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(D Temporary posts;
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Restructuring of Administrative Department.
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514u2009-5rPPcl287 /
GOVII RNMI{N T OF I'UNJAII
DNPAITTMENT' O}' FINAN CO

(I'TNANCE I]ENSION I'OLICY & COORDINAI'ION I]RANCH)

Dated,Chandignrh, thc I 4.02 .2112{l

All Special Chief Secretaries, Additional Chicf Secrctaries, Irinancial

Comruissi oncrs, Principal Sccrctarics & Adnrinistrativc Sccrclaries to

Govt. of Punjab.

AII l.leads of the Departricnts of the State;

All Commissioners of Divisions,

All Deputy Commissioners & District & Scssions Judges and;
'l'hc ltegistrar, I'unjab and flaryana Fligh Court, Chandigarh;

Secretary, Punjab Vidhan Sabha. .. $
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$ub: .lnstructions relating to:
(i)'l"cmporary posts; * 

,
(ii) Recruitment against vacant posts;

(iii)Revival of posts; - clarifications w.r.t Creatioq of iipsts 'agd

Restructuring of Administrativg l)epa-rtmcnts.

$G

SirAvlsdam,

**{.rft**,f

i

3.

'l'his is in continuation of thc instructions issued by thc Department of

Finance vide its lctter No. 514112009/5F'PPCil297 dated 06.06.2019 and

lett., No.5l4l/2009/5F'PPC/1555 dated 09.08.2019 read with Dcpartment oI"

Pcrsonnel lctter no. llilslil}l7-ll'P3(P.lt)11293708/l c{atcd 09.08,2018

ori the subject noted abovc.

'["ire above said letter dated 06.06.2019 clearly and explicitly pgovided that it

'ide lcttcrr No. 514l/2009-

sltPPc/gtt2, dated 30.08.2012 and all othcr instructions/clarifications issucd

on the matters contained in these instructions. 'lhe necessary corollary ir* that

the matters not contained in these instructions dated 06.06.2019 are to be

.governed as per thc earlier instructions datcd 30-08-2012.
'[he procedure tbr 'Creation uf posts' and 'Restructuring of Aclminist'ativc

I)cpartments' now therefore,, for the convcnience of Admirristrativ*

Dcpartnrcnts is laid down as follows:

(a) Atlrtrinistratlve l)cpartment must sr,rbmit its proposal for '(]reation t>l'

posts'and'Restructuring of the Department'with the lbllowing details to r.he
'Department 

of F'inance:



Mandate 'o1' Administrative l)epartment and its o{libes a$ per
.a'

Allocation of Ilusincss Itules 2007, (iovcrnment oI Punjab, iio'
I l5/?002-GC (2) 40A7 , datcd 03.0tt.2009 (Arncnclcd as time to timc).

An existing organization chart of th: Dcpartrncnt along r,,vith

sanctioned posts and vacancics at diflbrcnt lcvels.

'l'hc proposed organizatiJn chart aftcr rc-structuring with targgts to bc

achicvcd ovcr a pcriod of 5- 15 years.

Ilased on this I'argeted Organization Structure, the immediate

requirement of re-deployment, re-training, etc.

'v) Nil or minimum proposed reiruitment after taliing into

and (iv) above.

account (iii)

A background note giving complete justificatlon of propur.d sta{'ling

pattem which ,f,oita contain following infonnation regarding th<;

Dcpanment/otJice :

(l) scope of dutics;

(2) tasks ol'l)cpaftmcnt I oftlea:

(3) work loacl norms; inct

(4) steps to irrcrcase productivity and introducc I'I".

(5) 
:-Iilormation 

giving.details of the number of existing sanctionecl

posts. number of posts fiiled, the proposed addition/deletion of

the posts and the resulting strength albngwith consequent

increaseldecrease in the financial burden be'enclosed with thc

proposal in the shapc o['a statcmcnt.

(h) 'l"hc Administrativc Dcpartrlcnt thereaftcr shall submit its proposal to

the Dcpartment of' Personnel within 6 wceks of the advice oi'

- Department of Ifinance for presentatiori of the same belbrc the

'Otlicers Committee'headed by the Chief Secretary. 'lhe said proposa[

shall incorporate the 
.advice 

of Department of l?inance and its

. commcnts thcisupon, if any.

(c) 'I'he Administrative f)eparlmcnt shall thereafter seek the approval of

the Council of Ministers in - the case of 'Cre'ation of Posts' and

'ltestructuring of the Department'.

'I'he instructions issued' vidc lctter no. llsl4lhl}g-sltPPc t2162-2165

dated 20.12.2019 by the l)epartment of t'inancc , stand withdrawn.

Meticulous compliancc of thesc instructions may please be cnsurcd.
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6. ,'tf..rip* ol'this communication r?ray plcase bc acknowledged at lWDh4'S/ ():

.o11lce.

No. 5/41 ?A}9-1IIPPC/€ 88

A o<lpy is lbrwarded to the Chief Sccretary to the (iovernment

his infonnation, plcasc.

N o. 5 l4l 12009-5 f P PC'/o? B I
'-- "rilil.u

I)atcd, Chandigarh the ttl"oA. lolo

A copy is fiorwardcd to thc lbllowing ftrr int'ormation urd ncccssary action:-

I Accoutrtant General (A&H), Punjab, Sector-l7, Chandisarh;
.2 {ccountant Gencral (Audit), l'unjab, Chandigarh;
3 t'inttncc Sccrctaq/, Chandigarh Administration (IJ.'I'.), Chandigarh;
4 "Director, T'reasury & Accounts, Punjab, I?inance and Plarining llhawan,

Sector-33, Chandigarh, and
All District 'l'redsury Officers in the Slatc of I'unjab.'
All PA/I'}S/SSS in the I)cpartmcnt of liinancc.
All Supcrintendents in the Department of Finance.

" No, 5141 n}Aq-sFPPCl/ggo . I)atcd, Chandigarh thc lq' O L' LbZo

-A copy of the above is forwarded to I)ircctor, I'}ublic Ilnterpriles and

I)isinvestmcnt Dcpartmcnt o['liinance, Vit-tc-Yojna l]hawan, Plot No;rfl?, S:yr:
33, Chandigarh for information and furthcr nccessary action.
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f)atcd, Chandigarh thc I tr'OL'202-6

under *rffiK
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I.lnder Sccfdtlary F'inttnce


