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(i)  Security Guards should also be provided to Governor, Chief
Minister, Speaker, Ministers, Deputy Speaker and other VIPs
when they arrive at the site of the State functions like 26th
January, 15 August and functions for investiture of medals and
other such awards.

(i) Ceremonial Guard of Honour shall be presented to the
Governor when he arrives at District Headquarters.

(i) Governor being the Head of the State shall be provided with a
ceremonial Guard of Honour accompanied by a bugler.

(iv) In the case of Speaker, Ministers and Deputy Speaker, the
Security Guard prescribed by District authorities shall turn out
for presentation of arms 8Nd inspection at the time of their
arrival and departure. This shall be done whether it is at' District
Headquarters or at any other Rest House etc. in, the District
where they may be in camp-

(V) For other Officers/V.I.PS for which authorities consider it
necessary to provide a S€CUrty Guard the same shall similarly
turn out for presentation of 3Ms and inspection,

(vi) The pilot cars to the Miﬂ*sﬂers should be ‘provided when the
security conditions s0 U and that similar arrangements

el T ___.___._-‘
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3. ‘I'he guidclines conecming olficial dealings between Administration and

Members of Parliament and State [.cgislatures have been issued by the

Ministry of Personncl, Public Gricvances and Pensions and reiteratred

from time to time. The provisions of the Central Scerctariat Manual of

Office Procedure regarding prompt disposal ol communications from

Mps have also been reiteratred [rom time o time. However. keeping in

view  the instances of occasional non-obscervance of the above

guidclines, a nced was felt by the Committec of Privileges of the 1ok
§abha for consolidating and reiterating the  existing instructions,
revised comprehensive guidelines were issucd by this
PO -Eai(A) dined

Accordingly.
Deparument vide Office Memorandum No. 110134
1% December 2011 (copy enclosed). A copy o former Seerctary (P)s
13.0. No.11013/4/2011-1:311.(A) dated 9 October. 2012 and .M.

said

No.11013/2/2012-Estt A dated 19.11.2014 reiterating  the

instructions arc also enclosed for ready reference.

S
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4. The Committec on Violation of Protocol Norms and Contempluous
Behaviour of Government Officers with Members of 1ok Sabha in its
Sccond Report tabled in the lok Sabha on 04.01.2018 has
rccommended that the consolidated instructions/guidelines on official
dealing between the Administration and Member of Parlioment and
State Iegislature should strictly be complied by all the Government

Scrvants, both in lctter and spirit.

5. ‘The Committee on Violation of Protocol Norms and Conlempiuous
Bchaviour of Government Officers with Members of Lok Sabha in
Paragraph 43 of its Third Rcport tabled in the J.ok Sabha on 4.01.2018
has rccommended discouraging and desisting the State Governments
to invelve Private companics/ agencies in organizing/ sponsoring
functions which cssentially fall under the domain of State !

Goveroments.

6. All Ministries/Departments arc requested to ensure that the above basic
principles and instructions are followed by all officials concerned, both
in letter and spirit. Violation of the guidelines laid down on this subject

will be viewed scriously.
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H - Official dealings between the Administration and Members of Parliament

end Siate legislatures-Observance of proper procedure.
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“The guidelines concerning official deaiings between Administration and Members of

farmament end State Legisiatures have been issued by the Ministry of Perscnnel. Public
Grizvances a.:d Fensions and being renerated from lime to time. The provisions of the Central
SeCetanat Manual of Office Procedure regarding prompt disposal of communications from MPs
heve alse been rederaled from time o time. riowever, keeping in view the nstances of
accesional non-ooservance of the above guicalines, a need was also feit by the Committee of
crvieges of the Lok Sabha for consolidating and reiterating the exisling instructions.
~ccoruingly, revised camprehensive guidelines were issued by this Depanment vide Office
ilemorangum No. HOIB/h/ZOH—Estt.(A} dated 01.12.2011 {copy enclosed). A copy each of
iormer Secretary (P}'s D.O. letter No. 11013/4/2011-Estt.A dated 09.10.2012, O.M, No.
11013/2/,2012-Estt.A dated 19.11.2014, O.M. of even No. Dated 07.02.2018, 11.10.2018
wid 1C.02.2020 reiterating the said nstructions are also enclosed for ready reference.”
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F. No. 11013/4/2018-Estt.A-11]
Government of india
Ministry of Personnel, Public Grievances and Pensions
Department of Personne! & Training
Establishment Division

t}L{(}o%

Norh Block, New Delhi
Datea: }5( March, 2021

OFFICE MEMORANDUM
| y CRW™
Subject: Official dealings between the Administration and Members of Parliament
and State Legislatures — Observance of proper procedure. Lo K U\

The Members of Parliament and State Legislatures, as the accredited
representatives of the people, occupy a very important place in our democratic set-up.
In connection with their duties, they often find it necessary to seek information from the
Ministries/ Departments of the Government of India or the State Governments, or make

suggestions for their consideration or ask for interviews with the officers.

2. The guidelines concerning official dealingé between Administration and
Members of Parliament and State Legislatures have been issued by the Ministry of
Personnel, Public Grievances and Pensions and being reiterated from time to time. The
provisions of the Central Secretariat Manual of Office Procedure regarding prompt
disposal of communications from MPs have also been reiterated from time 1o time.
However, keeping in view the instances of occasional non-observance of the above
guidelines, a need was also felt by the Commitiee of Privileges of the Lok Sabha for
consolidating and reiterating the existing instructions. Accordingly, revised
comprehensive guidelines were issued by this Department vide Office Memorandum
No. 11013/4/2011-Estt.(A) dated 01.12.2011 (copy enclosed). A copy each of former
Secretary (P)'s D.O. letter No. 11013/4/2011-Estt.(A) dated 09.10.2012, O.M. No.
11013/2/2012-Estt. A dated 19.11.2014, O.M. of even No. dated 07.02.2018, 11.10.2018

and 10.02.2020 reiterating the said instructions are also enclosed for ready reference.
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3 In fact, recognizing the crucial role of Civil Services in serving the citizens,
one of the aims of the recently launched National Programme for Civil Service Capacity
Bullding (NPCSCB; is to create a workforce of public officials that is competent, efficient
and trained to face the challenges of ever changing citizen-Government-society
interface and all the officials should keep in view the broad underlying principles of this
Programme to ensure and provide a citizen-centric governance within their allocated

areas of responsibilities.

4. In view of the above, all the Ministries/ Departments are once again
requestad to ensure that instructions issued through aferementioned communications
are followed by all officials concerned, both in letter and spirit. Violation of these

guidelines will be viewed seriously.

5 Chief Secretaries of all States/ UTs are also requested to circulate these
instructions to all State Government officials at the State/ Division and District levels and
sensitize them with regard to their duties and obligations in so far as the movement of
Members of Parfiament in general and more particularly during Parliament sessions. It

is also requested to periodically review implementation of these instructions.

