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STEPS TO ENTER THE COVID VACCINATION DETAILS BY AN EMPLOYEE

As per lnstructions of Government of Punjab, all employee: 1e to enter the Covid-19 Vaccination

details which can be entered in iHRMS portal available at hl,tp-5,/lh11-s-f-r,l1ijap-,9q.)l.i.D . The steps to

enter the details are enlisted below:

1. Login with your login lD & Password. lf you do not have password or forgotten the password,

recover it using'Forgot Password' option on login screen.

Once logged successfully, select option My Services)COVID-19 Vaccination Details and a screen will

be shown to enter the details,

2. You will be shown all details related to you on top portion of the screen and in bottom portion, you

need to enter the date and Certificate lD followed by an undertaking.
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You can enter details of first or both the doses by entering the details and mentioning the certificate

lD. The certificate lD can be same both the doses too. Once filled the employee will give an undertaking

shown in Red colour by clicking the Square Box shown against the undertaking and then save the

details.

ln case you are not sure about the dates of vaccination if you have taken the vaccination, you may

click 'Download Covid Vaccination Certificate' link and can download the certificate by following the

appropriate steps and then update the information in iHRMS Portal.


