;
Thc Rrytrimr, punJab & Flaryana Hlgh Cour[ Chandlga{r ;
Saeretrry, Funjeb Vldhan Sebha.

$ubJect (r) Gurdefinea for Managemrnt of gbtc Frnanceo (Rocarptr &
Exgcndlture) durlng Flnanclat yoer 202S16.

(ri) Gulde$nee for deafing wrth tho Department of Frnance.
*Ht

Madam /81r,

r am drrectgd to rnfsrm you th.t budger for the Ftnancrar year
202$20, after the apprwar of the shto Legrsrature har been convayed to ail
Admlnlctratlve Department (ADs) vrde rettor no.l o1nfzd#0n+1FBr/e42.253,

dated 0t-0+2025. The Budget doeumsnts aro alro avaltable on "punJab
Budget App (apple spp & androld app)" as well at on D.partmcnt of Finance

wcbslte (ftttpe:flnancc.punfab.gov.ln).

2. Dot lled guldcllnes dcallng vlsr Recclpt llanagamont lnd Expondlture

Managomant for the Flnanclal yaar zOzsgO ara hareby bolng lelued, whtch

ought to be adherad by all Admlnl$retlvo Departments and

directorates/agencies undar their control (Annexure-A). The punfabl verglon of

thees instruetlons wlll follor shofily.

Yours Falthfully,

tl"ml*stnsh)
Deputy 

"".vwFinancs
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A copy ir forwarded lo tho

Punjab for his informatlon, plaase.

Chlsf Sacrolary to t$e Govsrnment of

Deputv ry Ftnancs

$s
""w

To

Ghlef Secm-tary to the Govcrumont of Punfab

lDNo. FD#B-{0il42026.5F9iI10710ES/2025{1} Oatcd' Chandlgeft thc 07, Aprll' 2025

A copy lr forsarded to the Spoclel Chicf Socretrry to Chlof

Mlnlctor, Punlab br kind lnformatlon.

DeRuty S Flnancs

IO

Speclal Chlef Secretary to Chl6f illlnleter, Punlab'

tD No. FDfB-l08ra:m25$fB{r10720S8/zozs(2} D&d, Chrndlgril thr 0?, Aprll,2025

A copy of the above b forrardsd to $scBtary Expenditure lor

Inlormation and nscetrary ectlon, pbaee:'

:ssi$^
Drputy sectffi?lnance

To

1) SecretarY ExPendlture'

I D No. FO#E.t0sr:Ir.202t6FBtr1O7tOSS80ilt{3} DtFd' chandlgrrh $t 0?' Apdl' 2025

End* No. FD.FB.-i0u,lfil02ffiFB{r107tSS/2025{41D.rcd, chandlgarlr thc 07' Aprll,2025

A copy of the rbow lr fswrarded to tho fullowlng for lnfonnation

and necerrary lctlon' Batc:'
llDirecbr,TnrsurlarandAcoountt'Punfab'Ghandlgarh'

ii) Additional Director Treasury and Accounts' Punfab'

lil}tttDlsdctTreasuryofflcersandTrcaruryofflcerc.

lv) ln'chargs NlC, Now'IFMS

o*"n@ Flnanco

Acopyoftheabove,lrforuardod!oAllDeputy$ecretaryFlnance,

under secrctarler Flnance, all $uperlntandents of Flnance Expendlture

Branches, Flncncs Budget-2 Branch, superlntondent Flnance Psreonnel-t



A
Branch, supcrlntendsnt Flnance Feruonncl- 2 Branoh and superrntendsnt
Finance Penslon Pollqr and coordlnailon Brunch with the dlrectlons to
6n$uro implomentatbn ol tha abovo lnrtructlom ln ldtar and rplrlt -

to
Deuty -"e Fhancs

i. All Daputy Socrotrry Financa

ll. Under Secretary Finrnce

Ill. All $upsriniendenu Frnanco Brpendlture Bmncher

lv. Superlntcnd.nt, Flnnnca Budgat l Ennch

v. $uperlmondent, Flnance Fermnnrl -1 Bransh and 2 Branch

vl. Superlntendont Flnanco Pcnalon Pollcy and Coordlnrtlon Branch
I D ito. FD#B-l0$?202ffiF8{rro?10ss/2045{5} Drbd, ctrrndtgartr rhr g7, Apdl, 2925

Endstilo. FDfB-108l2r:102f{FBtrl07ruVZOtS(6t D.hd, Chanrfignrtr rhr 0?, April, 2028

A copy of tha abovc lr for*rlded to $e Prlnclpal Accountant General

(A&E), Puntab md Prlnclprl Accountant Gcnrrel (Adil), puniab chandlgrrtr

for information and neeoasrly ac{lon.

copy:

Sacnhry/ Flnance Mlnlstcr, Punjab

Prlvato Socrtary / Prlnclpal Secrctary Flnance.

D.puty 

ryrhance
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ANT$EXURE.A
l) REVEI'lug. tigBtL,gAilgx
1. Ail Admrnratra{va Departnan& {ADr} *,a fuily aware srar revo*rue

motilrizailon rc of erngurar rnrportanee for any Govemmenf, Budgot zailf.
26 ha* rot ,"venue targofis both TAX and ltOH TAX, wtrich ougtrt to be

actrlevod fior gro*tsr and dcvclryment of uro state. Thctc brgetr heve

besn ret afior due dallbcrrtlonc with rhe re$octlve ADs *nd lt ir
expectod that ADr arong with tharr rub aganche wourd worrr towarde

rovenrto maxlmlzailon.

2. All Admlnlstrauve sccretarhn are raquerted to fx monthly/quartofly

t rgcts of Revsnue coilecton, such taryata ehourd be both at thp rovor

of AD and also st lhe lovol of lts unltc (gay Dlvlrlonet Dletrlc{sfsub

Dlarrkb otc.) and murt bs revleurd on a monurly badr by the

concornrd Admlnldra{ve Secnetrry.

3, Tha Ao whleh hlb to rchlave fre rocprffio rovenuo taryste ar

budgetad ,or FY ?02s20 rlthout rearonablo fucsscatbn, may faco a

reductlon of lts budgotary allocesone undsr vadous hsade of

expenditurc rutomagcatly In the |FMS cyrtrm.

4, A! por Ar$cle 200 of the concstu$on of lndle, all publlc monsy rccelved

on belslf of the $tatrs Govsrnment shall bs cmdlted to the Consolldatad

Fund of the thte. l{o AD sr {ts agoncy (un}ece expilel$y exempted by

FD) shall rotaln any recelg llke tax, ucor chargc*, feoa, cecs etc. ond

' ohall on$urs that th.!o rru daporfled ln the Blab trsasury under the

relevrnt Head of Account Imrnedldely. lt would be the re*ponctblfiU of

tfte AD to grt the rclevant ?lead of Account opened, lf not atready donc.

Dlseipllnary actlon agalntt arrllry sfHclals rhall be lnltlated ln cata sf

any retentlon of Stato RavenuelRoeoiptr ln srelr Llnc Dcpartmeate.

5. AII ADg shall depotlt tho rucelpts ln the $trte exchoquar vta onllne

mode through th. e*Rocalpt Poftal of IFMS l.e.
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httpr:,fllfmanuahb.qoJ.ln/eRc{looin ln caee of any d}fificulty, IFMS team
(Nlc) or Blrectorate of Treasurlec and Accounte may ba conirctsd.

6- Ttra poilonnane rn achievrng of tho nryenue taryau rhail be revrrwod

by the Departmerrt of Flnance at the hlghest'level wlth the concernad

AD on gilsrtsrly basls.

il) EXPEuptruRE MANAGEIIENI;

1' The governmont ll comnrlttcd to cut lvastoful erpendlture and rBend on

prlorlty anBca, whlch have toclal and economlc mul[pller offgct. ADr

. ought to wort towards high quality, efflclent and effectlve exponditure

by ercudql transparcncy and amounhbilrty rn tha procesr.

2. All Mmlnlahasve $ecrpterier r HoDd DDor ohaB en*uro tfi.t th.
erpmdlturt under the varlour Heads of Accounk la lncuned wlthln lho

budgetary allocatlon$ approvcd undar tha cald Head of Account ln [re

Budget Estimates 202i-26.

3. All Admlnlrtre{ve $ecretarlor/ }loDcl DDOa rhclt Btan the rxpendlture

ln s mrnncr that not moro than 2506, zsa/o, zsyo wd 25%ol ths

budgetary allocatlon in ths 1tt, 2ndg,{ and 46 quailer of this financlat

year. Erpendlture incunsd for tlre follmlng would bo exernpted from 0re

abovo quarterly rostrictions:-

(a) soEr 'saladed, 'uY!ge3', '2&pnrfsrsional servlcer (only for

paymont of rcmuncra$on of orstourced manpower[, Grant-ln-

Ald (Sdary), Medlcal Re{mburuemcnt payment ol clectrlclty

blllr, Wator bllls ;

(b) Thore Cenraily Sponwrerl $chemes (CS$) rhsro SNA has beon

opened amd ls sc,tlvo.

(c) 15ft Flnance Commiseion Grants

(d) llVhsro lny st !e echema has a budg.t provlelon upto Rr.i0

Crore.

4, ln exceptlona! clrcum$ancerilcaees whlch mey requhe rslaratlon ln

quartarly roctrlctlont ae speclffed ln para 3 abovo, the concerned AD

4
i2rl{t
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shall uubmlt a datallsd propomr wlth proper ,tssons arong wlth the

extent of rerexailon /qurrteru for whrch roraxason rc raqurred for the

approvaUcooGurraoce of Dopailrnant of Flnancs.

5. All rhe Admrnrstratve secrererres/ HoD / DDo sha[ on$urc strict

compllanca of Sectlon.0 (E) of FRBM Act, AO03 ruproduced re unden -

"No departmont o,f the $trte Govommont rhall attor any llabllltles

that have beeome due, to romrin unpald for a perrod of more than

'ttree monrhs or io lncur ftoah llaull$et, if prevlourly lno,ned

lhblll$os, have remalned unpald for p€rlod of motu uran ftrrg
mgnthe.'

0. The Admlnlstratlvr $ecretary *rafl be tho "compitent authoritf to lasua

eanctionr l! por the budgetary alloertlons and a3 pir tfte lnstructlone in

Para 3 above for both Rcyenue ard cadtrl Budopt" However ,the

followlng oUect Heads (soEs) of the Revonus gudgot ahall be rcnt to

ths Desartmsnt of Flnanco for prlor apprwal beferc 0rc expendlture lc

lncurrcd sr eommlttsd to be lncuned agelnrt thcrn: -

U 12- Forelgn Trevel Expenrcr.

ll) 2&Hlilng of Prof*etronal servlcor. {FD'r prtor approval wiil be

rcqulred to engage new proileraionaurervlce provlder. But

FB'r prlor qpproval k not neoded lor gat$ng cervicss ftom

akeady engagod profa*lonal#acrvtco pruvlders) For

exanrplo- lf a naw outcourclng rgoncy Is to be hlrod, FD

prior permission is needed. lf an nEw outsourclng employee

has to be hlrod a8 por th€ scopo of uyork trom an

outsourclng agancy already engagrd; FD prlor tpprovrl

would not bo regulrud.