5. Hindi version will follow.

(W

r

\ o

(Umesh Kumar Bhdtia
Deputy Secretary to the Government of |ndia

Encl: As above.
To

1.ylinistries / Departments (as per standard list)
2. Chief Secretaries of all States / UTs (as per standard list)
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Cony to:
1. President's Secretariat, New Delhi.

2. Vice-President's Secretariat, New Delhi.

(3]

The Prime Minister's Office, New Delhi.
Cabinet Secretariat, New Delhi.

Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.

@ 4 &

Ofiice of the Hon'ble Speaker, Lok Sabha.

- Ofiice of the Comptroller and Auditor General of India, New Delhi.

8. Central Vigilance Commission, New Delhi.

9. Union Public Service Commission, New Delhi.

10. Staff Selection Commission, New Delhi.

11. National Commission for Scheduled Caétes, New Delhi.

12. National Commission for Scheduled Tribes, New Delhi.

13. National Commission for OBCs, New Delhi.

14. Secretary, National Council (JCM), 13, Feroze Shah Road, New Delhi.
15.CVOs of all Ministries/Departments.

18.All attached offices under the Ministry'of Personnel, Public Grievances and
Pensions.

17.ADG (M&C), Press Information Bureau, DoP&T

18.NIC, Department of Personnel & Training, North Block, New Delhi [for uploading
the same on the website of this Ministry under the under the Head Notifications —»
OMs & Orders—s Establishment—»CCS (Conduct)Rules & What's New]

19.Hindi Section, DoP&T for translation in Hindi.

1D
(Umesh Kumar Bhatia)
Deputy Secretary to the Government of India

Jr1
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No. 11013/4/2011-Estt. (A)
Government of India
Ministry of Personnel, Public Grievances and Pensions
{Department of Personnel and Tralning)

North Block, New Delhi,
01* December, 2011

OFFICE MEMORANDUM

Subject: Official dealings between the Administration and Members of
Parliament and State Legislalures - Observance of proper
procedure.

The Members of Parliament and State Legislatures as the accredited
representatives of the people occupy a very Important place in our
democratic set-up. In connection with their duties,they often find it
necessary to seek information from the Ministries/Departments of the
Government of India or the State Governments, or make suggestions for their
consideration or ask for interviews with the officers. Certain well-recognized
principles and conventions to govern the relations between the Members of
Parliament/ State Legislatures and Government servants have already been
established.

2. Reference is invited to the guidelines concerning the official dealings
between Administration and Members of Parliament and State Legislatures
which were issued by the Cabinet Secretariat (Department of Personnel and
Administrative Reforms, in the O.M. No 25/19/64-Estt. (A) dated 08.11.1974).
The importance of adherence to these guidelines was reiterated in the
Department of Personnel and Training’s Q.M. No. 11013/6/2005-Estt. (A)
dated 17.08.2007. The provisions of the Central Secretariat Manual of Office
Procedure regarding prompt disposal of communications from MPs have also
been reiterated by the Department of Administrative Reforms and Public
Grievances. The Minister of State for Personnel, Public Grievances and
Pensions has also written to all Ministers in this regard vide D.O letter dated
5" May, 2011, requesting that a mechanism may be set up to periodically
monitor progress in disposal of references received from Members of
Parliament.

3. Some instances of non-adherence to the existing gulidelines have been
brought to Government's attention by Members of Parliament and a need has
been felt for again sensitizing all administrative authorities concerned.

4. TheCentral Secretariat Manual of Office Procedure provides following
instructions for prompt disposal of letters from Members of Parliament:-

Correspondence.with Members of Parliament -

(1) Communications received from a Member of Parliament should be
attended to promptly.

(2) Where a communication Is addressed to a Minister or a Secretary
to the Government, it should, as far as practicable, be replied to by
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the Minister or the Secretary himself as the case may be. Where it
is not practicable for the Minister to reply, a reply should normaliy
be issued under the signature of an officer of the rank of Secretary
to the Government.

(3) Where a communication is addressed to the head of an attached
or subordinate office, Public Sector Undertakings, Financial
Institutions (including nationalized banks) Division/8ranch in
charge in a Ministry/Department/Organization, it should be replied
to by the addressee himself. In such cases, care may be taken to
ensure that wherever policy issues are involved, approval of the
competent authority is obtained before a reply Is sent. It should,
however, be ensured that the minimum level at which such replies
are sent to Member of Parliament Is that of Under Secretary and
that also in a palite letter form only.

(4) Information sought by a Member of Parliament should be supplied
unless it is of such a nature that it would have been denied to him,
if similar information had been sought in Parliament.

(5) While corresponding with Members of Parllament, it should be
ensured that the letter is legible. Pre-printed or cyclostyled
replies should be scrupulously avoided.

(6) In case a reference from an ex-member of Parliament is addressed
to a Minister or Secretary, reply to such reference may be sent by
the concerned Divisional Head after obtaining approval of the
Secretary of Ministry/Dapartment.

In case the reference is addressed to a lower level officer,
reply to such reference could be sent by the officer on his own in
non-policy cases and after obtaining approval of the higher
authorities in policy cases. Here also, it may be ensured that the
minimum level at which a reply is sent is that of an Under
Secretary and that too in a polite letter form only,

Prompt response to letters recelved ~

(1) Each communication received from the Member of Parliament, a
member of the public, a recognized association or a public body
will be acknowledged within 15 days, followed by a reply within the
next 15 days of acknowledgement sent. ?

(2) Where a delay is anticipated in sending a final reply, or where the
information has to be obtained from another Ministry or another
office, an interim reply may be sent within a month (from the date
of receipt of the communication) indicating the possible date by
which a final reply can be given.

(3) Ifany such communication is wrongly addressed to a department,
it should be transferred promptly (within a wee K} to the
appropriate department under intimation to the party concerned.

9. The aforesald guidelines also cover Official dealings between
Administration and  Members of Parliament/State Legislatures. in this
context, attention is also invited to Rule 3(2A) of All India Service (Conduct)
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Rule, 1968 and Rule 3-A of Central Civil Service (Conduct) Rules, 1964 which
provide as follows:-

Every member of the service shall in the discharge of his duties actin a
courteous manner and shali not adoptdilatory tactics in his dealings with the
public or otherwise.

The existing Instructions are hereby appropriatsly strengthened to
emphasize the basic principles to be borne Iin mind by the Government
servants while interacting with the Members of Parliament and State
Legisiatures. These are as follows :-

(i) Government servants should show courtesy and consideration to
Members of Parliament and Stats Legislatures;

(i) while the Government servants should consider carefully or listen
patiently to what the Members of Parliament and of the State
Legislatures may have to say, the Government servant should always
act according to his own best judgment and as per the rules;

tiil) Any deviation from an appointment made with a Member of
Parliament/State Legislature must be promptly explained to him to
avoid any possible Inconvenience. Fresh appointment should be fixed
in consultation with him;

(iv) An officer should be meticulously correct and courteous and rise to
receive and see off a Member of Parliament/State Legislature visiting
him. Arrangements may be made to receive the Members of Parliament
when, after taking prior appointment, they visit the officer of the
Government of India, State Government or local Government,
Arrangements may also be made to permit entry of vehicles of the
Members to these Offices subjectto security requirements/restrictions;

{(v) Members of Parliament of the area should invariably be invited to
public functions organized by a Government office, Proper and
comfortable seating arrangements at public functions and proper
order of seating on the dais should be made for Members Keeping in
view the fact that they appear above officers of the rank of Secretaries
to Government of India in the Warrant of Precedence; The invitation
cards and media events, if organized for the function held in the
constituency, may include the names of the Members of that
constituency who have confirmed participation in these functions.

