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4 SMC Gudeliugs

SuggestedformatofSMC Minutesofthe meeting

Name ofSchool

DateandTime

Attendance inSMC meeting

Updates
fromlast

meeting:

Minutes ofSMC Meeting

Annexure-A

S.No. (A)Topicofdiscussion (B)Nextstepsdecided (C)Responsible

person
(p)Timeline

Signatureof
SMC

members

DateofnextSMC

meeting:
|SignatureofSchool
Head:



SMC Guidein

MonthlySMC MeetingStatusReportRormat forDistricts

Annexure-B

DistrictWiseSMC MeetingStatusReport

Month: District: TotalNo.ofschoolsinDistrict:

No.ofschoolsthatconductedSMC No,ofschoolsthatdidnotconductSMC
Meeting: Meeting:.

BestPracticeObservedinyourDistrictSMC ReasonforNon-Compliance:
Meeting:

BestPractice1:
1)Name oftheinitiative(includingname of
school,head of school and phone

Suggestionsproposedby theDEO officefor
number)

schoolsthatdidnotconductSMC Meetings

2) Highlight impact of forthemonth:

(story/initiative/activities/event)on the
students, school, or community:

3) SharerelevantPhotosand videos:

Any recommendationsforinprovementof

SMC Meeting (frequency/participation/
effectiveness):

BestPractice2:
1) Name oftheinitiative(includingname ofschool,headofschooland phonenumber):

2)Highlight& impact of (story/initiative/activities/event)on the students,school,or

community:

3) SharerelevantPhotosand videos:

DEO'sName and Signature:
DateofSubmission:
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SMC FormationCircular

Annexure-C

http://download.sSsapunjab.org/sub/instructions/2023/May/Regardingconsitutionof
SMCsfor2023 25 09 05 2023.pdf