IIl)il8€nnt tn-AH€enml (Non-$alary) (Only for Frivare tn$lMtons)

lV)4&,Paymefi ol lnterertr lncluding penal lnterest.

Y) Offlco Vehlcloo and Tr*n*port Vchlclct:

07-Purcharc of $laff Cars

$7- Purcharc of Transport Vetlclec.

4u7
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Howover, If camra[y spon*ored schene ponnrtl for the provrrron/
expond&ure fur th. abovo purpo$". sren the Brror rpBrovar of
Department of Flnanee wur not k reqr,rrrad. Admrnretrauve
DepafimonB ahall be cornpctent an$odry to submll rho Hlls directly
to ths treasuty.

vlllf any budgot provrrron hao beon mads uRdsr Mafor Hsadc of
Loans and Advancee to be glven by Strate Govt., then prior
approvrr of Depertmsnt of Frnancc wilr bo requrred for
prerentailon sf bllto to the trearury.

7. Expandlture done fior sub-brsad 0&conrputerizatbn rn the $tatr for
Detsllad Heads:-

Oi-Purchare of Comprser Rela$d Hardware.

0&Men powtr.

Erpendtture undar tfirga headr Isub hsrdJsoE wlll ba done after

gettlng clearance frorn Dep*mant of Gosd Govornence E lnformatlon

Technology. AD will enrure that copy of clearance has been attached to

the bllls.

Tho comBatrnt au&orlty of the AD for accordlng f,nanelal sanctlsn

under tfte ruler ghall not lerue any slngle san6"$on for an amount ln

excess of Ro.25 croro excapt in the cago of mlarylwages or purchaea of

any rlnglo artlclo of market yalue morc than Rr.26 crore. To elaborate lt

furth*, sumose FD hes relersad Re.00 cmn In a clngle cage, lhe

compotont authorlty for lcrulng flnanclal ranctlon shall lreue four

Banctlons agalnrt thla amount whlch rnay be of Rr.25crore, Rr.2S Gnoio,

Rs.2Serors and Rs.15 crore l.e. not mors tlran Rs.25 crore ln any slngle

flnanclal renctlon. Thls ln no way moanE tfiat workr landarr are to be

spllt; lt la only for tit pumoro of aubmlrslon of bllle for clearing from

the treaiury. However ln the care of 15& Flnancs Commlcalon gran$ for

PRls (Panchty.tl Rr, lnstltutons) & Urban Locat Bodlor ADe can lsgua

a clngle sanctloa ordsr upto Re,50 crore for rubmlrsion of bllla .

**
TA
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9' Tha compstsnt authority chall eertlfy on all the eancilons snclosod uilh

the blllc being egnt to concernod Treasury O,ffclrq that tha rarne hac

been vetbd by tnternal Flnance Dillrlon (tFD) of thc concerned

Deparlnrent The mcmber of IFD lnclud* thr officer of sA$ cadrc

posted in the concerned department (i.e. office of AD/HODlField Offico

ao the caee may be).

10. Any lncurrlng or commltncnt of lncunlng of erpendlture whlch ls morc

than Sro budgetary allocatlonr provlded to ln BE 202S20 wlthor.rt the

expllcit prlor approval of Departm6nt of Flnancc sfialt er*all not only

stract disciplinary action againet the ilthority sanctionlng euch

oxpendlturo b-ul slro summary rofoc,tlon of ruch propoml by tha

Deparlment of Flnance for rovblon of budget

11. lt ehall be enaurcd that under no clrcum$rnceq DDo powerc aro

entru3ted a*d exer:ited by anyono othor than a regular Gmup ,A'tGroup

'B' Goyt. employcos and proferobly by BAS cadrd mombar of IFD

officlala l{owgver, ln cast, $e powere ara to be entruatsd to a Group

'c'*mployra (Except for the $chool Education Dcpartment), the expllclt

prlor approval of Drpartmefi of Flnance rhall br obtalnad.

12. All Admlnlstratlve $ceretarlesrHoD rhall accordlngly dldrlbute the

Budget amongst the DDOs wlth a copy cndorued to th6 Dlrector,

Troasurlot* Accounts as well ar the concrrned Dlgtrict Treaeury

OfflcerrTnaiury Officor wlthout fall.

'13. lt lg clarlflsd tillt all rsfund casos e.g.ln VAT/ Stamp Duty etc. shall be

duly vetred by the IFD member poeted in the sald Offlce bsfors

precentatlon of the blll to the harury. Howrver, ln caoes uhora the

offlce doer not havc any poct of SAS cadra or tfie post ls lylng vac*nt,

such refund may bc got vtned from the ofHce of Oeputy Controlf,er,

Flnance and Accounq lntrrnal Audit Organlratlon in ths concerned

dlstrlc{.

#tl
[4
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1. It har been noticed that the Adnlnldratlvq oapafinont rent ceses b tha

Dep*rtmant of Flnance lor cloeriag the lltbllily of the prvlour ysar (a).

ln the absence of comgete prupoaal lt bacomer dlfflcult to procesr the

ca83 (,r to anlve at th. dechlon. The Admlnldra$vo Dopar&nent rhould

therefon tgnd sush propordg portalniag to llaulltle* ol prcvlous

yor(t) orvlng lnter dle,'thr ln&rm$lon ln the folhwtng perbrma: .

l. Fnll partlcularr of the rcheme.

il. Year !o wlrlch tho llablllty Berteinr.

lll, The Budgot Estlmat€, Hqvicsd Ecsnrs of rho flnanclrt year to

whlch the llabllity pertalnc fEr the speciffc rchsme .

lv. The cxpendlturo actually booted agnlnrt tftcsa eeflmotee aa p€r

Accountant Gcnaral (AeE), Punjab of Srat ffnanclel year.

v. Whsther.the llablllty wat withln the budgntrry provltion of that

ftaanclal yoar or llablllty was ln oxccas of thc avrllable budget of

tlut year fior fio purpore,

vi. Whsther the scheme vyas centrally spomorcd ccheme? lf yet,

whetfisr the Csntral Governmtnt sharo was credited ln the

tre€sury (indlcate dan of actual eredlt in the Shte Treaiury).

vll. Budgetary prcvlrion lor thc ycar 202&28.

vlll. Ealanco budgrtary pmvlslsn avallable ln 0te 202&28.

i1. The proposals for clearing the previous yeafs or yoarg liabillty

may be eent lndependsntly and may not b6 mlxed up wlth any

other propocal for releaso of fundr. Horyovsr, no addltlonal funds

ulll bo provlded to tho doparlment durlng tha FY 202F20.

Stato SchemselproiactJ progrnmfiee whrreby $e budgettry provlelon

during Financial year 2A25-26 is available. The Departmonts aro

advl*ed to lncur expendlture only the utmoct requirement and no

dr
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revrrron /addrtronar budget rr rougrhr by fire AdmrnrstEilve Dapartment

for that par$curar $hto gctreme/profecg progiismmo durrng Fy a02s
28.

3. AD wourd.net requrra prror mnctlunrarprovar fo,r crpltar axpendrture rn
stata schqmes rf th*o rc rq$rid bu{ot prwidon rnd arn rubmfi bffir
to tha troarury. Druwr of funde wrth AC blrb shall be c[ousd onry upto

20% (as mobilrzeuon advance) of the profeci co.t rrtl work order. ADs

would be abh to draw morc Bran rnolrfbarion aduemce only rlth fufly

vouchad blltr.

4. lt har soms lo the nolicc of Flnanoo Depadmrnt Brat ln clce of dcporlt

works, the entlro budget le parted wlth the hnplemenrlng ogency. lt ir
clsrlflad sut msb$rrason advance upto ffi6 0f the pfojoct eetimates

would be ghren to lmlhmcntlng atroncy. Further drawb to bo dsm.nded

5y the impbmentng rg€ncy from AD rysutd br through submtsrton of

fully vouchod bllrc, uhlch AD sllr submit to the traarury rhfie drawrng

fundr lrom ths rtrb exchequer.

5. Thlrd party paymmt should be made in care of amount drawn through

fully vouchor bllle through ECSIRTGST]|IFT.

IUPLE}'.-=E}ITATIOTT OF HEW PNOCEDURE REG CENTBALLY

$POi{$ORED $QHEItl E$:.

Atl ADs wllt foltow guldellnes lssued by Govt. of tndla, Department of

Expendl.&ro v6e tialr guldellnerllnetructlon datad ga-0g.anet and

subtqucnt guldellner ltrued by Govt. of lndh for reloaae d fundr under

Cenlrally Sponsored Schemee.

All ADr wlll enrurs that proposale for addltioncl budgat, lf rcqutred wlll

be sent to Departmont of Finance immedlatoly.

A,ll ADr wlll eneure tlmely rubmlcslon of bllh sor contral share as w"[

ae tlra commansurate $ttte rhars to the $l$glc lilodal Agoncy (gNA)

_€
rn

t"

tv)

a)

b)

c)
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aecount wlttrrn 30 days of rtr recerpt 83 per Govt. of lndra declsron

conveyed vlde thelr lettor no.l(igypFrr$[20a], datcd r0.0a.a0zg.

d) All ADs will snsurs tlrat the roport, about Bra cndft of central $hare ln
the statc seaeury, mu*t bo oHarmd ftom Frnance Bopartmrnr aod

attached wrth ths bil to ilro pracentad ra thc trcaury.

e) As envlsaged by Govt. of lndia their tattar ro.I(tiypFHsil2020, deted tE

July, 2022 copy of whrch har arroady boen 
',pprbd 

to a[ ADg, ura gl{A

of sach CSs ln the stato chall computo th. totrl lnter.st sarnsd out of

th€ f{nds recalved ln ltr accounr poth frorn the Central Government end

tho $ttte Govornmont) ln the ts,twesk of Aprll. The lnterest carnsd efiall

be apporrioned by tha sNA between tho contr.l Government and tho

state Governments psr the approved ftrndlng pattern of ths css and

shrll bs daporltod ln the re*pecilve coneolldrtsd funds.

0 Gorrt of tndla vide thetr tatbr no t(27) rpFHsr!0a0, dated 19 .tuty z0r3

regadlng SNA€PAR$H, for .Juehln-Tlme, rcleasc of centrrally

Sponeorud $chemer fundr through e-kuber platform of Reaerve Bank of

lndla (BBt). All ADr shall adhor€ te thero guldetiner.

g) ADe shall offiurc th6t for on boardlng a rchcrne under sNA spARsH,
mother ranctbnr aru obtalned from ths Govemment of lndla.

h) ADs must snsuro adequare budget provrelone undsr csg coneepondrng

to the mother sanction.

i) A eeparate cyber tr.riury, rno*n as the stete sltA Trcaaury cltuatod ln

loctor 17 $and[*|r., hlr been ortabll*cd for s}{A spARsH. A[ blils

under $r$A SPAR$H shall be submlfied to srls troarury only.