It is clarified that If a constituency of any Member of Parliament is
spread over more than one District, the M.P should invariably be invited
to all the functions held in any of the Districts which are part of his/her
constituency;

(vi) Where any meeting convened by the Government is to be attended
by Members of Parliament, special care should be taken to see that
notice is given to them in good time regarding the date, time, venue etc.
of the meeting. It should also be ensured that there is no slip in any
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matter of detail, however minor it may be. It should especialiy be
ensured that.—

(a} intimations regarding public meetings/functions are sent
through speedier communication devices to the M.Ps, so that
they reach them weliin time, and

(h) that receipt of intimation by the M.P is confirmed by the
officer/official concerned;

(vii) Letters from Members of Parliament and Members of State
Legisiatures must be promptly acknowledged, and a reply sent at an
appropriate level expeditiously as per tha relevant provisions of the
Central Secretariat Manual of Office Procedure;

(viii) Information or statistics relating to matters of local importance
must be furnished to the MPs and MLAs when asked for. The
information so supplied should be specific and answer the points
raised, A soft copy of the information should also be sent to the

Member via e-mail;

(ix) If the information sought by a Member of Parliament cannot be
given and Is to be refused, instructions from a higher authority should
be taken and the reasons for not furnishing the information should be

given in the reply;

(x) Wherever any letter from a Member of Parliament is in English and
the reply is required to be given in Hindi in terms of the Official
Languages Act, 1963 and the rules framed there under, an English
translation should also be sent along with the reply for the convenience
of such Members of Parliament from non Hindi speaking areas;

(xi) References from the Committees of Parliament must be attended to
promptly;

(xii) The officers should not ignore telephonic messages left for them by
the Members of Parliament/State Legislatures in their absence and
should try to contact at the earliest the Member of Parliament/State
Legislature concerned. These instructions also include SMS and e-
mails received on official mobile telephones which also should be
replied to promptly and on priority;

(xiii) All Ministries/Departments may ensure that the powers of
Members of Parliament/State Legislatures as Chairpersons/ Members
of committees under various Centrally Sponsored/Central Sector
government schemes are clearly and adequately defined; and

(xiv)] A Government servant should not approach MPs/MLAs for
sponsoring his individual case as bringing or attempting to bring
political or. non-official or other outside influence is prohibited under
the conduct Rules e.g. Rule 18 of the All India Service (Conduct) Rules,
1968 and Rule 20 of the Central Civil Services (Conduct) Rules.

W 3ok Sy FS TR

R

L A o e e e P R st ok 1T 0

Sl

ata g

Sl Ay e IR

;. {‘:‘.:5

£ i
RERY LTI D A .‘.J




676663(1)/2021/CIR ' -5-

P T LA PUC I SR, ST A, Lo

ia

.),

6. All Ministries/Departments are requested to ensure that the above
basic principles and instructions are followed by all officials concerned,

both in fetter and spirit. Violation of the guidelines laid down on this subject
will be viewed seriously.

7. Any violation of relevant Conduct Rules in this regard, which violation is
established after due enquiry will render the Government servant
concerned liable for appropriate punishment as per Rule.

Joint Secretary to the Government of india
To
All the Ministries/Departments of Government of India
Copy to:-

Presidents Secretariat/ Vice Presidents Secretariat.
PMO/Cabinet Secretariat.

Comptroller and Auditor General of India.
UPSC/SSCILBSNAA/ISTM/CVCI/CIC,

*. Lok Sabha Secretarial/ Rajya Sabha Secretariat,

6. All Officers/Sections in Ministry of Personnel, PG & Pension.

7. NIC, DOPT-please upload this OM on this Department's website.

L P O

Copy also to:

Chief Secretaries of all States / UTs with a request to circulate these
instructions to all State Government officials at the State/Division and
District levels and to periodically review implementation.

(C.A. Subramanian)
Joint Secretary to the Government of india
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MIMISTRY OF PERSONNEL, PUBLIC GRIEVANCES
AND PENSIONS
NORTH BLOCK, NEW DELHI - 110001

e e

Bear Chief Secretary,

You would be aware (hat guidclines concerning official dealings between
Administiation and Members of Parliament and State Legislatures have been issued by
lhe Ministry of Personnel, Public Grievances and Pensions. Iowever, keeping in view
certain instances of occasional non-observance of the above guidelines, the Committee of
Privilegeé of the J.ok Sabha recommended consolidation and seitecation of the existing
mstructions so  that all concerned are aware of the same. Accordingly, vevised
comprehensive guidelines have been issued by this Departinent vide Office Memorandum
No 11013/4 /201 1-1istt A dated 19 Deceimber, 2011, Copy of this Q.M. was also forwarded
to the Chiel Secretaries of all the States/UTs vide D.O. letter daled 8.12.2011 from my
predecessor with the request that these instructions may be circalated to all officials of the
Slate Govermmnent for compliance.

2. A copy of the above instructions Jated 1% December, 2017 is again enclosed. ftis

uice again requested that these instructions may be circulated to all officials of the.State
Government for compliance,

3. Some Members of Parliament have brought to the volice of this Department
directly or through Lok Sabha / Rajya Suliha Secrelariat thal District level officials have
nut been showing them due regard and courtesy. This has also been raised in the recent
mieeling of the Committee on violation of Protocol Norms and Contempluous Behavious
of Government Officers with Membess of Lok Sabha constituted by the {Ton'ble Speaker,
[Uis, therelore, advised that implementation of the above mentioned instructions are (o be
periodically reiteraled and reviewed in the Conference of District Mayistrales / Collectors
and Superintendent of Police of your States / UTs

4. You may please issue necessaly directions o the dislrict level officers and send a
copy to this Department for its onward lransmission to the Lok Sabha Secrelariat, as
desired by them.
With regards,
Yours sincerely,

i (P.K. Misra) -

( Hf f\fﬁk}-nL ;
Chief Secretaries of all States / UTs
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f Copy slongwith unclasures to:
’( LoShe sanjay Kotharl, Secretary, D/o Admnistrative Refarms and Public Grievances, Sardar
! Pater Bhawan, New Oalhi with the request to make [t as one of the Agenda ttems for
| o discussing in the Annual Chief Secretaries Conference.
f 2 sh. VLR, Ramesh, Jolat Secretary, Lok Sshha Secretarlat (Privileges & Ethics Branch,
Parfiament House, New Delhl w.r.t. their 0.M. No. 12/1/2012-CaPV dated 13.49.2017.
3. Sh. Alok Rawatl, Secretary (Coordination), Cablnet Secretarial, New Delly| - &

7 “/_,
{M;Jr‘%{;}(nru!{aj
IninySecretary {Esi.)
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et F.No. 11013/2/2012-Esti. A o E
- e Govemnment of India '
g Ministry of Personnel, Public Grievances and Pensions. :
Department of Personne! & Training ' ’
Establishment Division }
North Block, New Delhi !
Dated November 19% 2014 '

Subject: Official dealings between the Administration and Members of Parliament and
State legislatures — Observance of proper procedure. ;

The Members of Parliament and State Legislatures as the accredited representatives of the
people’occupy & very important place in our democratic set-up. In connection with their duties,
they often find it necessary to seek information from the Ministries/ Departments of the
Government of India or the state Governments, or make suggestions for their consideration or ask

~ for interviews with the officers.

