
\/

g6-31r 3rffi4.36 frinfx{r fog|rdr (nft), rfors, HrftlyfrrEr }lr#J ft+tq rorat

lril,rrrdArs m+r)

fr-nH'
L qro ftry'fliftrl{')4rgffiI (fifunaft), rfml

2. tro Ftqts rn$, rfs'st

(ffied.S)

)+|id. G421Af z"uzcf te.3 - tn?
flt$ la*?-:,,z2^

ffi, Official dealings between the Administration and Members of

Parliament and State legislatures- Observance of proper

procedure.

(Iffir: 11-frrq FktElT6, ffi A.a fugrdr (ffi drf, Hn{r) g riso 6. PRAF-

r BA I 2021 -4P Nt I 407 34512A21 fl{S 1 0.08.2022.

SraTJ ffi 3 T€ru' xffid fsd d an"ft unr O Fd -fud rr.tre, ffis
3d e'd tt

dfr gfrJ x,E Hrd @k
tggftri$dd)

Erffrc (&trdAxa)

fli.,rf.d Q*tl zo.rArqrtoG to7 fl{$ ,rnt.@-^-
grdt td fetn+ltt E ilErH d urrs trJ ahx{t etE t,-

1. xrro ryftrardrHn+ Lnfr, e. srffi*a 'rdds r=e,u frfl+rp, tfi+tql

2. ag ufrr*'drHnr Lnft, e. sffi*a Aenfifl fug'dr (fth/fih), rrs'qt

3. nro ryftr*.d/rm+ mS, e. s'B*a,ilx.fr.S.rrro.d. rr*'qt

d**
(wff,uoria)

Euare @rreSaxa)o-
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W,s Effii

tllooT!'lis/ZOZI:
gE*-8sqr6

:,F{b NqmrF-fill;or:20el'4PA

tflsmFriI
:

*r$qqfrF€r
tfrffitriTHrtr)

frsfin{,

,rw;^d
r*

ffi,-

' *ar € ell{f,?tu, frud} sfifims,
'. Qft{ilwtl@(@r ;

z. efirrrcrg f#'q qEEIffirEi s€tge,
f$oqt '
f+fr, tilurqi tola lR t ,

OmOaf rhalin$ bcftrcqn the AdmlnEfatlon and Msmbcrs d Farllanrsnt ard

Slr'?r,tp{Sfr,

$r&ry fir* E$fr rIfi wrl fi er fnrila hrfrt Edw, aflb fal€Rt" srcEr

g3:dra f {afs,frs fr{S oz.ol.aoez mfls $6sq$ tkt ry, ry nrys 6
ryr,rs tsg fr$ u.or .2a21(qrtflhrt #fl {r ps'gu * EE'k t$ &r gqns nirml

E# {'qs qrs fir$ !,5;03.202r d ilo r*6f,ra qtF", frrtr &-

"T1e guidepner @ncerning offidal deallngr betteen Admlnbea0on and Members of

p614arpnt and StaE LsgrElaturas havc bccn lssuod, Uy ttrcimnEW'd Fusonncl, FuUlc

Grlryances and Pensbns and boillg rebrssd fiom Ume b [mo. Tho prwlsbns of fte

conrd secrstatat Manual of offica ProcEdol6 rooeldhg pffiItpt tllrpocgl or

Gommunlcailoru ftom Mps havt aleo bean rglbraEd frsm tlmc b tliilo. Hwovcr, loeplng

ln vbur the ,ir$tanem of occadoitin-obacrvanee'of trs aboc gul&llnec, a nsed wea

rrnrtiltuE of Fduilcgpc ol ilrc Lok sabha mr consittdrtng and rdEntllry

thealstrrgt'cftrornaf*nafBgly,rwlrdcoqryehgrSlvo,grldelftfrwentssuqdbythlr

ocponrrenr vida Ofrk" Momorandum No. t lo ti !' 14 lhott' gett. (A} dard Ut. t z.eol l (copy

endoocd). A'oopy each of lbrmcr sEcr.trry (P):a D:o..lOEr D,lo. ltol3l4/2O11'EcUA

dand Og.tO.?O'lZ, GM. No, ilO1,3/U2O12-EgttA dabd 19.11;2O14, O;[f,. of ancn No'

Daud o7.oe.aolE, ll.lo.zot8 and lo.oa.zom r€{brathg h€ slid hshrdonc arc alco

encloogd fur rbatr tt&lgnee.' , . .