,) The hcllity for sulmlttlng e-vouchers urlng dtgual slgnaturce ls now

avallable ln lFllS under SNA SPARSH. ADr thalt ensunr that makcrB,

checkerc of lmplementlng agonclel and Statc DDO8 obtaln ttralr dlgltal

signaturoe and eomply wittr lhe Finance Dcpartmands lndruc{onr no FD-

FB-l 00tsfiI025tf1r1 0{#180r:t028 dated ZStOtfZtAS.

k) All ADg shall ancurc to follov Government sf lndla lnctrucuonr datod: 13,

fuly ?o?3 and 16. January ?024 wlth regardc to drpo$tt of fund tytng tn

fi
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SNA account lnlo consolldated fund of Canter and Stete afrer on

boardlng on SNA SPARSH

v) GulpFLlNEg. FOR FJffERNALLY AtpEp PR9JECT$, t{ABARp, 15tH

flNANQE COilUrSsr.Or gRAilT-rN-ArD ANp CENTRALLY SPONSOREp

SCHEMES i

(a) AD shall bs compotent to prcmnt bllls (both oontrcl & state rhare) ln

the concerned troasury offlce as per the approved budgat for ihe

followlng rchcmerlproloctt wltltout rofenlng thg case to Dopartmcnt

sf Flnance:-

l. Efiamally aldcd Pnclecto,

ll. Proiacts tunded by NABARD' SIDBI 
' 

UIDF.

m. 15th Fhance Commkaion Grant-ln'Aid,

lv. centrally sponsored schomee where 3NA has baan

oPonod.

Horyeysr, any such ranctlon by tho AD shall be subiect to the

oondltbn that before leeuing financial sanctlona relatlng to these

gchomgs, Admlnirtratlve Dapailment shall onsum on the basis of repori

eent by the Dcpartment of Flnrnce (concerned lxpendlture branch) that

the requlelre fundala$lctrnce tloan of lhe partlcular EAPIHABARD

Prolect,FlnanceCommlrglonGrantinAldandCentrglshareof

crntrally sponsorod schom* have besn recelved and credltod ln ths

state Trs$ury. All ADt wltl Gn8urc that thia report muot be attached to

wttl be accepted ln {!3 Stt!!! !Lo-lgtttl9""Q:

(b} ln cage of dlroct rgleale, AD wlll rpproach to Flnance Department lor

geillng releare of matchlng state rhare and prlor approval of

Dapartment of Flnance wlll be requlred beforc presentlng of bllls to ths

trea3uryr

;7
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(c) All the drewal appllcatlone along wJth Annsxurer for tho prcfects funded

by llABAfiD , $tDBt , utDF shoutd be rtgned by the Admlnistratlve

Secrahrier

DUTIES OF DDO::

The DDo rhall drlctly,adhcrs to Brs budgetary/quarterly allocafiona

under all l{cadr of accountr mado by tho concomed HoD,

The DDo shall onsure thst paymonts are rulsa$d dtrecfly to the thlrd

partbs through ECSilRTGSI{EFT and no funds are depoelted ln thelr

BanI Acciunt, lf any oxcag where tho Depailment of Flnanco hae

apaclfically permltted ths AD lltc oubordlnrta offlca (s) to do tho

8Ame.

The DDO rhall algo Bniure that pending llabllltles carrled over from

the prevlous yesr shall be pald from out of the current yea/l budgat

beiore any oitrer btlh ale *ubmltted to Sre tretsury and the rame be

cefilffed on thc bllts during lts premnbtion to the treasury.

The syotem of release of fundt through Lotter of Credlt (LOC) har

been ebollshed w.e.f.lil of Apt{|, 2013. t{o Letisrs of Crsdlts shall be

lcauad excss wlth Brlor eanctlon of DsP.ftmont of Flnance in

exoopllofial caros.

The DDO rhall ceillfy on All Bllla that no teparate Bsnk Account ls

belngmalntaingdbyDDoorthooffica.HoweYer,ifabgnkaccount|s

being maintained by a DDo, the detalls of the Bank Account along

wlth thc approval of Department of Flnancs to opotl tho banlt account

(ln casc no appfov.l of Dcpartmont of Flnanco haa been obtrlnsd, the

samomayalcobementloned},avallablebelanceason3l.03.2025

and a certlflcate that the walrable barance arong wlth lntersst' as on

31.03.2025, has been deposited in the treasury' be provldod'

6. The blll rhall be rccompanled wlth a copy of paeebook and o,DMS

report ,prlntout rhow|ng updated bank accounts dgtallr havlng the

vt)

3.

fi
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rslevant entry of deporlt of the avallable balance. The bill, not

accompanlod by ths mld cenlficate, shall be rummerlly obfected to

and roturned by lho treacury. The eohemes for whlch pennlerlon for

openlng and malntrlnlng bank accouRtr aft,er 0I.0d2020 har beon

accorded by the Depanment of Flnance are permltted to malntain only

ruch bank accountr (allowed by Deprrtment of Flnance) tlll

Fufiher, Department of Flnance haa alrcady lssuod detalled

instructions for 8l,lA accountc vlde letter No. FD,,,FB-201&

4FB2fm30mn021, drtod 19.0E.2021. ADs murt adhsre to thsse gNA

lnstruc{ions.

The mlcreprctentauoor concealment or falae r6porting of the

lnformatlon by the DDO, as raqulred ln Pera lll above chall invlte

depafimental astlsn for mafor penalty under Punfab Clyil Servlcer (p

& A) Rulee, 1070 agelnrt tlrc ooncornad DDO.

Effectlve fom Aprll I, 2025, salary bllls from March, 2025 (payabls ln

Aprll, ?025) and all other non-salary bHls mu$ be submltred in IFMS

along wllh o-voucherc duly elgned udng dlgital slgnatures only,

where e-vouchsre metni any supportlng document or invoice

attached lo tlls blll.

vll) OTHEF GENEjAL DUTIES oF AD-lHoDEPo::

a) Whlle incurring expendllure under the obteA head uaalarles," it shall

be en3grod that the blll ts preparrd and eubmltted only agalnet fllled

tanctloned port and alco llllad tomporary post apprcvod for tho FY

2O2I-I2A by the Dcpartment of Flnancc.

The AD shall ensure the submlsslon of DC Bills of ths AC Bllls

drawn wtthln the slx monthr, failing whlch the next AC bllls undsr the

rulevant head shatl not be accepted by IFMS. ln thia parat

axceptlonr are glven ae under r

7,

8.
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l. ln ca* of axplldt apprcval of the Depariment of Flnance

ii. ln cage of GES lunds releared in $NA accounts.

b) Expendlture agalnrt the Llst of SoEe{9,10,58 and 59 relatlng to POL

and Malntenancs of officlaUlransport vehlclos shall be incured only

agaln$ thoco ornctloned vehlclet vrhlch hlve been conectly

enrolled and dttly vsrlfled ln the Vehicle Management Syctem (VMS)

by the AO.

c) Any expendhurc agalnet SoEs 07 and 57 relallng to Purchare of staff

cars and tnnipolt vrhlclm can be lncurrsd only with the rpsclflc

prlor apprcval of llepartmcnt of Flnance evon lf budgetary allscatlon

has bean provldod for ln thb regard. Further, the propolal for

approval of Doprdrnent of Flnance ln this regrrd shall be conridered

only as par tho cntltlcmant of the offlcer ln termt sf tho letter of

Departmdnt sf Transport latued from tlme to iime and a proPer

jurtltlcatlon ln caae of other trensport vahlclea llke Ambulances,

Buses to transport men and material on offlcial duty etc.

d) AD la compctent to undar SOE-08 hlrlng ol vehlcles for of$ce uge

and $OE{ll Htr{ng of tranrport vohlclo for office uto. However, lt wlll

be responelblllty of AD to follow the norme regardlng entltlement and

fleot 3trcngth flxed by the Traneport Dopartment irsued vlde letter

no. u1I201e3T2(PFy333, dated 22-02-N23 and no.o?fil[tl HTa 432,

dated 02{}2023 and lnrtruction lssued by Departmont of Transpoft

from tlme to tlme.

e) Expndlture on soE 'Telephone' rhall be incurred only for

aanctioncd number of telephones and at per the norms fixed by tha

Deparlmant of Flnance rnd Departmsnt of Printlltg and $tatlonery ln

thlt regard.

0 Etoctflolty: Tho lnstructlonr lceued by the Dapartment of Finance

vlde lotter no. TA(DDlrlFMsr20anrr4lg-24, dated 12 November, 2020

tltled Gsnet5tlon of Unlque Vlrtual Account for the purposs of paylng

#&
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ElectrlclU bllls of PSPCL by the varlouo offlces of Governmcnt of

Punfab(GOP)" (cqpy enclorcd) $all contlnus to rsmaln In forco ln

FY goe$&.

g) lndlmtlys Advsilecmrnb; Admlnletratlvc Departmentr ehall enrure

metlculour compllance ol lnetructlonc ur.r.t. lndlcatlve Advertl$ments

for publlrhlng Hotlcer lnvlilng TenderulRFP fror publlc procurement

lceued vide ffier no.F&FB-108rU2021-5FB1rlGAg63, datsd

05.0{.2021, Pun}ab Prccurement ACT and Ruler.

h) Hovever, wherever apptwal of Depailment of Flnance le explleitly

requlred ae per povlrlons of Funfab, Flnanclal Rules or any dher

lnsuucilone, the eame rtrll conllnue to bc obtained prlor to lncurrlng

of tuch expendlture.

vilt) DEP-O$IT YVORFS. r :

a) All lunde received fiom third partles by the Adminlstratlve

DepartmenB ehall be depoclted lnto publlc account ln mafor

head:'84{3€lvll,&Lpoalt# undor approprlato Mlnor'/strb'Head for e'g'

fundr recsi.vod hr oonrfrvctlon sf rallway brldgo, grint roletted by the

Gor{. of lndla fsr doporlt work etc. The expenditure from the head

rhall be rlegulated in accordanee with the Punisb Treacury Rules and

Puntcb Flnanclel Ruleo.

b)lncas€twltorcanountshavebeenwtthdrawnfromthe
consolldatsd Fund of the strte and depoalted lnto bank

accountsrPlAc stc. aftcr exptctc porml$lon ol Flnancs Dep!fim€nt

andetlllremalnadunspotltonS1.0S.202S,itshallbecreditgdintoths

relovrnt recelpt head ol Account of ths Dopartmcnt

c}NoAdmlnlstratlveDeprrtmcntthallmalntrlnanyBankAccountto

pg*thefundsdrawnfromthoConrolldatedFundofthgstate$thout

theexpll4tapprovalofDeprrtmentofFlnanco'|nca*eswhergthe

r4
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.Dopartmonte have been authorlzed to open bank rccounts by

Department of Flnanca, the amount remalnlng unspont along wlth the

intsred on 31.03"2025 ln such sccounts rhall immediately bo

dopoeited lnto tha relovant Rocelpt Hoad of tlrs Depailment

csncerned. Updatlon of bank accounts on o-DMS portal lr mandatory.

d) The lnetructlonr of the Departmant of Flnance issusd vldo

No.SlI2015-5FBlr:101074r1, dated 23.08.2018 (copy annoxed) shall be

adherod to by *l! ADI HoD and Executing Authoritles ln letter and

splrlt.

lx) $AYING$ UNDER PROJECT$I

It lr ofrsn seen tlrat the allotmsnt of tenders of wot*s etc. by the ADc ls

at tho rate (bld alloftnent) lowsr than the estlmat6d amount (DNIT)

re*ul$ng ln tavingr. The AD/ HsD lExecuUng Authorlty shall oot dlvort

the tavings to 8ny othor work. Any such divcrsion is not only agalnst

the Punirb Financlal Rulee rotulting ln audlt obiectionr but also calls

lor strtct dltclpllnary sctlon for malor penalty agalnat the concerned

officerglolfiglalsundorthePunjabClvilseryices(P&A)Rules,1970.