2 The guidelines concerning official dealings betwesn Administration and Members of
Parliament and State Legislatures have been issued by the Ministry of Personnel, Public
Grievances and Pensions and reiterated from time to time. The provisions of the Central
Secretarial Manual of Office Procedure regarding prompt disposal of communications from MPs
have also been reiterated from time to time. However, keeping in view the instances of
occasionai non-observance of the above guidelines, a need was felt by the Committee of
Privileges of the Lok Sabha for consolidating and reiterating the existing instructions,
Accordingly, revised comprehensive guidelines were issued by this Department vide Office
Memorandum No. 11013/4/2011-Estt.(A) dated 1* December 20] | (copy enclosed). A-copy of
Tormer Secretary (P)’s D.O. No. 11013/4/2011-Estt.(A) dated 9% October, 2012 reiterating the
said instructions is also enclosed for ready reference.

3. The Committee on Violation of Protocol Norms and Contemptuous Behaviour of
Governiment Officers with Members of Lok Sabha in Paragraph 63 of Its First Report tabled in
the Lok Sabha on 06.02,.2014 has recommended that this Department may sensitise all civil
servants and officials in various Ministries and Departments particularly under them for strict
compliance of the insuuctions relating to official dealings issued in this regard between the
Administration and the Members of Parliament.

4. The Committee on Violation' of Protocol Norms and Contemptuous Behaviour of
Government Officers with Members of Lok Sabha at its first sitting held on 28 October, 2014,
also felt that the consolidated instructions/ guidelines issued by the Department of Personnel &
Training (DoPT) on 1 December, 2011 on Official Dealing between Administration and Members
of Parliament need to be again circulated to al} concerned Executive Functionaries.

5. All Ministries/ Departments are requested to ensure that the above basic principles and
instructions are followed by all officials concerned, both in letter in spirit. Violation of the
guidelines laid down on this subject will be viewed seriously. '

6. Chief Secretaries of a/| States/ UTs are requested to circulate these instructions to all State
Government officials at the State/ Division and District levels and to periodically review

implementation. oM

(J\A. Vaidyanathan)
Director (Establishment)
To _
I Al] Ministries / Departments (as per standard list)
2. Chief Secretaries of all States / UTs (as per standard list)
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F. No. 11013/4/2018-Estt. A-1li
Government of [ndia
minisuy of Persounel, Public Grievances and Pensions
Depariment of Personnel & Training
Establishment Division
North Block, New Delhj
Dated 7th February, 2018

OFFICE MEMORANDUM

Subject: Official dealings between the Administration and Members of
Parliament and State legislatures - Observance of proper
procedure.

The Members of Parliament and State Legislatures, as the accredited
representatives of the people, occupy a very important place in our democratic
set-up. In connection with their duties, they often find it necessary to seek
information from the Ministries/ Departments of the Government of India or
the State Governments, or make suggestions for their consideration or ask for
interviews witn the oflicers,

2 The guidelines concerning official dealings between Administration and
Members of Parliament and State Legislatures have been issued by the
Ministry of Personnel, Public Grievances and Pensions and reiterated from time
w tme. The provisions of the Cenrtral Secretariat Manual of Office Procecdure
regarding prompt disposal of communications from MPs have also been
reiterated from ume to time.  However, keeping in view the instances of
occasional non-observance of the above guidelines, a nced was fel by the
Committee of Privileges of the Lok Sabha for consolidating and reiterating the
existing insuractons.  Accordingly, revised comprehensive guidelines were
issuec by this Department vide Office Memorandum No. 11013/4/2011-
Estr.(A} dated 1 December 2011 (copy enclosed). A copy of former Secretary
(F)’s D.O. No. 11013/4/2011-Bstt.(A) dated 9% Qctober, 2012 and O.M. No.
11013/2/2012-Estt.A dated 19.11.20104 reiterating the said instructions are
also enciosed [or ready relerence.

3. The Committee on Violation of Protocol Norms and Conterapruous
Behaviour of Government Officers with Members of Lok Sabha in its Second
Report tabled in the Lok Sabha on 4.01.2018 has recommended that the
consolidated instructions/ guidelines on Official dealing between the
Administration and Member of Parliament and State Legislature should strictly
be comphied by all the Government servants, both in letter and SpIrit.

&3 The Committee on Violation of Protocol Norms and Contemptuous
Behaviour of Government Ollicers with Members of Lok Sabha in Paragrapgh 43
of its Third Report tabled in the Lok Sabha on 4.01.2018 has recommended
discouraging and desisting the State Governments to involve Private
companies/ agencies in organizing/ sponsoring functions which
essentially fall under the domain of State Governments.
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F. No., 11013/4/2018-Estt.A-I1I
Government of India
Minisuy of Personnel, Public Grievances and Pensions
Department of Personnel & Training
Establishment Division
LR AR Y
North Block, New Delhi
Dated 11 Qctober, 2018

OFFICE MEMORANDUM

Subject: Official dealings between the Administration and Members of
Parliament and State legislatures - Observance of proper procedure.

The undersigned is directed to refer to this Department’s Office Memorandum
No. 11013/4/2011-Estt.{A) dated 1% December 2011 subsequently reiterated vide
D.O. letter dated the October 9, 2012 from Secretary (Personnel), O.M. No.
11013/2/2012-Estt.A dated 19.11.2014 and Q.M. of even No. dated 7.02.2018 (copies
enclosed) on the subject mentioned above and to reiterate these instructions for strict
compliance on the recommendations of the Committee of Privileges, Lok Sabha in its
Sixth Report tabled in the Lok Sabha on 20.12.2017 and Committee on Violation of
Protoeol Norms and Contemptucus Behaviour of Government Officers with Members of
Lok Sabha in its Fourth and Fifth Report tabled in the Lok Sabha on 01.08.2018.