2. s{f,.g e IrflIH u'u fi ters t fr Eft ttsH s l&t-filzt tfitts qirdtf

r-dfr @lr rrt hE EE $ uv+r 
"rdB 

lffi it-*t

r. Psrfre*rrdsufieiifraGl

Oh DGSI CUM $PD

krua $fksi'al-bhii'lt:'ffffim-

@

frrmrlruq3g

ffi,w*

,I
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dBai "E #ffi ffi 6 trr6t asltd f en e E€ "tffiq7e:1:ihort 

€

mt* fif.' grtg nE Eryt 6 tr?t=ffi u'irt w6 0 EIfrS *ry-

fr<rEq,

qF &nE Ss Efsszs-Se gv nr*rartr# qfr{ffis/

:,ffi acFw hr3 Y$rfr tr*9e, 4FIq E$I'lul
.!'

FHe l{o.PtsAF. 11 / lA I a0et -hPA/t+O7 3 !r5
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Flte No.PR/N3 -11 /30 / 2Az-]|-WA/w73ll5

6igx,1ol,rlet
frs, t6ilt lt t ,: !
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€E'il E+gs, {ils fiwr Ev S Egd/Aar ffi."S fdg Sfur ele fl
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ffiA,,*rw
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gsra fidift rrqbe/dq F4vd, rfsrq ffi 6 gud ffrr 3frFtl' ffi,0t

l. +

EE grd" ffi,fi ,rdva" ffi6', frIfr r{razag'o ftffi Er,EqrEr S x*ar
tffi Ffds'a ffi S 3rdr+ ffis gffiil' *,s tt

a'
t

eE'lhil, ,

4p Fta ffi6', F{ss, ffi afcsz t{.dtilur }ffi a'Ffi'?u

BBtr'a&a ilitilr Uffifi, 4FIts S @zior arlasr$lgp 0fiil{r ilttEr

qtrP

,#rn
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"' lf!;1.+*r.af'tJarir Affa{r.i'- r .'''."
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'(CS Division) '

trrE t'n' ,..^,-Lo-^-.-r^-^;**rrei-ra/rrrr ' . ': 
uuY'''l': 

tI '' ''.o

.1. Therc art r$,in insrattc'es of 'r.acudolta!. nufr'e$hbrence

brotrght ro,ure nOiice of Gommi&p+ of,FrivilegGs. Bciyr $abta,
I

i,r t. rirS

Eticl: At,Afrove '

Fo* rE
a.

t.

., ,l

1,5'.0d2021. . : .

tt

.i

L

suu I Ofictl deal,iligs bitrce.n tfre Adnl*s.uatlon aid MerhberbfParliament EnEptatc.'

;t. .



-I-' r' 1

lgtinistry of PersormE'i, Public Grieuasces and Pensions'
,i

btt
,
Jr'

t

'T.hs Memters # Paaurndnt anO State ,Legisl$ures,, es.the acc@itod

rcilresehtatfu'es.6f the peoplei ocdupy. a verir ifftBortsnt plaoe ln:our dernocratrc sEt-up.
.:'ln erinnectioh wih.thsii duties, trey often find it neoassary'to seek inbrlnation from the '

lrtinfeirf,By,DqpartJnenis of tre]G;vefnrnent of:tndia orthe Stete Govern,rments; or nlalo

'spggestfons ior theff euniiOeration qi ask forr,intarvtews wlth:thti o{icers,

?

t.L
't

, . 2: ' ..' Tf+e' guiOsllnes' cencerning otficial de{irrg* "betrnr"een hanilnist-etion apa
:..
, , i lvlernoeri of Parliarnint and StaU t-egistaturae ha\re.been''ls.suod.by 'the'Minietry.of
:.
.. , D. {tJernbers of Parliarnent a