ADghallsurrgndertuchsavlngrdurlngthaReYlgedEttlmates.

X) 6{JIDEL}H-ES w'r't' l}ilPRESTr

TheADtwhlchhavobeenallowadthefacilityoflmprestmofioyghallbe

allowedtodr.wthgsamefromtreaeurybywayolfieaturychequesor

credltlntothcaccountgfDDolfmalntalnedwlthprloreanctlonofthe

DaPartrnent of Finance'

xt) A.D.lusrMENTS THRO.UGH BOOK TRA}{$FER;:

ln cates whets adlurtments ane required to be made through book

tnntfers,nocaghwlllbewlftdrawnfromtheTreaeuryandthe

tccount3wll|begeillodthmughbooktranrferonly,throughAccountant

Genaral (A&E) Punfab'

€
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xll) GUTDEUNE$ urn REOU!8EMET{T OF ApFtTtoNAL BUpGsT:-

a) AD chall avold coelelng addltlonal budgetary allocatlons rlnce the

budgnt propooale havs been linslized in dus consultatlon wltfr ths AD.

AD oryht tg ntori to rrrBproprlatlon of funds, lf requlred. AD, may

rerort to additlonal funds only ln exlraordlnary clrcumrtances and

subnrlttod &e caag to tho Department of Flnance wltt Praper

fuetlficatlon by ths Admlnlrtmtlvo Oepartment along with rslsvant data.

b) In cace tho oxceptlonal clrcum$ancss wanunt addltional budget for a

schemt already lncludsd ln budget 2025'26, AD may submlt thelr

propo*al dreAly to th€ Deparlnrent of Finance without aeaklng the prlor

concumnce of treprrtmtnt of Plannlng'

c)lncaeg,anewschemsletobelaunchedbyanADdurlngthocourseof

FY2025.26,prlorGoncu]ToncoofDepartmsntolPlannlngshallbe

obtained by the Mmlnistratlve Department before epproachlng the

Department of Finrnce'

,.,
44
1."
t

xill) LrJI!89*-9F--qsIBlcJItsEAsu-RY-oFF!cE-B-:'

Ths Dbfilct Treasury Olffcgrs (DTO[reasury O{flcere (TO} shall

gnturothatthcbllbanpasadlnaccordancewlththerclgvant

provlslons of Punfab Trrawry Rulee'

TheDToftoahall€n8urethatthoblllltubmlttedtothembytho

AD/HoD/DDoareasperthebudgetaryallocatlonsprovidedundgr

varlouaHaadeofaccountcatwallatthaquarterUregtrlc.tloneaslaldin

these lnstruGtlon'

TheDTolToshaualeoenturethatth€DDohavosubmlfiedDCblllgln

respect of all drawb' whlch are made prlor to slx months through AC

bills b.fore lurther drawls through AC bills aro permitted ln that

partlcular$chemdltatorHscd'll'lnorHgadlsubHead'ltlsfuilher

clarifledthatlfb[llnrEBP.ctolanAGbllldrawnprlortosixmonthl

a)

b)
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a

c)

d)

e)

from ono $ubHead ia pendlng It wlll not be an Impodlment for drawl of

AC bill from another SutsHead of account.

The DTO /TO rhall eniurc that drawal of funds under caplbl work and

deporlt worlr shall be permltslble only uPto 20% moblimtlon advancc of

the prolect cost tfror DDO submlt! the copy of work order along wlth

hlll. No AC blllo ulll bs tccrptable afrsr mobllsation advance and only

fully vouched bills would be acceptable in the treaeuries.

The DTOITO ahall also cnsure lhat the payments are roleassd dlrectly

to third portles olcept ln tho c!to$ whore the DDO have been allowod

by ihe Deparunent of Flnanca to draw lmprest monoy by way of credlt

tnto Bank acEountt and If such account lt authorlzad by Department of

Flnance or by way of trcNsury cheque'

The Treasurlee ehall alro enturo not to entertaln/pasa tts bllls' whlch

fall to speclflcally monllon that the sanctlon of the blll has been vetted

by IFD mcmbor Polted by Departmant of Flnancs'

The DTOITO thall en8uru thst the ADIHoDIDDO whlla *ubmlttlng the blll

has certllled u'r'tbank accounts' lf any' of the ADIHoD/DDO' available

batance ai on g1.03.202i and depoaltlon of the eame ln the bank

accountuploadodono.Dlulsportalaswellastheeopyofpartboolt

showtngancnffyw.r.t.dopottuonotavallablebalancelnthstrealury

as BGr SubPara.Vlt5) ol these lnttructlons'

g) Any negllgence by any ofllclal or Treaoury oftlcers in ensurlng

compllanceoftheseguldelines*haltlnvltestrictdlsclpllnaryadion

underPun|abGlvllservlcas(Punlehment&AppealRulea,1970).

Necoamrytn'tructlonsinthigregardvrerealsol*uodvideFlnance

Departmenf,slotgrNo.l,l3nol&1F8u1780077,1,dat4d27.a2.2018

(coPY attachsd)'

a
i.At4
t
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xrv) SPEC,IAL EXGEPTION$r

a) SoE- POL: ln exeep$onal clreum$ancsa whore an omployeo incurs

expenditure on hlt own for offfclal rvorlq the guidelines for

rclmbursemont shall be as follow: -

l) The concerned omployee shall submit a certiflcate on the hard copy

of the blll to bc prcrented to Sro treasury ln the followlng format '
*The FOUOffico upendlture blll amountlng to Re.- for lhe

perlod frum_to---of ofllce hae been pald by mo and ths

s8m€ bs tipimbursed to mo in mY

Bank 'branch--.-

I undeilske that ln cato of above sald claim ll proved to b3 fal3o, I

ehall be llable for ac-tlon as per law in addltton to the departmental

proceodlnglundorPuntabCtvll$ervleesPunlshm€nt&Appeal

Rulet 1070.

Slgnature..-
Namg--
Dsrlgnatlon

li)Theabovegaldcgrlillcatoehallbpcounterslgnedbythecongerned

DDO.

iii) ln case ths paymsnt has bsen made by the DDO only & the above

mHcertlflcatelrbelngclgnodbytheconcemedDDO'thersrhall

benorequiremcntof*paratocertlllcationbyDDobuttholacthe

mentlonedatthcendofthgcertilicatealongwlthdetlgnation,ag

Gum'DDO'

il) Vatlng by IFD memberl 'A rolaxation in viow of the fact that SAS

ofliclala ars

notpostodlnallofficeaofallAdrninletratlveDepartmentofGovt.of

Puntab is Provided at follow:

v) The DDO tht$ Gcrtlfy ln the follqwlng formst;

.ccount No-

f<ur

!

i

i
I

Ii
I
I
t
I

I

I
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'lt lB, hercby, certlflod that_ office does not have

sanctloned post of SAS cadre/ poct lylng v.cant and thoreforo, the

aancf,lon cafinot be vettod by the IFD membcr. However, all chocks

as stlpulated in the instructlons lssued by the Dspartmsnt of

Flnance, GoP from tlme to tlme have been canled out whlls

preparlng rho blll.

Slgnature-
Name

b)

r)

Detlgnatlon-

GPF accounlsi

Tho GPF mnetlonlng authorlty of ths department ehall ctfilfy ths

followlng ln ths sanctlon orders: -

"lt i3, hereby, cartlfied thai the tedger of GPF A'C

No.-of-_--(Nameofemployee)hatbeencompleted

till-wherebyallrecolptragwellaswlthdrawalfromtlmeto

fimaglncethtdateof|olnlnghavebeenentgred.Thoprocent

wrthdrawar amoud of Rs-har arro bean duly onterod ln ths

ledger account of the bsnoflchrlea'

ii)ltisfurtherclarifiedthatwheresanctionsaresignedbylFD

msmber, thtre wlll bo no nsed of *eparato vettlng'

ilt}Howev6r|UhorovorlFDmsmberlspostgd,thesanctlonmuttbegot

votlstl from the aald offlclal'

F)VettlnsbylFDmgmber:ArelaxatlonlnvigwofthefactthatlFD

mgmberar6notpostedinalloflicesofallAdmlnlstrative

DePartrPenf of. Gorrt of Punfab ls

Provlded ar followg:

TheDDOehallceillfilnthefollowlngformat:

"lt t3, heroby' csrttttgd thai Offlce doeS not have sanctioned

poet of EAS cadrelpoet lying Vacant and therefore' the sanctlon

cannot bo Yottod by the IFD membOr' However' all checlre as

fr
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atlpulated ln tha lnrtructlons irauod by the Department of Flnance,

Go* oil Punicb from tlme to time have been carried out whlle

pmprrlng tho blll.

Slanature

Name

/F
,L,

fr

Dcslgnation-
xv) FRqcEqt RAL GutoEtlr{Es EplL DEALTNG WITH DqPAFTUEiIT OF

FINANGEi

l. On$ Mmlnlctratlve Dopartmcnts(ADg) rhall send Oro propoealr to the

Dopartmcnt of Flnanee. No eubordlnele offlcc of any AdminietrsUve

Depar.tmont shall lndcpendently, by bypasslng the Admlnlstratlve

Departmrnt!'oommunicst'*}ththeDepartmentof.Flnance.

ll. Admlnletratlvo oepaftmentr thall communiclte wlth Depafiment of

Flnmceonlythrcughelnglefllgsaentthrougheofflce.Departmentof

Flnanceshallnotbeentcrtalnlnganylettars,Dos,manualfllg*,emallr

etc. from any Admlnl$rativo Department

lll. lt ls seenr Admlnlstatlve Dopartlnents mnd varlous propoaale to

DopanmentolFlnanceranglngfromreloageofbudget,authorlzatlonof

DDoPowsrc,opanlncmrlnulningofbankaccountsorlcsuaerelatedto

manpower.lt13es$ntlalforAdmlnitratlvaDepartmenttoapproprlately

markltEflldpropotallorqulcktction.Thealnglefllesshallbeduly

markedasDeparimctrtofFinance(Nameofbranch}.Forths

oonvenlcncoofAdmlnlstratlvcDopartmcnt,tlrefllos,aSperthelreuo'ba

marlred as:

a}FinancoExpendlEreBrcndreqlAllmatioFreletostoexpenditure

and Addlsonal Budget

U) Egf!g$-gle!gf: openlng/malntalnlng of bank accountt' reportlng of

funde recelved io State Treasury' DDO powert and opsnlng of rub

heads via concerned expendlture branch'
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c) Financo Pqrsonnol Branches: Creation of pocts, crestlon and

contlnue$on of oubourced post$, contrrctual potte and temporary

post$, pay scalee, lcsuee related to manpowel, restructurlng of

Departmentr and other erroclatsd lttnos.

d) Flnqnce Panslon Lgllcy and Goordlnatlon: Ponslon related Gatot.

