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TIMELINE

Activity Responsibleperson/s Dates

Beforethe SMC ConstitutionorSikhyaSamudaay Baithak

Sharetheschedule(date& time)oftheSikhyaSamudaay Schoolhead

BaithakthroughGoogle Form.

< https://forms.gle/1K1QUtTDWkzkuHo&8 >

Onlineorientationof allSchool Heads, BPEOS, BNO, CHTS, Directorof School

DRPs, SRPs, through YouTube Liveon the processof SMC Education(Elementary)

constitution.

<Link,date & timewillbe sharedseparately>

On thedayoftheSMC ConstitutionorSikhyaSamudaay Baithak

Conduct the followingactivitieson the day of Sikhya Schoolhead

Samudaay Baithak

a. SchoolHead'saddress:Parentsare informedabout

updates from the school,the importance,roles,

composition,tenure,and expectationsfrom the

SMC.

b At leastone parentof every studentenrolledinthe

schoolshallbe invitedto the schoolon the day of

the SikhyaSamudaay Baithak.

c. Felicitationof previous SMC Members for their
work and contribution.

d. Invitingnominationsfrom parentsby raisinghands.

e. Finalizingparentrepresentatives,Chairperson,&

Vice-Chairperson,ElectedPublicrepresentativeor
his/hernominee, and Education worker and

Inviteemembers.

f. Refreshments(teaand snacks) can be served.

g. Collectingdetails:New SMC members' detailsare

collected,and names & signaturesof allparticipants

aretakenintheSMC registerinthe format givenin

AppendixA, B,&C.

h. Introductionofthenew SMC formed & distribution

of1D cardsto SMC members selected.

The detailsofthe newly formed SMC shallbe filled

and submittedthroughthe e-Punjab/MIS portal

withinone day oftheSikhyaSamudaay Baithak.

Observe the process of SMC constitutionin schools by MPs, MLAS, MLA

randomly selectingschoolsacrossdifferentblocksof the Coordinators,DEOS, Deputy

districtand fillingout a Google form to share their DEOS, BPEOs, CHTS, and

observations. otherrelevantofficers

< https:/lforms.gle/H7snoCA91YU78QWr5>

On 4thJuly,2025

< To be shared

separately>

Between

gth July,2025 to

15thJuly,2025

Between

gth July,2025 to

15thJuly,2025



Activity Responsibleperson/s Dates

The schoolhead isto reportthe activitiesofthe SMC School Head

constitutionviaa reportingform.

< https://forms.gle/9MiJdBZD9Mo18pYe6>

Callsto a few SMC Members willbe made to

monitortheprocess.

AftertheSMC ConstitutionorSikhyaSamudaay Baithak

Between

gth July,2025 to

15thJuly,2025

Detailsof allmembers ofthe newlyconstitutedSMCs are

uploadedby theschoolheadviathee-Punjab/MISportal,as

perPointno. 2.

Approval ofthe newlyformed SMC on the e-Punjab/ MIS

portal.

InviteallSMC members, includingspecialinvitees,to the1*
SMC meetingand introducethem to allstudentsand

teachers.

School Head

DistrictEducationOfficer

(EE/SE)

School head

Uptil

16h July,2025

By
17thJuly,2025

By

21 July,2025

1.

2.

3.

4.

5.

FHfr�
� aos � fe� ee3a ufoa� �d aerfest� �e

aaaia�a,�Attr.
1.fotHJta,rstaIH�JA, HISifr,raI
2.fHata,Hta�aa Hs3,���, 4E
3.fHHOa,adaed,He(/#R), ��E
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Appendix A: Attendance Sheet

Sr.

No.
Name Position Gender Phone Number Signature

1

2

3

4

5

6

7

8

10

11

12

13

14

15

16



SchoolName:

AppendixB: Detailsofthenew SMC

District:
Block:

SchoolHead Name: Ph.No. E-Mail:

Sr

No.
Name Position Gender Name

the pupil

of Relationship

withthe pupil

Class

of

pupil

Admission

Number

Phone

Number Signature

1 Parent

2 Parent

3 Parent

4 Parent

5 Parent

6 Parent

7 Parent

Parent

Parent

10 Parent

11 Parent

12 Parent

13 Teacher Not

Applicable

Not Applicable Not

Applic

able

Not

Applicable

14 Elected

Public

representat

ive

his/her
nominee

Not

Applicable

Not Applicable Not

Applic

able -

Not

Applicable

15 Education

worker

Not

Applicable-

Not Applicable Not

Applic
able -

Not

Applicable-

16 Member

Secretary

and

Convenor

Applicable

Not Not Applicable Not

Applic
able -

Not

Applicable
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AppendixC: Resolution/ConsensusSheet

InternalNoting/Resolution

SchoolName: Date:

Members Present

Sr.

No.
Name Signature

1

2

3

4

5

6

7

10

11

This is to formally note that the School Management

Committee (SMC) of has been constitutedas per the

provisionsof the Right to EducationAct,2009. The first

meeting of the SMC was heldon (Date]at[Venue],where all

members were introduced,and the objectivesand

responsibilitiesofthecommitteewere discussed.

The SMC comprisesa totalof16 members. The committeeshall

work towards ensuringthe holisticdevelopmentoftheschool

and theeffectiveimplementationof policiesforthewelfareof

students.

The detailsof SMC members, theirroles,and the resolutions

passed inthismeetingwillbe dulyrecorded intheofficialSMC

register.The nextmeetingistentativelyscheduledfor[Next

MeetingDate).

Thisnoteisissued forrecordand necessaryaction.

12

13

14

15

16