' Persbnnel Pubfic GrinvanePerconnel, Fubflc Grievanees and Finsions and b,6ing rtitteiatedfrcnn titme tb timF, ?.fre ,

previsians of fta ddntral Secretadat Manual of Oflioe iioofOure rtgerding prompt
3

: .. . ' o;.cpoft of cornrnu{tcatons frory' $l!P1 tiaye'also- been ieiErated frer,n: lirns to !ime..:,' . Hru"ygr, [eqRine {n vJe)r itre Jnstanoee of,,occesional nsn=obseiv-inee fl thp tbov.e'; - .-
. ." ., 

".l 
t''.r...:.rr A- --Qil---itaJ1:^!IL--. :lrL.-.:1.*t- d*,lili-3r.,

.;
: . , . Su{d€linaa, a. nee#iinas.aleo ftitt bf, Rre Gommittpe'.of Privibgee rjf the.:LPk $ebha. for 

'

. - ' ';' 
, . .mirso$aifno ;rd, . reftarifino' ffre- *existino inttr,uctions".' ' Accordlngfv, .radsed

t

' , ,, mirssltda$ng'.afid,. Fftarifing: ffre.-qilstip .inetnrctions" 
' Accordlngfy, .mdsed

cirmprehensfue guldelines ruarb fsueJty rlis' Pepartnrtnrt'vide Otficd taeYnotandum .

' :'; .mirssltda$ng .?fid,. mftarefinq: ffie,*qp

No. ; t I 0.t gl+40 1.1 -Estt{A}' dated ot .'l 2.201 1 " (s.opy an.jt;lnsedl A afpy each of 'fomQr.ry ::*-. ry r. r-r-v, , 1v;,1,.J. :'.:":--.-n 
'., -\'r, -v-'.

refibr. l{0.' t1ofilahalt-Estt(A}'dated' 09.1p.2012, 0.M. No. .
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9. in ffi, rcoognidng the quold.role of ClvilsdrvJees in
t.

s in iterulng the'eittsens;
:

eno of the. aims.d the regen$ leunchcd Nafonat Programme &r Gtvtl Sarvlc.e QaRacitV

Bultrling (NPCSCts) lsto create aworkforce df publtcoffislatsti4is eo.mpetent,'effldbnt

i. lh'view. of thn 6borc, .qtl tB Mlnfstrlesl Ddpartmenls 'are onia' aqain.

reqrrot"a to ensune trat lnstrustione Issued through aforsmentionEd cs,nrnunlcdtiOns

arc iollourCIO: Uy.afi.offtcials oonoemd, Mh 16 latter'arld splitt..\{bhtion rit these .

''

E. Gtigf Secrotari'e,e.of all $atesl UTs ere:also|-irqu0sted to clriulata these

hsfuctloris to'afl State Gcvimmcnt officlals sil thestatel Dlrltslgn and DiStdot levbfs and

7fr1

Hi ndi. vergion wit!'follow.

t \ '. I' or.}"D \ |,*fl

}x . pnresfr.Kum?r-

Deputy SeCr€iary tQ,tft q' Governmeiit. of I nirh

,"+J
--/, I
.,1: F1

m€rghCild)

EneL As dfors.

Io
All tvl{nlsfles / Dspbrtmente. trae, pei et€ridard lis$'

Chief SecreEries of all Statee / UTs (ae per"stehderd iist) I

l*I.

I
t

t.
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. , CgpVtc 
;

: .'1.' Pieiident'E'SecraEriat, hietlDblltl. 'a

2. VlePrgsldefltq ScorEltadat frtdw Dalhl.
?,

3. The Frime Mirtistert Offie, l'$ew Delhi' :

+. 'iabinetSecretariat, NewO'etni. ; 
' 

:

,t Ir
.6. .Rdiya Sabha Sooretar&t/Lslt pa"bfra Searotadat, NdwDelQI'

6. Office of the.Hbp'Ole Spaakor:, Lolr'8abha' l

7, Oflipa.of the GomR.tr$ler and'Audr.tor General of lnd'ia, lltrv De,hi'

ir.' r.i

ir
i

..4

8. .Ccr,rti'al Vi3ilan(13 Oorn6is8io.B, New Delhi, .