Adminirtrafive Departmenta shall ensurs that eYcry propoeal whlch ls

requlred to ba sont to D€p.rtmont of Flnance shall bs fonvarded only with

thp due commcn$rlvleu.s of tha lnternal Flnance Dlvblon tlFD)

establFhsd by the Departmcnt of Flnance in thc said AD'

The Budget, Experiditure and Perconnel Branchas of the Departmont of

FinancgehallalaoonSurethattheptopo$alofthoADwhlchdoecnot

have tha commenttfuleus of lnternal Flnrnce Dlvldon (lFD) ars returned

|MI|ED|ATELYlortlrecommant'oflFDlnADthroughthoconcgrnod

Adminlstratlve SccrularY'

v.

#
i4

iv.
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Golrernmcnt of Pu4iab
Deparungnt ofFinancc

(Firnme Expenditur+4 Eranch)

NOTIEICATIOFI

fne Sdlu_ ,NB

No. FD-FE-40DPA/In0?fl,-5FW4D63.- Ttro Governor of Punjab is ptCIsod to csablish

'Intcrnel Fiuarce Dlvisigns' (IFDo), ar organized Finance Wing of,the De-partm.ent of
Finanue (FD) in all Administrative Dpartnrs1fis (AD) of tha State for the effictive

mgnagoment of theffmuciatrrcsoures of ths St6t€.

2, IFD will bE headsd,W tlre senior mast Sr.{S olfioor ppsM in tfte officp sf

Aitminisrstive Departmehts (AD)/Head of Depafiments (HOD). Henceforlh, all other

SAS officeit of ffterespe irrc.dqpirttluiiluillti,srk rmdcrthe lFDllcad.

3. As all ttrc Administative fhporments have key priocss8es, atdvitie and ssl'rBfit s

whish ha"ve clear econsmic aod finansial diunnsions, ttre indopendent opinlon and

cornxnents of iFD re n-mn&msy on each and e,vnry ftnmeial nroposal to be,$r@ittd to

AD m FD. F:ur&er, IFDs udlX provide rcqpisite financial elryortioe .and qver sll

p3ffipcctive of effsotiW Xinagci6l ffi6hatg€ment as amunciated by the Deparmeirt of

Finaooe, wlrile rcndefing Pnofsssional advioe to fte AD/HOD orr ell matt€rs huving

finaupial funplications.

4. The IFD6 will aat as a bidgo between the Dqpartment of Finanos and tho

eqns€r,fiqd A-dminjstrative Deparhne, rt forthe oY€rell tinancial 6ontrol'

5. Tl,rc detaikd Rolen, Rscpon*lbiiities, SfiB11gilhenft€ of IFD Systetn and }'I--t&ad'utt

of irrtelaetion befiryaEfl FD srdIF'D0 will beisslad seBatatgly'

Dared:29-0&2023
Chandigarh

AioY Kumar Sinhc

Principal '*ci€tary to Govt' of Punjab

DePartmont of l{inwrce

Enffi No.l ForE-4oD P^tuztrfl.'hqEut $$\ datd: o3- a7 -&#3

Aeopyoftheatxweisforrn,ardedto*refollrrwingforinf.umstio|tandnacossary

aetion Please:

I ) All the Rdminisuativo Socretaries to Government of ffiab'

2)AlltlresecretarylspwlalseeretaryinthsDeparurrcrrtofFinanga.

3)AlItheHe8dsofthGDapa'rtt[slrBinthestateofl\rqiab'

4) Bsgflsaar* Puniab & Haryana'IliUh Cqurh

5) CsfimtissbnemsftheDivi$ioil$

6) District& Session Judps in the stato of Punjab'

7t "lAe Direclor' Trea;uries & Aoaounts' hmiab'



t
8) Ttt& Ilirestor, Finanaial Rssourm and Eqonomie Inlelligcnoc, fuqisb.
9) The,Additional Director, Treasuries & AeeounBi p*jub"
l0) The Additional Dirstm, Intemsl 

^A,uditOrgwrizatio,n" 
punjab.

I i t All rhe Heads ot Ofliccs in the $tats of pu$ab.

12) The Conuoll*r Frinting A ftaflonary, punjab.

W
. Undcr Sborctary,

4 Prpr*** of Finance, Punjab.

Endrs. Nol FD-FE14GlDp,Al1n92&.sFWl Nt4 d#arh 03 - o7 - &;rl\

A eopy of abwe h fsruarded to theiollowings fur informatfion:

l) The Aceountant General (A&E), Frlr$ab.

Z) 'Ihe Accountant Gerteral (Audit), purdab.

-LF--Under Secretary,

p O+.r** oJ$lance, Funiab-

bndts,iqoi ro-rE-+CIoB'Nulza-rr'-5ql4l $65 daM: dJ-fr *#3

A cqpy of above is forwandqd to tlre followi{g,fof infornra'tion,ploase:

l) Secretsry to Hon'bk Fimnr'eMinlsef' Pu4iob'

a Ps t() Prihcipal secretaryto oovt. ofPunjab, f)epar'trnent ofFirr*nue'

Under $ecrstarY'
tl De,narffirent of Finstce, Puojab'

f. P/-
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F. No. l(27YP.fIilS/2040
Gowrrrmerrt of India
Ministry ofFinance

Dqparffilont of Expenditrrs
P,}MS Divisior

NrythBtwk
New Delhi, l3e July, 2023

To

(ftid: tartpslP"rinclralsecrstfirim(Financo): Attstnte#tjT$

Strhleryt"trustiin.Times rel*itC,of Centrally $pon*ored Schsmeo tC$$) firtds thniugh e-

krbqplatbrm of H$$wBtrnkof ludia 6Bn.

Sidildedailr

The G6greral Financial Rule 232(v) prescribes dre tclpase of funds to drc $tate

Oover-nments and monitoring,utilization of fimds throWh PFUS. For better monitoring the

arailabili-ty and utitizdion of, frme reba$,l;e :the Stat€s rrnder the Cerrtratly $ponsot€d'

Sohqmery (Cq$ md tp redrpe float the Depertrng4t of Expenditure niids OM No'

11tg)pfMiffebngZo dsted 23rd March, 20il ha$ issued guid€liaes for revised proccdrre

for nou, of fim s.utrdcr CSS. Thc rcvt$eat procedure, knoryn as the *SNA modef', oame iuto

affoct &om lst July, 2021.

Z. Further; ia viEw sf nde 230 (7) of GfR 2017 which prescribes ttrat "Ths,ptinciples of
,jugt in tirne release' Sould be appti,ed fOr retelrsps in respeot of all papr'rents to tlre T{ry
posaib,.le? md m brlrrg.ruoot *uo-tm**ty in oqsh,qPlg'e{l€ il 6t both cenEe and statos

iuu,ut it has bEFn ddaeO ts inuoduce * 
"ltutra4w 

ftrld flour mscnmism nanaed SNe -
$t*i{sg ffi IftrStr effi E€iH{pt - Reat time system of Intagrded Quick

fr4r6fgr-,s) for CSS firnts th*rg,il an in6grqtod ftamework of PSMS' State IFMIS end e-

kuber plaform of Resene Banilt of itdh GBI) in a progr-essive manner; The na$es of,

S-a,l&nres and litates to be eovered Uy tncail9646ve 1i1;id fl'* mechauism will be notifiod

&omtimc to time. 
:

3. [ollorryiug prosedulp will bs followe'l by tu Yb oouoemed and the

.[{htflseofthe c,o,wrn@u't 
-gf 

India for the schemes nptified fof

i*ffi* ;tin sr*n -$FARsI{ msdPl -

i.Ministry/DennrfrnentmnoernedoftheGover,rrmentoflrrdiashallopenadrawing
aGcountwithRBIurrderrtheexistiryUserEetrnedCustomgHierarc}ry(UDCH)cgde
of, the Ministr'ylDeparffirent eoncmred'

iL T StateGov$nfiicffwttl designatsa$iogleNodal Agencv (sNA) for implmnentiug

EaCIh sfiatc t iukod $ohms (sts)-cd t9, css- Exigtine sNAs mder the

.is{Annq{ffi;ii;;,ffi fr s'{;t**s'fodusNA-sPA*$tlrnodel'

Paselor4 \'fi"Y:b*
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t!1. T,ng Stata Go\rfffixn€ril stratt open-S.tS wise,&awingaccounts of, SNA in:REI" Before
opsring of &arring ascflrnt of, an SLS, StetG Govetnment and @
sonaemed of Gotr shll onsure thd thc Centr*State fund eharing ratio is uniform
under all eompone,nts sf ttra SLS. Ir case of Umbrella sohemes having,tnultipb sub

sohs,mes/eomponents wilh varyiog: sharing patterns, State Govemrnmtrs in
consuttatisn with MinisnrylDgpar@tnt,omoeraed should epen sqlarate Str-S for sub,

sche,$edoe-mponen-trwithCi$cr.entl$lqg$ti..

Afibr opening ot a&-rwqid.d@ 4pqqy4# in &tsI by the ttlinlgElecDryeftnslts
and the $H& Gorrcrments, &s Mitri$kies/Depar.Er-enb'and fhe StaE GowqBngtrts

will approach the FFM$ div[sion O/o CGA for on boarding the scherne onto $NA-

SPARSHplatform cf PFMS by'marking' of the CSS on PfMS. Simultaneously' the

$tate Cove1nri1gnts shalt rnap tho C,S$ with corresponding $LSe as psr the existing

protocol.

Upon on boqsdirg of'a setprrre n t"l$NA, SPARSH pladmnr, tht St P3o
g*U dor" aU {relSNA aoqp1glt$p4.pishg to tlre seheme and re'tunr the Cenual.tshse

of'unspent balanee lying, in drc SttA agcolillts to the Consolidated Fund of Io*ia

tCfU S*"ifa"fy the $ate shre of qnqpent balacrce in the SNA accounts should be

i"to*uA to thelCousqlidatd Fund sf *re State. Frsther, the eontral shqe under the

solrerne l,ying in st8ts uqasury should atso be retqnred to tho cFI. Dctsil€d proeeduro

tor salcuiatiin md rp{ulsof,thn unspcnt amouetwifl be issued.sepqrately'

onco a css is oR boardsd onto sillA-sPARSH. ptstform of PFIUS,

Minil.ltrylDepartrrent eoneqned *rcll usesnly *re SNd- SPARSTI pl4forrn to release

frrnds undcr the seheme as pG{ the guidelinw eontaind in this O}vl and furthc

gulAttintt issued in the 1*trct Thu ryu of $NA platform to release fuIds as pef

LoA,r grridelines d8tsd 23rd Match, ,621 shall be stopped imaredimly after on

uoudid of the css oruo sNA' $P'ARSI{phfonn'

Illthehgi,nningofafinmoial},,eaxtheMhristries/hpar,fiaemswillceare:a.ioofl:hff
sdndior, inprM.g for a $ulte.for a css. The'msths satrrctiono will define $tare wise

arawing limit of the Ministgr/Departnrent for thu css. Tha mother sanstlsn may be

*o6ffr by the Ministr,,y during theyear with the cooculrense sf the IFD'

fire sNA and ttre Implsscotilrg Agencies (IAs) doqrn the.ladder shall be reeistcrGd in

S*. frttuel'r.d f fo,[*t Infounation $y sm (State IFMIS)'

Wl.rsrwer,the SNAIIAs uwdsm make paymmt to vendors&enefiCiarips' the SNA/IA

wilt grnerm€,p*)41r".rtfrtgs instato II"MIS' The payrreul files"gmentd by SNA/lAs

willbeqonso}iddsdbystrotetroulyitrstatelrn,gsperiodicallyafterthorough
sorutinY.

