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SOPs/ Guidelines for mark collection of Pre-Board
examinations 2023-24 in Govt. Schools of Punjab

Objective: To collect the marks of the pre-board examinations conducted in
all the govt. schools for classes 8, 10 and 12, conducted from 15th January
2024 to 29th January 2024.

This document will help the teachers to understand on

i.How to generate a log-in id and password for uploading Pre-Board exams
results
ii.Logging in into exam portal in E-Punjab using the above log-in id and
password
iii.How to put marks against students and upload it

Guidelines for schools to update marks-

S5chool heads need to ensure that the exams for all the
subjects are over by 29th January, 2024

Important deadlines School heads need to ensure that answer sheets are
hecked and marks are uploaded to the E-Punjab, MIS
portal shared by the state by 1st February, 2024.

Steps to upload the pre-board marks-

1. Generating Log-in id and password for Pre-Board exam portal in E-Punjab
Step-1:
Log-in to school/office log-in E-Punjab

ePunjabSchool
(Management Information System - MIS)

Staff Applications

= Monthly e-Certificate 2
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:: Graphical Report ::

H Student Details

— Students Birthday During The Month. (Jan) =

«: Scholarship Rejected Students ::




Step-2:
In the “Student” menu/tab, look for “Create User” option and click in it
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Step-3:
Put the School/Office E-Punjab password and click on “Create User”
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Step-4:
A user will be created and User ID and Password will be displayed on the screen as
shown below.

Friday, January 20, 2023 12:46:12 PM Welcome : GSSS BADBAR
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Department of School Education - Punjab (India)
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School heads are required to share User ID and Password with teachers for
uploading exam results to the MIS portal

Step-1:
Open E-Punjab

Step-2:
Click on Login from Login menu/tab
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Step-3:

A log-in screen will appear as shown below. Enter the User ID, Password and given
code and click in Log-in

. W3C 55N
ePunjabSchool
(Management Information System - MIS)

Department of School Education - Punjab (India)

l

Pre Board Exam Login

User ID : | Enter User Name
Password : | Enter Password

Enter Code : | Enter given code

Q
713613

3. Putting marks and uploading it in Pre-Board exam portal in E-Punjab

Step-1: Get into the Login. Following screen will appear

Monday, January 23, 2023 1:20:18 PM

Welcome : GSSS MANDAUR
A ePunjabSchool
‘ (Management Information System - MIS)

Home  Pre Board

Setting

Welcome to Pre-Board Exam

Powered By : State MIS Wing - 0172-5212332,5212318 mispunjab@punjabeducation.gov.in

Step-2: Click on the menu and then select “Mark Entry” option

Monday, January 23, 2023 1:20:18 PM ‘Welcome : GSSS MANDAUR

Pre Board w

Setting
Pre Board
» Marks Entry

» Report

Welcome to Pre-Board Exam

Powered By : State MIS Wing - 0172-5212332,5212318 mispunjab@punjabeducation.gov.in



Step-3: Following screen will appear. Select class from the drop-down and click on
“show”

Monday, January 23, 2023 1:25:35 PM

e ePunjabSchool
m (Management Information System - MIS)

- g Department of School Education - Punjab (India)

Welcome : GSSS MANDAUR

Home Pre Board Setting

Pre Board Mark Entry

8th
10th
12th

Step-4: Check your subject for which you want to update the marks and click on
“Enter”
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Step-6: Enter the marks and click on “Update”
In case a student has not appeared for an exam, select absent click on “Up

Reference video for uploading marks-
https://www.youtube.com/watch?v=wv-Gd965m-


https://www.youtube.com/watch?v=wv-Gd965m-Q