9, UnipnPublloserv'ioe CornmlEslbni,New'Dbrlhl.'

1O.Statr Setectisn Cornnris.dion, Nelv OEihi.

')

.a - ra-..

' t'1. Natioael Cornmiisi4n for.$ctradrJhd Casbs; Non'D,elhi: ' 'r

tS NaUonalGorrrmtssionforQ8C:s. NewDdlni ' '{'' 
"':-".-.: ':- -.

' 
1 g.fiintll. Scctlon, DoF&T tsr tranulafl on iil l.lindi,

r.S

t

f6"All attached offjoes irrder t$ Minibty sf Personrrei, Pqblic G;ieva.nces ahd,

,' Fensioos, '

i,
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a

#*F'!-

iuttrs* o cinorrloirn'nglpt ryolirtg.lamrnlrqlu *r,tltllifil-t;lJ.:' 
.';--:-,' , p.rffi;r-rf qru'uoilrt;tunr -.obrenrnoc af ptoper' 

{.prootduil' ' - ii,.
txlr Isrmbtt". odprril-rrnclu rrril'Strtr Ltghl3turrl-q qf-:*r'H' . 

' ' 'j I

ri.,

t. 8o&e lnatrilot!:,silnon.rdhtmnorte{trr r{4pg-gqaenn*1 iravaboart'
' ' L,;r-rHiiilir-.ililiru rtlrntton tse ltlsntorg otPdillirittrntal,rdr nlrd'l'ls

' 
"eenc'in-taiiiliii--{. T ffiIlhlfiffi-'*ifrI#lf; Hff Ar'T .,
Xffi.t$'J.Tt #ruffi1r-ifu{'!i1$1ffgi*:'i,i{'H .'
lffir#hlir,tc]ii i'ilfil iti't so*rq-n!1 or n4[ro qogserUoni for tlte'lr':

illiilliilio'ffifi h-dbtufiu,.ilth'tho qlliccrr.'crrtrln w.ell'F)0ssimq . r '. '

-.riiit-lrr rrc. ;iinemfl#ira iovrftr'thr*lrgont bglwrrnthr fiiinrtq* * ''
;[d;ilIn; &;;gorti to got';1 urrrrlruoti' bgt*rrrtthr ttlrrrbcrt or
.FrgumsrU &;'i;i.t"iutrain6 Oa,,rrnnrnt rafllnti trsvr rlrpS brcn' . ! .' :' rjt*UbneC.-- ' .

.' L ;*d"a tr lrmt d'tothr:liartmrr'ogoofiIdng ur-e olllgls-dratrgd 
' : '

;.hddil;l#'"-tttffi ,$.f !{!![.*ryJi111tg1.gg"Hg"5{::.;ffff:#ililffi ; iry*ih;'or6iiiJ[ Csicirait (prpqrts,'snt or Efi eqry.1,rn 0'
lfr i,ir'iu.irr" n*fri in ne o;l!. No g5n g16i€.tL lAl d'.ql o-111'19?fl :fr1"ffi;d;';';didis*G u'itt- guidrrlner iria nttErstcd ln Lhs 

" 
'

;;ffiil.0lldoi. rri"prtut$qalor$n-EqrtqlB'orctsrJirtlTgliql9l3! :
I ' proceauri reserdlngproPptdhpod oroomE[tnlosllohf lrcm MPt nav''8r!o

l[n:icrilrr6a u,y'rii;iiiffriirinf or l4nrnrrtrrtrvr,I:J"::r..:i1,-y-ri: . : .'.bCCn f€Blrll36 EY ulg'ulFryulum sl Aqr'lrrlrttl:IrrY! Errerrrl'
, Gl,rsveasrs. Thr tttntstrr' of Strto nt eiiii.f, nUqq Gilrvrno'ss. rnd
il;"i#; ht"iir irli .i*itsii'o 'rl tttritstlrr to hlc'r€gld vtde D,o. teuot drtfC' qd'*ti tgiii*r*ns thit r rnrehrrrlrrit lirrv bc tbt upi'to p$:lodrearlv 

| '
. rtsnttd,r frogiccc'lrt dliporal ol.rafrrmcetrmglved trom t.ein!€'''e: - .iPirllrmf:il . t' .. I