In the case of stA0Bs where the IT system is aot f'eccyto gnboard a large n$nber of

qgQocies with popcr e'qt";oU tr". asentigo urar- 
jlumit mmual c'laims to Stde

ffiil",hil"il,i1*rt1Brotos; *res' clduos.in fte $ete IFMIS'

Wb^ h-'h

lv.

v,

vr.

vii.

vlll.

tx.
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lil.

xii.

$&te Orgv,pmmwt will dgirelop * &ee ey-,ber T-tea$ury whwin all peil,ment files with
$LS'tags,ftom thg S!,lAl[Ascoqld be r,qeivea frr payment md Se vouohers eould'bs
compild for mcountilrg p.rrpose. The State Cle€r Treasury shall make thep:ovision
of 'Ila.gs' to identify ilre SNIvXA whict has raised dre claim and the SLS to $ihichthe
olaim pertains to.

State Gov"errunontft will sharc the consolidated paynmt file with PFlvl$ for
adymce rslease sf C€uual shar€.

A,fter rpoeiving the consolidatod payment file on PFhd$, ths Miuis@Depafuent
e@oe wi,ll geneate a sanc,tion equivalect to ths s€aaal stram qpeoifiEd for the

SI.S on PFMS ancl transfer the central share of ftrnds from cente's drawing ac€ount

ts the $tale's drawing account. ThUs, $tate's drawing account shall be pre-fim$cd

with mnt'al share, Aftq rtleas€ ofcentral qhse of funds, the mother sanc-tion fur the

celffits drawing.aseormt fon ttre sehmp .for tho State will be reduced by:an equivalcnt

amount

Payurent files reseivad &om State Treasury in PFM$ till the aut-off time sf 3 PM

auing a \,$Orking tlay will be proc-eg$fd and sgction for the ceirtral sbaro will be

generlted on thelame working day. Sanction for the central shue for p&ylnlet*.files

reeeived beyond he sut-ofrtime of 3 Fld'rnay be gureratd on tbe ncr$ working &iy'

U,pou rc-ggl of'C.pnUal Shst€, the'sonsslidat€d pa!'Inent fiIe in Efate FMIS will he

d;&rd from sde; IFMS o xgr nBI shslt dcbit ttre stateis drawing amount by

Ue d*1 ,*ro*f of tni puf,mgrt fiIe md release payments ts vsndoldbcrGfieiaries as

pe, tte insmrctiOns corrtuinea in the payuent frrc, -n{] will s}pre the Debit

notification of.this palauent with both P-rMs md state IFMIS.

In some sohemes,,the S{4-te Goverrmonis me relusing 'toB 11r' amounl'rn-addition to

ths Gcnhal !h- and state 6[6rc, st4g If,MI,S and PFMS shall mafu$ain a master

[rgi* tf ptolrqntinn of C,en-ffiI, Sts$e Sa$ and the top up arnoriurt in suctr sohemoe'

il.)r**1 nfi.-of t*.n *hoUrt t will 'mandatodl include the 1op up' :a*'olmt

;#-*t;ffi U". *iA tnr propertioqs in the xnaster database and the Cmtral share

wilt not be catculated on fire'tOp up 4$quirt". In case qf schef-Iles haviag 'top upl by

State Govomfficnt, Ministries/Depumeuss *t*l g€memte th6 surction frr eeffial

shrc agAinst tbs Bapent mes u*lion ar,e nst refleoting tho top up' amount eepm*ely'

Thpre qhdtl be periodic t-ecsnciliation" md *Tl?ryt nf fi"'q in*l$':g tlted
r*uao,tio* bqt"*en cerrtre and stst8. Thp,oonsglidsted paym€nt file pu$ed by Stae

dAI m,pn as wiU irranoaorux havc rheflqgeing lg tTffi*d tran$actions against

fviously failed transactions 6f qppticalb) to avoid duplicate paymcnt's'

Funds will rernain in respOdiw os.nsolideted funds Td *ill be released ro tre

bensfisiarieynurAol*"i;; il fit;. lnu-U*a* will not be di\.tred to Ey Fmonal

Deposit(FD)apoorrutor{ulYothoraoeountbytheStateGov,ernment.

{ 'h"" 
}. 

'*1" 
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xv.

xiii.

I(r,v.

X',fi.

xllll,,
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IJFs.withmrt lagi$l*rG up*;direeth.in FFMS md thore,is noneed for them to opep

account in RtsI. Ministries copcerned can allow UTs with legislature to operate the

oow hrdget:bd *trot*h,Lr@r of Authorizmion UTs udthout udll

en!-u!qt!r4t &e firuds are relcased,tp thc rr,el .rdors/lrcnefio lwt in tiurol qnd d€
f,et f,qlrcd in e bank,qo-Cgqnt. I{r,Wre ,6ibds afe,to be rclcased to ArY agcnry es per

so.hme grids-linps, p{p:tfifiibn sf Rrrle 33CIi(vi0 qf @R ?0r7 sfll bo'$tde,Sy follorryed

ts avoidps*hgof fimdsrryith:qgS$im. 
:

,,,,.",

Thisitgrp,v.r,jlb{hs qfF-! &,$e@ary @ryery{l$lp,}' ;

I

{,_r* bk*},*rmffi
0I1-23{94961

E meik p$@gBr{oinr

ixllt

Gopym:

l. HOto Finsree Sscretary &Ssorctaty (Expgoditue)

2, B$O to SPecialWarY'(-?c,t8-)'
3. F,$O to A$€.F.S)
4. FP$ to CGA
a. si pis,16 ffiffiC{Q,,

,Fage 4'of 4
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Flte No,FFFg;l@R202$5F81r10442891$nS

@:\TE\*ffi
GOVERNMENT OF PUN.IAB

s

trEPARTmEHT gF FINANOE s
(FIN^NCE BUDGET'I BRANCH)

Oatod, ehandtgarh lhe.28, Fab'2025

To

1. All speclal Ghlal secretarles, Addrlonal cfitot secr€tarle9, Flnanclal
t:

:Commtselonera. Fflnc.lPgf Seqp-tafies.& Itdmlnls{ra$ve Secr0tarlw to Govt' of

PunIrU I

2, All Heads of tlre Dcpartm8nt;

3. All Gommlsslongrs of EMdon i :'

4. All Deputy Commlestonors & Dbtrict & Se*lons Judges and ;

5. The Ro$isfiar, Fun$b & Haryaha HIgt Co,urf, G.ttandfgarh ;

0" Secretal'yr rPunlaU Vidhan Sabha.

SubJeab trnplemontadon of Dtglt*l Blgnah$Bs lnetbgil of e-Slgn for edfouchers and il

StlA SPARSfI.

ll'atrl

Madamlsir, i:
I Fm gke'qtad tb nfer to UilE ofllo's lsfier no. Fb*FB'tOgrgI20zS

dFBtrlo3ig5E ZOg$, dated: 11.02.9025 on the subJeet 'cflted absue and to state Ulat a

retaxafiFn rsg6rdjng submlsslon of salary bitl for'the month of February 2025(pald in Maich

2025) trith-out digitgl slgtnature lb grant6d, sublect to the eondltlon that thb cottcerned ".i

Cuthorlges WlIt ensure to gat,dlgltal slgna[ure by Mareh lq,'2025,and salary blll formonih

ofMarch2025(paldlnAprll2025}rrrustueeuFml,tleclntfM$alongwlt}te-vouolersduly.

slgaed uslng dlgltal elgnatuEe,
.3

Yours Falthtullv.

Vt"r;,,**r,.S,/N
tt

(Hanrindsr $lngtt)

DePuu secretaffiS'Budget otflcer

A copy le fprvrarded to ths Ehlst Secreta[y !o tlte Govemrnent of Punisb for

lrt+u^; .)r-qr^
Deputy Secreta@udgot oftlcer

trls lnformatton, Pleass.

To

Ths. Ghlef €aeretary to $e Govoromsnt of PunJab

Dated, Chandlgqrh tho 28' Fob'2025

4[,,
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,,
A copy ls fonrardqd to fhs Sprclal

klnd lntormEllon.

Specl6l Pdnclpal S.cr€t ry !o Chlsf Mlhl6lEr, Pu.rrab.

lDNo.EP-F9:10913r20?!-5EE!rtoM2@12o25 Datad, Chandlgarh tho 28,Feb,zug

EndstNo. tDNo.EDfEMg@EE1r1O44Usl2@5 Datad, chandlgarh the 26' Fob,2126

A copy ot tho abovs ls lolwaldtd b lho tollowlng .fof Informa$on and nscessary

aetlm, ptrase: -

1. Alt Dlroctor.sbs of Flmnqo DeparlmonL

2. Ths Managlng DlGctor, Pun ab lBfetach,. qhandlgarh'

3. Dlsocror, Troasuries and Accou[t8, Pun ab, Cnandlgath.

1, All Dlstdct Trea$rry Omcrrg and Trcasury Offieers.

5, lnchdee, NIG(IFMS,, Punlab, Ctnndlgarh.

End3t.No. ,IDNoIFD.FB-109I z0256FBl,1u4'Eglu25 D8t.d, chandlga]h he 28, Feb,?,ii,f'

A copy ol the abovo b loruardgd !o Addnlon3l Dklctot Trecsllry and Acrounl+

o

q

Puntab, Chandlgath wl$ a equa3t to' clrculi t UtE e Instiuctlonr h Atl fFD hahargs6As

Ofitc€rB and A[ DDOa rn ure statc ot Puqtlb' 
H--rrbhg^

o"uv'Cci.uffi 'Eudstt omctr

A coPy of tha abovo ls foMardsd !o DePuty Ssctetsry Flnance' all Under

sepretltlss Flnan€o, suPsdntt4dcnt! ot All Flnarct *:"T*:j::":".:,':l:

;ff;"il; ;;; ;;;"* """,.'iT:"::##::::ffIH,:n"* 
*'

lmplementaUon af Ure tDote lnsrrudloE by tlr'

To

1. DePutY secrotary Flnance

2, Alt Under SecraEry Flnancr

,, ir-"t*ntu of All Eh'nce Expendltum Branclres

O. 
"rra""'*nl' 

Flnanea B{'lg!t'z Branch

6. supodntendent' Flnan'io Pootlon Pollcy and coor'dlnatlon Branch

s
Dato4 ehandlgsrh tho 2s. FQb'mzs

-9--

'--5

l.,t ^;"1^V^,rl,,,i, sicriapm'Budget oIfl ccr



- A copy of th€ sbovr b, foilfqrded to- tho AccountEnt Ge-neral (A&E), Punlab and
P,tlnctpal Accorntant Gmffal (Audl0, Funtab chandtgarh for lnformatlon and necosEaiy
actlon.