23 All Ministries/ Deparuments are requested to ensure that instructions issued
through aforementioned communications are followed by all officials concerned, both
in lztter and spirit. Violation of these guidelines will be viewed seriously,

&, Chief Secretaries of all States/ UTs are requested circulate these instructions to
all State Government officials at the State/ Division and District levels and sensitize
thewn with regard to their duties and obligations in so far as the movement of Members
of Parliament in general and more particularly during Parliament sessions. It is also

requested to periodically review implementation of these instructions.
\éw \b
2%

(Nitin Gupta)
Under Secretary to the Government of India
Tel: 011-23040264

4. Hind: version will follow

Encl: As above.

To
1. All Ministries / Departments (as per standard list)
2. Chiel Secretaries of all States / UTs (as per standard lisg)

Copy to:

Secretary, Ministry of Home Affairs, North Block, New Delhi - with the request
to take appropriate action with regard to recommendation at para 44 of Committee of
Privileges, Lok Sabha in its Sixth Report tabled in the Lok Sabha on 20. 12.2017 {copy
enciosed),

@14
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) < 5] All Ministries/ Departiments are requested to ensure that the above basic
L‘""'Cip':b and instructions are lollowed by all officials concerned, both in letter
. “and spirit. Violation of the guidelines laid down on this subject will be viewed
serigusly. |
' |
a. Chiel Secretaries of aii Swates; UTs are requested W circulate these |
nsirucions o ali State Government ofiicials ar the State/ Division and District |
ieveis and to periodically review implementation.
Q%}\\%
Mun Fupta)
Under Secretary to the Government of Indiz
Tel: 011-23040264
Eicl: As above. -
To 07
1. All Ministries / Departments (as per standard list) _
2. Chiel Secretaries of all States / UTs (as per standard list)
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F. No. 11013/4/2018-Estt.A+]lI
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training
Establishment Division

Northglock, New Delhi
Dated]D February, 2020

OFFICE MEMORANDUM

Subject: Official dealings between the Administration and Members of
Parliament and State legislatures - Observance of proper
procedure.

The Members of Parliament and State Legislatures, as the accredited
representatives of the people, occupy a very important place in our democratic
set-up. In connection with their duties, they often find it necessary to seek
information from the Ministries/ Departments of the Government of India or
tne State Governments, or make suggestions for their consideration or ask for
interviews with the officers.

2 The guidelines concerning official dealings between Administration and
Members of Parliament and State Legislatures have been issued by the
Ministry of Personnel, Public Grievances and Pensions and being reiterated
from time to time. The provisions of the Central Secretariat Manual of Office
Procedure regarding prompt disposal of communications from MPs have also
besn reiterated from time to time. However, keeping in view the instances of
occasional non-observance of the above guidelines, a need was also felt by the
Committee of Privileges of the Lok Sabha for consolidating and reiterating the
existing instructions. Accordingly, revised comprehensive guidelines were
issued by this Department vide Office Memorandum No, 11013/4/2011-
Estt.(A) dated 1%t December 2011 (copy enclosed). A copy of former Secretary
(F)'s D.O. No. 11013/4/2011-Estt.(A) dated 9t October, 2012, O.M. No.
11018/2/2012-Estt.A dated 19.11.2014, O.M. of even No. dated 7.02.2018 and
11.10.2018 reiterating the said instructions are also enclosed for ready

reference.

%o

Protocol Norms laid in the guidelines. Therefore, all the Ministries/
Departments are once again requested to ensure that instructions issued
tnrough aforementioned communications are followed by all officials
concerned, both in letter and spirit. Violation of these guidelines will be viewed
seriously,

2. Instances have come to the notice of this Depértment on violation of

Contd..

@15
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3. Chief Secretaries of all States/ UTs are also requesied to circulate these
instructions to all State Government officiais at the State/ Division and District
levels and sensitize them with regard to their duties and obligations in so far as
the movement of Members of Parliament in general and more particularly
during Parliament sessions. It is also requested to periodically review
implementation of these instructions.

a, Hindi version will follow

(Umesh Kumar Bhatia}

Deputy Secretary to the Government of India
Tel: 011-23094471

Encl: As above.

To
1. The Secretaries of All Ministries/Departments (as per the standard list)

2. Chief Secretaries of all States/UTs (as per the standard list)

Copy to:

1. Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.

2. PSO to Secretary (P)/Sr. PPS to Establishment Officer/Sr. PPS to AS
(SRK], PPS to AS (LR)/PPS to AS (SC)

All Divisional Heads of DOPT

All Under Secretaries/Section Officers of DOPT

NIC, Department of Personnel & Training, North Block, New Delhi [ for
uploading the same on the website of this Ministry under the Head
Notifications >> OMs & Orders >> Establishment >> CCS (Conduct)
Rules & What's New]

8. Hindi Section, DoP&T

SR

@

Lt
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Government of India ‘
\Ministey of Personnel, Public Grievances and Pensions |
Departawnt of Personnzl and raining |
( Training Division)
¥ E

kS

: ‘Bloek-1V, Old JINU Campus.
New Mehrauli Road. New Delhi-110067
Dated: Marchi6., 2021,

Imving nominations for 477 Advanced Prolessional Programme in Public
Administzation (APPPA Y al Indien Institute of Public Administration (ITPA). New
Delbi tram Jaly 1. 2020 to Apri] 29, 2022

Subject:

FAPA Y

(he 479 Advanced Professional Programme in Public Administration (APPPA) will be
conduvied by Indian Institute of Public Administration (11PA), New Delhi from July 1,2021 10
Aprif 29, 2022

woitribution e governznee in keeping with the maxim 'Serviee first to the people’ and also to
incuicate and sirengthen leadership qualities in the civil service officers. The Programme seeks
o develop interpersonal shills and seasitivity to the needs of the people with a view to making
sdministrution more responsive and result vriented. i provides an opportunity to the participants
Lo analvze mgjor conlemporary issues in Governance., learn aboul recent developments in the
sucial scicnees and their application in administration: review their experiences by making a
erivical apatysis ol environmerial and other factors. apply relevant coneepts, skills and
wwehnigues relating 1o policy. behavioural and administrative sciences and to duemonstrate tien

‘ Objective: The aim of this course is 1o prepare the participants v make greater

vreative wnd anadvtical whilities individually and in groups.

Course Contenr: Fhe contents of the Programme cover classroom studies relating 1o
various et ol admisistation vizo Sovial. Political. Economic. Legal and Administrative
sestems, Orgunizational Behaviour. Social Science and  Rescarch Methods.. Operational
Research. Information Technology in Management and Financial Management. Participanis will
be required to conduct rural and urban field studies and prepare a project report and dissertation.

-
1

The paricipants would be expected o select an ares for specialization relevant w their present
and fikely future assignments. The arcas of specialization available for study in the Programme
meluder
“Advanced Intarmation Tecnnology and MIS. Comparative Development Expericnce.
Compuizrized Project Management, Constitulional Law. Disaster Munugement. Liconomics
of Regulacon, Inier Governmenial Relations, Management Systems. Organizational Needs
Analysis. Public Lapenditure Management. Public Organizational Theory and Total
Qualty Managzement. Finance. Personnel. Corporate or Public Sector Management,
General Adnunistration and Planning and Rural Development, ete.”