'' 
5*udl.f 66ovrrn6;rr6 .t13ngon Ey. lrsr*totr of Pdtltantrnt srdr ngrd' tus

.., b..Drrgt"rrg;illd;;ifiil ;ffi#n'i'iiirtii"iuiio6ucgoonocrFild.' .''
.'',i *. :ltrrCrntntstllral.flrtmlmrrtottl.lterer6orouti-n-r:oviarr,,'f9fUwfrg ' '. . .''

' frirfuEio?I Or promit aepoaal ut{etbru lhotn [rffihir( 6f ?rri6tn1nt&,
' o"*'r$$rrr*trstolprrtlrment- 

"" 
''" ooitlagBondun8 sltlElalua$lotFlfll

(lt Osmnuntaailonr rgcalvrd Forn r ilerrfarof'fltrfamurt sftctsd'be

rttin{rd }"9.PromPUY.

, r2l tvhtrB t oarrmut'riciilpn't" iACr.r"cC io r Minlitt:. or g goeftarY

,' '- iii[":s-oilii.*it. iilrt*tq. ae li.:r prastloeblfbi rtplied.h tty

t

:n

-# -.....'-tj+qtu-'



:..'i]...,9:|.-.......'....'.'..

:,, . '1 "[:Ot ,':,.t ' ' ,",'o.**,",.r:oriis;,."**r**'r.-**"".,,nr,.r.rt c
. E.notFlldlo.blo fur Urr Afilnlru h ruDly, a:r.rply rhoulrt nonnrlly
[e^F:gf;{S?rtii llgnr&nr-of rn olFocr o! hc rink ot 0.otlF}y "

$,+{;f*1-ii i4,.-s--*{-**:si;=1-,::*r.X{;5,:,-*ft,I:$f:rn :Tr3PEr'ryffiT

.'\
tn'arf 0rs ruforcnd. l,i rUCrscigd tb:e{64Ujg lcJel offlarr, 

"

. ieply to str$h ruftrenac oould b_r nntbi Ero o{nosr:gu tilr.own ln '

. ; , '[ , , ] .'br arEsr*-aetc oBoa;'PuHls. 6ri*or Utd.rtrtlncr, Ftruinalri
: ' . ' . l . ". .' {hstttu0onr (hifsdbg.nrtborIue brnhri'Wrtorrleiaadh tn '.

. '..' .1. .',ohrrgelfiaMtn4f-y,lEDprrUarns0,htnlzrllon,Jt,rhduldbfrrpJhd

. I trqwiller. bf -*irur:od Urdt Bp erdnlnium l.avsl ii wttlclt 'uch rpfier:l .' :nf$.p*F*P-c1eliiilgqlhi#t"r0irasrie',slirrv-dna , ii'th.t:allolna,potE liBarfirrt:tilru" . . . ". '- - .i .

({, hfo@.Brr-}rbughtpyltiqnberdf frdlarnantohuirlrl ba rupFllcd - .; :
uniers tt ls,tif ruoh a.nalrrm thrtltwoutd'htric hqdrtrdtafed to him,

.:lfrtmlhrtnibrsdauontrdb.cn.lptlgbtilt$Prillsmcni'.' ; '
tr):trynl3 gorrssponcllBd:${$t ltlfln!3rE ot Parllilnan[ lt shdtrl!,'be r'
.'Bnlurod tBt.thr lc$Er"lr lpglblr: PGB:FBtttd or'qyol$flcd ' .