[1**,*tC^
Deputy secre1ry1m'Budsaf offIcer

v./'

1. Fdvats Sdalstqryr Flnflfiee Mldster, punJat,

2. Frivet6 Secretary I prlnclpal $ocratary Flnanee.
3. Frhaate Secrotarfr/Seuetary Expundltuie
4. Private SeeretaryEecrslaty Flnanco.

*.

J+ft
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*e f€8,

*: rct R+/zoer+- rfeqr t q"I

thfrqffi{rd
fYrf€rar

ffiv+re-t * 
oas, ffiorg: or-oq-scrs

nus f€ffi U{ rfsgrc{E tU rfrd/ fffi qfi {rffiu

4U rswl Ufqd rfgd, {erq rrff6r'ot

4pffit$fr,thrqlffidrrdt
ryoffitqfi{ffid t

an t xgp EUA q0{86d, firg ari firr dr t

anT516-drq Urrr rg ffirr6r grdlalaz, trSaq r

vi) Irdga, $rrqfurrlr$t

ffi r ffi{),rd}rr6 Nrr zfDs-zoze teIl3ef r}rrqErdrrd€Tcrd

tsHs{ financ€.punjab.gov.in u3 n*3uu Budget App (apple aap &

u*tlroidapplSg8r&aqtmarSrusad'v+reu'?tgrs6ds1fr
qesrr{{t

fr!r'6m7{tf$*,
lifi grreE.J trfr i arnr fl t fEa utrg q.fl6 € ire'E tE t fe TTrs

zozs-26{ qrB toq-g,rrn 0r$ ze }R!(1, zozs S $Hrq ffird rgr fgg tH 6B art rat

Dhre{lrd ffis fifS 27.$zats 6 *rrs frqrd ngt tS urfi qa ffi fdr},{T t },ri

6ftrr€ trs 3 Ht?tfril A'irurs, {ffq ffi tB fif$ 2e.03.202s fi T{6dfr t ffi dr$

t r ffs E.sa {S w< rrrg ?a25-26}r{'grila}h{.utq tsrd x{'?r8tr$6 aefla qa f{3t

frf,rf, tl fEg qgg rlgrg ffi$il S gegg effir$? finance.punjab.gov.in)rf} Purdab

Budget App (apple app & android appl 3SrffiS d:r;fr f€r t I

3. trHdud€gfrfefde$kdtl'rrgrd*e€ilt

,ry
@,um

k gJrdr liq rqra fie * t fur ffJ tfi?'r' ;rrer t r

^)./{.F./.
ndrguro'

iD

ii 
')

iv)

v)

*

tr€'H,
dU rd3a, {Frrq 8d-4ril

atferl*: 1 o 1 t 24 / ZO2+- t test / a q g fi{$, C#dr{: ot-c\ -ictS
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ffia Bg'6, fu*fl & ffifto 7 fu rtrd, {ilrq * dFzr'1636enrire1

tr +#{
Trfg€, qtnrr

(4.*

tuf€q,
6UrfmltJqlm, {r'ql

d,f€:{,*', 1 01 /24 lzoza - rPqt l3 qq fit.$, ffidr{: c1^c\-terf
E €Eat Efrd uesr fr fi fcc, wJ xrdrtd tffi ;rlrerd ff,J
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il1031n55/201$

F ile Ho.FD-F&1 09r3r2025'5FBt,

GOVERilMENT OF PUHJAB

DEPARTMENT OT FINANCE

(F|NANCE BUD6fT-l BRANCI'I)

Dated, Chandigarh the 1l Feb,ZO?S

All Special Chief Secrehr,iss, Mditioflal Chief Secretarim, Financial

Cornmiss'roners, Principal Sacretaries & Administrative Secretaries to

Govt. of Puniab ;

All Heads of the DeParrnent ;

All Commissioners of Division ;

All Deputy commissioners & District & sessions Judges and ;

The Registrar, Pu4iab & Haryana High Coufi, Chandigath ;

Secretary, Punjab Vidhan Sabha'

lmplementation of Digital Signaturee insEad of e'sign for

e-Vouchers and SltlA SP*RSH.

Madam/Sir,

I arn directed to reier you on the sublect cited above' lt is informed

that as per requirement of o/o A.G., Puniab regarding online subrnission of

monthly civil accounts using digial signatures only, e-voucher systern u6ing

digitalsignrahrresisbeingimplernentedinStateofPuniab.

Atpresent,e.vouchersforontysalarybillsarebeingsenttoo/o

A.G., PunJab through IFMS which are e-signed instead of digital signatures' lt is'

therefore, requested to issue ness$ary instrucibn to the oncemed DDos of

your departrnent to upload rroucfiers and submit u1e bill$ in IFMS using digital

signatures only. Additionally, all the DDos may be instruc*ed to coordinate with

Puniab lnfotecfr lor istuance of digital signatureo as per the following timelines

and instructionsi -

t. A, satary bigs for the month of Fohuary 2025 (paid in March 2025)' must

besubmittedinlFMsalongwithe-voucharsdulysignedusingdigital

signatures'

2.StartinglrornAprill,202s,allotrertype6ofnon-salarybillsmustdsobe

submittedinlFMsalongwithe.vouchersdulysignedusingdigital

signatures'

ii)

iii )

iv)

v)

vi)

Subject:

Isu
{,I
-irt
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3. Bills of Cenrafiy $ponsored Scfrenres (C$S] under SNA-SPARSH musr

also be submitted to the state sltA Treasury using Digital signaares.

DDOs and lmplernenting Agencies which already have Claes lll Digirat

srgnatures are not required to obtain nevy ones.

All necessary documents, induding forms and instructions required

for the iesuance sf digital signaues, aro attacfi€d herewith. For any assistance

or furilrer infonnation, please contet 0re Punjab lnfotec{r helpdesk at 0172-

5256445, 0172S25&[48 or via email at ashish.viian@punfablnfotoch.inl

ga g a n. sharrna@puniabi nfotech.in.

Yours Faihfully,

Ll***lrL S"t*
(Harwlnder Singh)

Deputy Secretary'curn-Bud get Officer

A copy is fonrvarded to the chief secretary to the Government of

Punjab for his information, please- tl , f A
flgp-tt*t"Aw 4l 'v

Dqputy Secrotaryfum'EudgBt offlcer

To

The Chief Seoeary to tho Gorcrnment of Punjab

|DNo.FD-FB-1O91_.1/2025-5F81/1031955 Dated, chandigarh the l1 Feb'2025

A copJ is fonuarded to the special Principal seoetary to chief

Minister, Puniab for kind information.
l4t*\tt*^lrb C,/L

Deputy Secretary-cum-Budget Officer

To

Special Principal Seoemry to Chief Minieter' Puniab'

|DNo.FD,FB-1Q9/3/2O25-5FB|/1031955 Dated' chandigafi the 1l Feb'2O25

Endst.No.FD:FB.lo9/31?o25:5lBl lLo?tg1' Dated, Char.digarh t}re 11 Feb,2o25

A copy of the abore ls forwarded to fre folloring for informatbn ard

nec€ssary action, please: -

i) All Directorates of Finance Department'

ii)TheManagingDirector,Rlnjablnfotech'Chandigarh'

iii} Director, Tr,easurie6 and Arcuntrs, Pmjab, Chandigarh.

iv)FslDistrictTreasuryofficersandTreasuryofficere,



;?, *!-

v) lncharge, NIC(IFMS), Punjab, Chandigarh.

H^u;"-*^ E',f-
Depts SacrataqgunrBudget Officer

Endst.No.FD-FB-lO-9/3/2Q?$-5FB1/1031955 Dated, Chardigarh the l1 Feb,2O25

A copy of the above is lonrarded to Additional Director Treasury and

Accoun6, Punjab, Chandlgartr wittr a r€qu€st to circulate tfese instructions ttr All

A copy of tre above is forwardod to Deputy secretary Finance, all

under secrearies Finane, superintendents of Alt Finance Expenditure

Brandres, Finance Budget-Z Brandr and Finance Pension Policy and

coordination BrancXr to ensure the im$ementation of the above instructions by

the Departments under ttreir conuo,. 
k r* *rt*r_ q^_

Deputy Secretary'cum€udget Offlcar

To

i. DefutY SeoetarY Finance

ii. All Under Secretary Finance

iii.SuperintendentsofAllFinanceExpenditureBranches

iv. Superintendent, Finance Budget-Z Branch

v. superintendent, Financc Pension Policy and coordination Branch

lDNo,rD-F-E:,t0913/?-o?5.5FBl/1031955Dated,ChandigarhttrellFeb,2025

Endst.No.FD..-FB-199/3/20?5-5FBl/1031955 Dated' chandigarh $e 1l Feb',2o25

A 6py of the above is fonrvarded to the Amr'nrbnt General (A&E)'

punjab and Principal Accountant creneral (Audit), Punjab chandigarh for

information and necessary action' , fi
Lt"rrr*l*Lrh-

Deputy Secrehrrypum€udgot Offi cer

copy:

l) Private Secretary'/ Finance Minister' Punjab'

2) Private Secretary '/ Principal $ecretary Finance'

3) Private $ecretary/Secretary Expenditure'

4) Private Secreury/ Sesetary Finane'

D6puty

IFD tncharge/sAs oflicers and All DDOs in the. state of Punjab.

U,'rr U-i.,,-lr(
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F. No. I(27IFFMS2020
Crovenmomof Irdis
MinisrrofFinecc

Doeartmmt of Bryqditrnc
PFMSDMgion 

NorrhBtock
NcwDelhi, 136 July, 2043

OTTICE MSMORAT{SUM

$ubioet: 'Just-in-Timd' rrlctsc of Ccmally Sponsorcd Schcma (CSS) firdl tbrough c-
kubcr plsfofln €,f ncsxvo Ea* of lutia (RBI).

. ThE Cr€oirll Fimmial Rulc 232(v) prcscribGs & rclcasc of fimds to ths SffiG

Govcnorncnts and rnonitoring utillzrtion of firnds duough PruS. Fu bcttcr mooiNoring es
availability ord utitization of fiuds rcleuod to thc Ststos uodsr 0ro Centrally $ponsond

$chcmes (CSS) and to rsducc f,oar, thc pspanrnnt of Expcnditurc vidc OM No.

I(13)PFMS/FCD/2020 dsicd 23rd Marcb, 2021 bes issucd gurdclinee for rcvised procc&rc

for flow of firnds undcr CSS. Tho lwisod known 6 $c "SNA modcl', c1ml ilso

cffoctfrom tn Jutyi 204t.