4 End of Cuurse Certification: On successful compiction ol the Progrumme. the
participanis witt be aaarded o Masiers Diploma in Public Administration (MDPA)Y by the
estitute. Sucesasiul pactcipants holding  post eraduate degree with 50% marks (recognized by
the Punab Lnnersiny . Clumdigarh s equivalent o their post graduate degree) will be eligible
(oF the award o an M. Phil dewreg by the Punjub University. Chandigarh.

==
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5 Course fee and vther financial commitments: The spansonng authorities wili meet the

Cost for helr respeciive paicipails in acear Janiee with che [GHon g

(@) Anamoent of Rs. 0.65.840.- (Rupees sia lakh sixty five thousand eight hundred fory
ainly) tewards domestic component in respect ol each panicipant will be remined 1w
Rezistrur, HPA. New Delai.
(by An amount of Rs. 2,00.000~ (Rupees 1wo lukh onlyi towards for preparation of
dissertation‘tield visit, village study, urban study will be remirted to Registrar, IIPA, New
Dzihi,
(¢} An Amount ul Rs. 3.00.000 (Rupees three takh only (owards foreign study visii (11
nights and 12 davs) will be remined 1o Registrar, 1IPA. New Dethi subjeet to a decision
by DoPT el lifting the ban on Foreign Training imposed by DoPT OM No. T-
L6017 1L 2019-iGOT dated June (5. 2020.
(d} Salary and other allowances during the raining perivd shall be us per entitlements, and
(e) Rs.5000/- (Rupees five thousand only) as onetime allowanee for purchase of stationery.
0. Lligibilin Conditions for application: The course is open [ officers of Al [ndiu
Services, Central services (organized and non-organized, technical and non-technicaly and State
Services, subject to the following eligibilin corditions:

Lol

Length of Service: The officer should have put in at least 10 years of Group A’
{class-) service and should be of the rank of Director/Deputy Seeretary in the .
Government of India or holding an equivalent post. The Programme is also open |

{
! for senior officers (Group "A”) from Stute Services. i
; i :
! P -;5__'-—‘-‘ i ] - 0 v e -y - a
L Ager The officers should not be more than S0 years of age as on 1-7-202) (53 ;

years in case olofticers belonging 10 Scheduled Caste and Scheduled Tribe)

\ Earlier Traiuings: The officers should nol hive undergone training Programme of |
i2-veeks or greater duration in India or abroud during a period of 3 years 1
preceding the date of commencement of this Programme. Further the oicer should !
not have undergone a programime of training abroad for more than 2 weeks in ;
preceding 2 years, more than one month in the preceding 3 years or more thun 6 -

i,.

manths in praceding 3 vears.

e Other conditivns for the Programme: [n case ol officers, sponsored by the Government
of [ndiz to this progrunme, the following conditions will apply :

(i) The neminated otficer should be clear from vigilance angle.

(i The entire period of training will be treated as duty under FR 9(6)(0)(i).

(i) The vacancy caused by the ceputation of allizers can be filled up by the
Ministries/ Depariments.

(vi An ad-hoe allowance ol Rs.3.000- (Rs. Five thousand only) for purchase of
books.  swtionery e, wili be  sanctioned 1o the participants by
Ministries/Departments‘Otfices from their contingent expenditure,

O The entire period of the mraining will be excluded for the purpose of computing
the tenure of the ofiicer wt the cenire irmespective of whetlier the officer was on his
first or subsequent deputation © the centre. IF the selection for APPPA Course is

q P

(et
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tvards Hie end of the tenare. the olticer will gel extension of tenure Gl the end
o7t conrse Ley B e e oF an oftizer who is attending the APPPA course is
e ind ans e during the coursetraining period. it is (o be treated that the olficer
fad proveeded on training Lowards the end of the tenure and in such cases.
estension intenure would be given Gl the end of the APPPA Course only. The
convernad  Administrative Minisin/Departiment will ke necessary action in
obtaining the NOC from the Office of the Establishment Officer, DoPT.

may. however, be noted that officers appointed under the Central Staffing
scheme should obain *NOC™ of EO's Office before applving/attending the
APPPA course. Tor grant of NOC. a proposal with the approval of the competent
authoriny needs (o be sent o EOQ Division.  Further. extension/exclusion of the
period ol the Course fram the Central deputation tenure of the officer is not
autematiie. The udministrive Ministry/Deparment concerned should send a
proper proposal for exclusion’extension of the training period from the central
deputation tenure of the officer with the approval of the Minister-in-Charge.

Vhe officers on central deputation under Ceniral Staffing Scheme will be eligible
weapply for this programme only i they have completed a minimum of 1WO vears
on Ceniral Deputation as on the date of commencement of the programme,

For the grant of special pay/CDTA, the participants will be regulated as under:-

(i) Fhe otlicers who proceed ror training under their tenure of Cenwral
Deputativg and are in receipr of Central deputation (Tenure allowance) will be
entitied 10 CDTA for the period for which they are entitled to Cenural Deputation
(Teaure Alowance) against Central deputation tenure. [ any penod of lruliting
talls beyond the weoure of Central deputation or if the officers proceed for training
al the end ol their tenure at the Cenre. CDTA will not be admissible. It may be
noted that the weaure of central depurtation in so far as it relates to this programme,
would also include the period of Jeave up 1o 2 months that may be granted by the
central Ministry/Departiment (o the oflicers before their repatriation o their parent

cadre.

(b The officers not on Central deputation and also not in receipt of CDTA.
whether they proceed on waining from Delhi. or outside Delhi will not be entitled
wany xpecial puy drawn betore proceeding for the traininy

Uidicers of the Cenwal Governeent, State Guvernment and Lipion Territories

coriing trom outside Delhi to participate in the programme will be allowed one of

live folluwing two oplions by the sponsoring authorities:-

- The officers will be treated as on duty on tour. They will draw travelling
afowance as on tour and allowances as per para li(a) of the Ministry of Finance.
Department of Expenditure O.M. 1903072/86-E-1V dated 24.3.86 as amended
from timie 1o time.

OR

(b} The officers will be treated as on transfer. They will not be entitled to the
Covernment accommodation at the original place ol posting. They will draw the
pay and allowances as adinissible o them when they are posted to Delhi.

In case an olTicer proceeding on training is a bonatide oceupant of Govemment
accommodation m the general pool conuolled by the Directocate of Eslate, he
vould retain the residential accommadation for the full period of training a1 his

(Bot=
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dence is required lor bonalide use of members

Pl i pestng provided e res,
&t IR it

Vs, s 2N s pravidye restdentin aocomnsodation in the Instiiute’s Hostel al the
SretaTIg raies lo U oparticipans lrom outside Delhi who o desire such

dCwaittiadation.
Lecrs or te Central Gosernment cititied w facility of residential telephare at
e e ol juining this progmmnme wilt be allowed 1o remin the residential
iclephone sanctionzd W inem oo esuzi wenns for six months and thereatier on the
condiion that the olfieers with payalt calls in eacess of the free calls allowed by
e beiveemmunicativn Deparment s stiputated s Ministn of Finunce
Depariment of Uapenditare) O. M. Noo TUOIE(Coord 279 dated 17 August. 1979
as anerded from time W time,

Ecers who are CGHN beneliciaries in Deihi and at the other CGHS coverad
vities vl be entitled w reecive medical tacilities under the CGHS during the
turng period in Delki provided they obtain the authority letiers from the offices
e dsseed woken cards w them. In respect of other Officers, the Rules
ding o o respecin cosenvice conditions shall be applicable.