' r:pltBrhodE oe lcruB,tloudy ivdlded." '
(61{n srm a trlrrrnon fhorn eqrlu-irqmlorof Pdrrnrnt lc aclitscuod, ' to g Mtntsbror Sroraury, i{gly fo.ruott rcfrmnoo m.y br t.ht 'Ey

thr goeoem.d Olvldonrl,ltcad snp.r lq&tdnhg cPp;o\ltl of'the

non*olr.W asslr rrrC, #trr: oblrlnlog, aFFrovil'gf rhl,ttlgEer
.euthoifual n potiqy.oa${. :ltrra tlsoiilmry:tc enruredthr[,tha' '
,'Ittrtlhum iewl rt utrloh i rePD lt rrtnt.:]6 lrttt of'ul lJnctcr''Ittnliaum

. trl

nldoh ai,nal'nrHict r b.el$Ui.

lytrdre a'dclry'lS anticlpated ,$ t.odlng a flnsl repy. ot whsrB ltn
.ioformrthn liir io be butatnra Fom lnother Mintstry gt inobher
otltoc. gn tntarlmrsply'rnry6r.tenlwlthh f hon$ (fiom.rt$c drtB
cf fcocipt qf :tha oomrnunlo*Uon) lndlodtg thr potobli drtr hy .

.. I t"_i 
L 

- 
I

't



-,*i.'-;i*,-- .-r1rr.."..i: ;.,;: ,: ,.r.i,ll*j:--r.:.:-,,,..:'..1.:i-",

.Rule, te08 rnd Rulq'8'A bf:Oentnt OfWialtrrrht (Coniruo0 Ru,se,'llop4llilelf.
F'trrldb,rs followr:,.
:

,..],
0!'Bot'trrrmtat'larv"ltr'hoqtfd-dtow'cour$ry' ltrd conJdbra{on to i : 

"
iiorr,ui#6r,Frff.ilantmd8trbl"rglrlittrit : ..'!,

fl-U Atty Corfatlon frptn rn $PohtfuNrrt nitds wlth h Msmbar ol ;
. prilleninU8btc Laglcteturo rrutt bc ptornPtly'erphlned lo hfin'ts '.eydd.,lrlyporuEli1ntoitvcnbagc".Frc*h,aFppthffiontrhoo,ldbefxed

' 0vl An olllorrrehoul'C urrncttculourly corrtof tr.ld oasittool arid rtr.c to :

rrlitur md'tt. of, r ftrrimbrr oil ltrlbmmugtrtc urgtstiurc vlcflinil
. ' hlm. Ar',r'riormrnb rnrr be rnedcs rrsotvr-thl mcfiUcft f,l Prrlllmrtrl :

wr,.rrr i'i F'nitoe pi[* rppoftitmrlit, thiy Srtt s'ts qiif'tccr''of'urc '

Ggvsrnrrcrit or' iikits, st&'i oovemmail. or' ;loeal .ooycrnmenl
.aiangiminlt mry+31s5 !a mrila ls plimlt 3nW ot ventalar 9!' tha
iiimtiiJ p n";a-btr;;;ttbra"ito ri,in:{Y i"eutiaraanlr/regblotloru; ' .. . :

lavq

I

r r-''Jir. #

!.

' 'Thd rxtrtrie thikgstlqfi .!. hamby rppmpilaloly'a-lrmglltmcd h
'rnrshrrhc thc.Eirh prlnolpt$ to ba. tsn-rr ln rrlrrd !y ftr Osvemmcnt .

,r}Vrnts plr![ hrlrei*tnF-'Irttltha firrrnbbn of Prrltrnrcnt '6lrd 8Etr 'il
i.'
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1,..i t'
.av -

:. o.. '
mrrur 6f, deBil . botvw.cr fi*rior tl rrrly br. lt thould ,atgsola,iy . Dd .

. . .. (r)'irCIfituor rr3qr,rlfng pultb miauagt Rrra[hu dr.mnt :

': ' ' hniu96 eA'edl* ;0omrylrtoelt$,(!d6.1 ta thc'.t*.F4 .toluot
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