2. FurSBf, in vicw of rulc 21A O\ of GFT, 2017 vfrioh pmscribcs thst "The pdnsiplq of
.jrut in timc rdcasi' shdild bG andid fs rclassoE in $6fst of all paymts to tlF ofiGrlt

potsiblc'l snd to hifig abor,rt morc cffrcicmcy in csh rnrnsgcm€d at both Curte and Statce

inel, it h6s bcGr AciU to int o&rcc o alprnative find flow mcchanism armoil SNA -
SPARSH f$q*trdgsfldqdtfip,f,ttfif€lffiq - niat tirns sysrrm of Integrarod Quisk

Iranstixsl for CSS furds rluough an integratcd frarnework of PFMS, State IFMIS and c'

kuber platform of Rcsavc gtttk of ldia (nBD in a progrssive manm' Thc namca of

schcmes and $tsps h bc govlmsd by rhc altanarivc find flow medranisn wi[ bc notified

fron tirucloline.

3, Following fmccdut witt bo follorvtd by thc Shte CrovqnmcnB corccrncd gnd thc

Ministricc/Dqpfim€ntr of th Gowmmcot of India for tk schc6cs notifiod for

implemenruion in $NA -SPABSH modol '

i. Ministry/Dcparmrurt conccrncd of thc Goverunant of Indir slrall opcn a &auting

acooufi !ryith RBI sndsr rh cxisrlng User Detincd Cuslprnpr Hierarchy (UDCH) cedc

of drc MinieryrDcAartmcnt conccrnod'

ii. Ths St|re Crovcfmcd urilt dlsiStdc a sirglc Nodal Agpnoy (sNA) for impleGFnting

cssh sffis Lid(Gd sctrcos tst s) corEsponoiag to a c$s. histitrg $NAs undcr the

,,$tIA modd"may rlco Uc eirslerstpdts SNA.I r,fuSNA'SPARSHmod€l'

iii. Thc St$c Govcmrncot sbrll open $LS wisc dravring aoootrtts of SN.l in RBI. Bcforc

opening of rkawing ascottrd oran sl,s, $trtc oowmmpnt &d Minisrylhpctncut
cnncemed of Gol-shall sffurc thst ttle C€ofc.stttc fimd sharing ratio is Yry
ls€r dl cofl,poucnts of thrt sLS. h case of umbrclla 

ThsnFs 
havine multiple sub

('*'L9-
PtgE t of4



lv.

schcmdcompwn$ with rarying ohaling pfttqru, staE Gorrcrnmcnrs ia
csrcultstion vith [fia&nryt.Deprrtnrnr osaoffrpd *rorld opcm *p*t" ei,S fon,rU
rbcucs/oonpolw with difs€ot *r&ing ririo.

Afur opadng of aforcsaid qryq rceounts itr RBI by thc Minisuiec/Dcperrncns
sd th s6a oovomcntq, thc Mini*icelDeparurrcns and thc &m croncrnmwr
will apgmach thc PrMs divicion, o/o coA for on boarding the schcnrc onto sNl-
SPARSH platfqm of PFtr,ffi S'marting'of thc css oa prus. $imultaneowly, tho
statc oorcrnnrsrts sh.ll rnry the css with coffGryondiru sLss Es pcr ftc o'i"tiog
pootoml.

upon on boodhg of a scbrmc offo $NA- $pARgH plsml, tlrc stsc Gornrmcot
shall clos. allthc SNA aseouou eatdning to thc rchcmc and lttunr thc Cartrrl shue
of unspcnt balance lying in the SNA accounts to thc Cbnroiidatad Fund of India
(crr). SiniLrly &c sterc atfirro of unryffit bdgacc ir thG shIA rccoutrts sbuld bc
retrmpd to trc coosolidrtad FuDd of t}te statc. Frnrtficr, ihc offial Ehare undcr fu
schcmc lyrng in sralc tlasrry $clrld dso bc ruumd to &s cFL DGtsilid prccdure
for calculstioo md rcarm oftb umpcrt anotut will bc issued scparatcly.

ooo. a css iB dr bo{dcd onto sNA'spARsH pMorm of pFM$,
Mini*ryllhpmc,rt omocrd drall rw only tho stIA- $pARslI elatrorm m rdcasc
ftnds rdcr tbo sehcm ae ?cr tbc gui&lincs oofitaid h &is oM $d futhtr
guid€Iinls irsncd in 0rc rnara. Thc usc of sNA pldorm ro rcleasc fiudr x pcr
DoE's guidelines dated 23rd March, 2021 str,all be stoppcd immediarcly aftcr on
bodingof &c CSS onro $NA- SPARSHplaifbnn"

In thc bcginning of a fmascial yerr, tln Minismicsfi)cparurGots sill cred6 r .mo(htr

sanotion' in PFM$ for s Stctc for a CSS. Thp 'mot$cr sarrtion' will dpfine Stmc wisc
drawing limit of &c MinieryDqpartmcut for thet C$S. 

T 
hG mthcr ssrction ruy bE

modified by ttr Mitrirry &Eing e. pr wilb thc'oomulcnce of 8rc IFD.

Thc SNA d tbelnplcrmoting Atcosie(IAr) dolro &s taddsrbcll bs rcgistorcd in
Ste liltcgratcd finesial tvlffugcilrcnt lrrfrormation S,rstcm ($tr&e IFMIS).

Whcncvcr thc SNMAs necds b mlcc parprat to vendors/bmeficirrics, the SNA/IA
will garcratc paplcnt filcs in Statc lfhflS. Ihc pyutm files grncraed by SNMAs
will be aonsolid*od by Strtp lmsry in Stsb IFMIS pcriodically after thottugh
scrutiny.

In tb carc of Sutes whcre thc IT rlucm is not rmdy to onbmr{ a lcgn numbcr of
sgcncier with poper promol, the agmcios mry x*nrit runrtal c,kimr r $trc
ea$rry rvhich in trn ahall poocrt tlrcsc claims in thc Stdc ImfiS.

Statc Govenrnwrt will dcvclop s Srrta Cybet 'treasury wheroin all paymcnt files with

sl-s a8s from thc $NMAI could be rccaived for grmat snd thc vouchcrs gould bc

compilod irr accqrrting prposc. Thc Stdc Cybc Tresury $aU msks lho prtvirion

{ur*bY
Pagc 1o{{
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of 'flags' to idcntiS the SNMA trttish hrs rds€d tho claim std tttc $tS to c&ich lhG

claim pcrtrinr to.

Sme Govecrmendacsury will $e thc consolidfrod pqymot fils wi{t PFM$ for
advxrcc rclcrrc of Cc,nral sharc.

ASfi p$civitrg thc cmsolidard ps;tto6t filc on PFM , the MinisryrDepartrurt
- concarcd wilt g6uGgaic a clnction c$firgbnt to thc cffi8l shart spocificd for tb

SIS on PFM$ ad trusfcr thc ccntsal share of firnds frlm ceflfie's dnwins accotrtt

to thc Stdc's draving account. ThuS Sldc's drawing account shdl be prc-frmdod

with ccntral shue. After rclcss€ of cemAral Sare of findc, drc modrcr sanctian fOr thc

ccntrrc'u draning aocoul fof th€ cchrmc for thc Ststc wilt bc reduocd by an equiwlcnt

5mouil.

xiv. Paymcnf fil63 rccBivd from SUtc Tmaury in PFMS till thc ctrt olf tirc of 3 PM

drrkg a uo*irg day will bc proccsod and aanction for th oentrrt Ehate will bc

gcncraicd on tlr rmrc sp*iry day. $anction for ihc Httral shtrc for paymcnt filce

reoeivsd bcyond thc crn-ofrtimc of 3 PM msy h gcocrated on thc next um*ing &y.

xv. Upon rcccipt of Ccffial ehaq the corsolidstcd psymsnt file in Statc IFIIdIS wilt be

autn pushed from State IFIV{IS to RBI. RBI shall debit the State'g dmwing Emount by

thp btal rnount of &c pqltlnt filc ad rclcasc psyffi to vcndorr/bcopdsiarics as

Sg lbe ins611gtiot$ conhinod in tho poymcnt fila. RBI will sl|Ec &E Debit

notification of this prynrcrr with both PFMS strd StdG IFI\dtS.

xvi- In smr schemce, SC StSe Govcrnmrats $c rclcasinS'top up' amouat in dditim to

t}g Crdtral shrre ed Stare sharg, Stds IFIIdIS ard PFM$ shall mshtain I msst€r

&tabasc of proportion of Ccnual, $tst€ shlrc and tho top up smount in sush sclEmca.

Paymcnt files of swh schemcs will msrdatorily imludc thc 'top up' amornrt

refiaraUy in line with ttrc proportions in thc mrsEr ddabss€ md thc Ccrral shsre

will not bc calculared on thi 'top up amount', In case of schcnrcs having 'top up' by

StaCI Oowfimsqt" Mini*dceiDcpaumts chall nol8@cr{te thc ructlon forccnrrl
Bbuc cgai6st dt€ peyerotfilGsuhirhat notrcfi€cting futop 1p ano1nt sryrdoly.

xvii. Thcre shcll be pcriodic rscorciliation and scttlcnrcrt of firnds inchding failcd

transaotiom bctqcen Centt snd Stm. Thc consolidatcd psymcnt file psbcd by Ststc

IFMIS to PFMS will mmdatorily brvc thc flaggtlg for rtinitiattd taaactions agsinst

prcviously failod rmsactions (if applicablo) to svoid duplicdc paymenls'

xviii. Rr$ds will rcmdu in rWivc consolidmed fi$& ad witl bB rplcaacd to thc

bcnsficiaricdvcndors jus in time. Tbe furds 1ryill not be diverted to 8ny Penonal

Dcposit (PD) eoorat c any other rocouat by the Sus Crovdrilnffit

xix. UTr withslt bgidsfirc wor* dirpetly in PFMS ad thcst ir no md for tlrcm to open

aooomt in RB[ Ministria ffierrsd oan allos UTs with lcgislaUre to opffia& the

conccmsd hdgctlad th'!owh Lcftsr of Aulhorizdon UTs withort lcgid$ure wiu

cmsrrc &at the fimds are rptcassd io thp vcndors/bc"ncfioiarios 'just itr tittro' ard are

Prye t of tl g*'^b



not pa*cd h a bsok aBcouot In csse ftrds sr to bc rcrqsed to any a$my a, pcr
schmp guidcJims, provirionof Rure 230 (vii) of GFR 2012 ,rill * sri&y followcd
to rwidpa*irg offirnds, with rgcncico.

This is$rss wi& thc qgroval of rinlqcg sGcr.*rry & s6c,gty G:recnaitun).

r#"m,
Dirtc.torefC-$

0t l-23011196l
F-nril : pracdrs. gt@gov.in

To,

All Sccrctaricc to ths Govcrnment oflndia
All Fineid Advi*in to tp Gerrrramsut of India
All Pr. CCAsICCAs of rll Ministice/Dcporttnarrs

Copy to:

l. pSO toFinonsc Sccrltary & $ccrcAry@xpcrditurc)
2. fSO toSpccid Sewrry(pcrs)
3. PSO roAS€r.S)
4. PPSmCGA
5. Sr. PPS to AS CIFC-ID
6. Sr.PP$bJSF[C-D

t,
2.
3.
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