SR

('\J:ii

whivl [z

i
g e sidany wnd olher clams of the oilicers are o be paid by the
Mizistry DeparimentOnice where they wers last working before joining this
progrununie. Spansoring suthoriiies are requested to issue suitable instructions on
this behaft
wive and eave shalt be poverned by the respective leave rules s
avabie sy the parest depanment of the participanys) daring tie programme
sy Parned Bewce shall por be prenied o the participants(s) during the

¢ alteind
]

e T T piugramte

N Numination and Seleetion Process: The Cadre Controlling Authority (CCAj should
revomiiend waiy tose Groups A" contral senvice ofticers who are likely to siay with the CCA
for some more thie Oilicers. whose names have been recommended for central deputation,
shoutd ot be noenazed for tie APPPA coursz The maminaling authorily must give 4 certificare
et vttectin the enclosed form. Failere o witkdraw the names of otlicers on offer who are
vominted B APPEA coamses mae resul! into debarment of otticers for future central deputation

boii Tied KR

Wt s lony eom programme e conducted Tor the middle management jevel, it s

oltivers depaied for this programme are of e requisite caliber with appropriate

vesperizne, and potential e make Tult use ol the long term uining progrumme for
| = = prog

Tenn B dheretore, requesicd (i e ahose-mentioned criteria of selection we

<
SRS
st
e |

e (G
hevie i sued winlbe pominaiing ofiieers o this programme,

il Boad to be exceuted by the applicant: Befury Juining the programme the otticer i
equired e avavaiy e Peid teopy envivasds B e extent “har ia the event of APPPA participani
L o eseine dals L or resigaing or voluptanly cairing from service or otherwise quitting
saviceswathiowt retming o duty aller expiny or termination of the period of training, or tuiling
to campiaiy the trainisz programme, or quitting the service al any lime within a period of five (3)
Yedrs wier the retum to duty, be shadl forthwith pas o Uie Government or as may be directed by
tie Goverament. on desand the said suni logether with interest thereon from the dute ol demand

at Chevernent ries B e time being in torce an Government Joans.™

(b=t
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N o i Canditions wf refosation ol the Rules and Provisions with regardd W APPPA course will
s be considered ey by the Competein Authority.
20 Nominatans o suitable officers in the enclosed Application Form may be sent to Upder

secrewny UNT LN, Departmient of Persennel and rainine. Training Division, Block - IV,
Floor, OWING Campas. New Mebrauli Road. New Delli-1 10067 on or before April 30, 2021,
Nommatons recived aiter this dute may not be considered. 1 is also requested 1o oblain cadre
chearanee and other clearunces in respect of the officer(s) w be nominated for the progranmme. In
vase o AN alficers. who are on eenral deputation. the concurrence of the State Government

{Biswajil Banerjee)

Linder Seeretary to the Government of India
Tele: 011-26194167

concernad on whase strength the officer is borne, shall also be oblained.

-Ciael Seereteries 1o all State Governments Uinjan Territories.
Al Minisries Departments of the Government of India,
Al Cadre Contratling Authorities of Government of India,

Lo
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]
DooNcersnans, Ui Pabhic Seevics Contimsdion, New Dol

oL st Cor ovisadeny of Lndhin, New [De'in.

4 Lenriaier Geonenn oF Accouniis, New Delhi,

S Depan Direcior General (lraining). Deparument of Post. Dak Bhavan. New Delhi.

Ao Deputy Directer Genera! (Training). Ministry of Telecommunication. Naw Dathi.

T Director MSEN ) Army Headquarters. DHO PO, Naw Delhi-11001 1,

N Diector chrnng . Railway Board. Rail Bhavan, New Delhi,

Drecta tolice). Ministey o Homee Aflairs for nontination ol IPS Orticers.

e Dizector General Health Services. Ministry ol Health, New Delly.

i Onector Generad, CPWD Ueining [nstitaie, Nieman Baavas, New Delsi

12 Direcwor, Burenw o Police Reseurch and Bevelepment, CGO Complex, Now Delhi,

P Lstablishneas Onticer, Department of Personne! & Training, Novth Block, New Delhi.
i CAG er Minmsiny of Hoeme Affaies, North Bloek, New Delhi,

. Flvearalis
e s riiescsale bal B

FSdomnt Secreiany (Lo Department of Pemsonie] & Fraining, Nurth Block. New Delhi
Contnadicr Geearal of Detence Accounts, Ulan Batar Road, Palam. Delbi Cantonment.

New Beln-d Laata

aF Military Traming. MT9, Room No. 746, A.

Procets Genenat, Directonne Gon

Wiz Seny Bl New faglive i luii g,

N s Reeres SCAQ und S8 1 DEI-FGL Now Dethi

MBrcdter c IR Oedirance Factors Baard, 10-A Auchlind Rouad, Kolhata,

ot Clierat Coast Guard, Coast Guard Headguarters, National Stadium Complex.
New L= 1),

21 Derecton Indien Instiote of Public Administration, LP. Eswte. New Delhi.

22T Assistnt Uhier of Persenne (HRD}) Room No, 220. Secoud Floor, *C Wing. Sena

Biawan, Now Delid =i 10011,
=3

(Biswajit Banerjee}
Under Seerctary w0 the Government of India
Feter 01126194167

i k;i,;.;.-,1~‘,;“
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676663(1 }‘(202:1J§r!8nccd Professional Programme In Public Administration {APPPA) from July 1, 2021 1o April 29, 2022
5 B R T T ""‘“‘“ “"‘,“‘_','.'.'—w”“" EESNSS pa & _""_“‘- e ettt ] s
\ " 4
s Application Form (PART A, to be filled by the apphcant]
i ~ Mame | Service/Cadre . Allotment Year
. !7Pr.-:_>c.r't De;g;:[w}! o h : i 7 )
Cifizial Acdress
L. ) e -
: Nciile Emai i
f‘gﬁgabiiily {Ag2): maximum 50 (33 in case of SC/ST)ason1/7/2021 i
 Date of Eirth - [Ages:on T Baiong to SC/57 :
BIRTEEN B S
- El:gibiity {Lenztr of Service in Group 'A'): minimum 15 years as on 1/7/2C21
TOumestiemingGrosz T T s Graup A 35 o0 17702321 -
T -;a;f Band l L Basic pay f T Grade pay i
1 Eligibility (Previous Training attended, in India and abroad, of 2 weeks or more duration in last 5 yaars) 7
! Program Name, Institution, Place | Date attended From & To I
r I‘ ]
I
e EE— }'
"ﬁf.;;r_:;ong—:;l; (5-’}_.*31 fmr__v:é;oon b: F_o_\.:'chly I’ you are presently on deﬁuta::or. to GOI} . _i
Date: start of ) | Date, completion of Deputation ' i
¥ ¥
Leputsiion ] : . :
i Plesse write max i ]
" 150words onwhy | ]
4o you want to ; !
Catwene this !
i selected, woule _YDU require hosts lacL r"tr*\cd zon in the itPA? ~ i YES/NO ﬁ?
- | |
. Date: i Placa: _ Signature of applicant; )

