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Suggested format of SMC Minutes of the meeting

Annexure-A
o i ] . Minutes of sSMcC Meeting -
Name of School
Date and Time
Attendance in SMC meeting
Updates
from last
meeting:

S. No. {A) Topic of discussion (B) Next steps decided |(C) Responsible (D) Timeline .
person
Date of next SMC Signature of School
meeting: Head:
Signature of
SMC
members
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District Wise SMC Meeting Status Report

Month: District:

Total No. of schools in District:

No. of schools that conducted SMC
Meeting:

No. of schools that did not conduct SMC
Meeting:

Best Practice Observed in your District SMC
Meeting:

Best Practice 1:
1) Name of the initiative (including name of

school, head of school and phone
number)

2) Highlight & impact of
(story/initiative/activities/event) on the
students, school, or community:

3) Share relevant Photos and videos:

Reason for Non-Compliance:

Suggestions proposed by the DEO office for
schools that did not conduct SMC Meetings
for the month:

Any recommendations for improvement of
SMC Meeting (frequency/ participation/
effectiveness):

Best Practice 2:

community:

3) Share relevant Photos and videos:

1) Name of the initiative (including name of school, head of school and phone number):

2) Highlight & impact of (story/initiative/activities/event) on the students, school, or

DEOQ’s Name and Signature:

Date of Submission:
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