PART B, to-be filled by the Sponsorlng authority

[ Reeasons for nominating the officer for | ]
F th ‘ls S prog ram? I

Fow will the tr:n_nmg be useful for the
[ orgsnization? i i
I After compiztion of trainin g whatking . __

i cf work do you intand to as5sign to the
]

'
; '

LOfflcll‘F_"H_
vt cemhed ‘har thc cacra clearaf'ce tn respect of the Applicant has been obtained. A copy is
enclosed.
¥ 1iis certified that the officer s clear from the vigilange angle.

Y Itis certified that the offizer has nat been norminatad for Central Deputation under Central
Staffing Scheme. (Applicable in the case of ofticars working in their cadres)
v Iiis certified thas tha details fil fled by the apolicant in Part ~A of the form a2 correct as per

r2C0rgs.

{Signature, Name & Designation of Sponsoring Authority)




676663(1)/2021/CIR

BOND YO BE EXECUTE BY A GOy FRNMENT SERVANT BEFORE PROCEEDING
FOR _Advanced Professional Proveam in Public Administration (APPPA) at the [ndian

[nstitute of Public Administeatien. New Delhi,

RSO ALL MEN BY THESE PRESENTS THAT 1, cweeerermvmmmescceemsemenae o . residei ol
--------------------- seem Bl PRSI @MPICHRY LS —eemmmmmere e e

nhenL U

IRISaIOrs te pal 1 the Prosident of Indi

A CEarava il eapenaest tat shall or sy have
e all meries peid 10 me or expended un my
sives, leavz saian . covt of fee, iravelling and oiher

S Geszramen: lor m 1
il Canng traming sech 23 pay and allcw
eaivinaes, cost o intemationsd rave! aad cost ol Faining 2broad met by the govt ageney concerned.
Db Iadinn Instiiate of Public Admizisiraton BFA. New Deini, ogether with interest tivereon

] (R
Fom the date of demzad at Government fures, (o7 the time being in torce, on Governmen: Jouns or, it

Cother thi Inlie te equivalent o the said amount in currency of thay
Bt coenima and India AND TOGETHER

Fasmani i e i o conn

counn vl al Ui oticial rie of each

(Rl U

Poosts betw e the o

WHEREAS | semeememee e e cam being deputed tor treining for APPEA
Tresing Programme wt HPAL Now Delhi which includes 2 wechs internctiona AV

AND WHEREAS for 1he better protectiin of the Governmien: | have agreed {0 execuis this

bond with such coaditons 23 written hereunder:

NOW THE CONDITION OF THE ABUVE WRITTEN OBLIGATION 1S THAT, i the
event ofmy failing o resume dany, or resigning or retiving from service or othenvise quiting service,
wut reiwming i duiy aier expiry of termimiion of the penod of training, OR  1ailinz 10 complety
the training programme, OR quilting the senice & any time within 3 period of FIVE (3) years after
morcwnr ta dun, | shall farthwith pay o the Gevenmens or as way be direcied by the Guvernmen,
ST will finerost thereen frem the date of demand a: Govermman: rutes

o demand the suid som toge

M being v nwee on Gosernmen: foans,

adose written obligations shall be void and of na

pesment thy

AND ugon mi masing such
PRl Parce and iy

et alarese nshal o and reain

Pre Bond shallin ali respects be goveires by the Lews wDindin (o the tine being i force and
= bes bercunder shal, wherz sveessin, b accordingly detzrminec by the

2L and
spprapeae Courts ¢F Lndia

The Gosariinent ¢ [ndia has aurend 0 bewr the stamp duts pavable on this boad.

Siznad wnd deliverad this the <m—eeeemeenre duas 0f v month of the svear Two

Thousand and —eemmmeeeeeaes
Signed and deliverad by wveeereseime e (hvame and designation

I e pressiice o) -r—vemen Afd aeememnans
Wiiresses: 1,

9
N e — e

ACCEFTED
ca benall ot Prasident o1 15803 oy the Cadre Conrrolling Authority
(Authorised Signatory)




= D.0. No. C-Su)'bo&all&iiii
" Anirudh Tewari, IAS @ Chief Secretary to Govt. of Punjab
% ' Chandigarh - 160 001
miag T faemt, niret & miw )

Nt HY R 39, UA™Y AaaT
W IFIETF - 160 001
Phone/@% : 0172-2740156, 2740860

Email : cs@punjab.gov.in

Date: O . OS. &o&-ﬁ?

femre- ﬁﬂewmmﬁwéﬁmzs@%amwﬂﬁaqés
AET

sy Collengne,

LA AL 2T

TTEE AU A Agarg E% U39 & 2/12/87-tf1.8/9747, fH3t 09-09-2015,
&:12/124/2013-7 .7 (5) /9106, fih 25-08-2015, &:2/12/87-12f .8 /11594,
it 02-08-2017, &:2/12/87-6 R/1207272/1-2,  firt 11-04-2018,
&:2/12/87-1018/265465/1, F  05-07-2018 W3 :.02/12/87-
Wit 2(w.2) /405, HiEt 24-11-2021 W3 3793 AIag =8 3T gt 5.7.2018 It
mwmmmaﬁﬁww@mw@emwm
Wémxm@nﬁémmﬁme@ﬁawm
Wﬁ%@aw@éwwe&wwﬁmu@aaﬁwmﬁ?@m
3 1S HISUE 578 U1 WEE &5 UH fiwres f3T i 531 |

2. AIFT T fomies 189 il 3 1 a1t fafienr R wigardor =8 fagest
RIHMET @ Y3t Jes & use w3 wed Af3erg a4t &tz 5 g forr 37
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mmg@é@ﬁﬂew@wwémﬁwmmﬁmﬁu}ﬁ
Jefes & usE 5 3t 7 g Agar9 & fow § diStasT e o 3 SwZId
'8 R 8 29 g2 a8 YIS T o weer wed AiFeS S96 Mg YAEs o
S99 HeT I foA B vy § fisfim mier 3 fa v @ AR 7 feoe Her Y ag
mmﬁauﬁm%?%mmmmmﬁ@n@m—
m&amﬁwnmmmmw@‘—emﬁ
fis uger vdiedt =g & gerfes S5 AR

44'3&372‘! W@)’ZI

1. AT fafgw @ faudt afimsal

L2 AHT fegrar @ Wt




