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I?is requested that the present position/changes (if any) in rospect of the issues mentioned

below along with documentary evidence may please be provided to this cffice :

Subject

Use of Govern ment furniture of Residence

(2) It-has come to the notice of the Government that a number of GOV@fhﬂ}ef}t
Servants are using Government furniture at their residences for office work, when it is
generally observed that they require it for office work very rarely. The matter ha'S be(?n
-examined carefully and it has been-decided that where Government have provided a roo. ™ m
the residence ‘of an officer for use as an office, the use of Government furniture should %
permitted on the prescribed scale.  Where no scale .is prescribed it should be prescribed,
save in the circumstances;g{r‘_xd on the scale mentioned ahove, no Government servant shou'd
use Government furniture in his residence.’

| As regards the question of prescribing a scale of furniture for the purpose, where this is to

be provided under Part II above, the matter is left to the Ac'ministrative/ Departierits to
decide. The general principle should, however, be that the furnii'ure allowed for office work
at the residence siould be as far as possible, the bare minimum es.sential for the dispcsal of
official business at the residence. But this should not under any cir.>umstances, excee d that
provided to the officer for his office. A specific scale should be laic! down in all ca ses so
that the matter not left in doubt. .

(b) It has come to notice of Govermment that some officers have set u, offices a t their
residence’nyerely by convention or for their own convenience and witho.'t any d efinite
orders of Government in the Administrative Department. This must be t.eated as an
officer’s personal arrangement. No oftice set up by a Head of Department or an ¢ fficer
subordinate to him at his residence, can be recognized unless express permissio. ™ 0:° the
Administrative Department has been obtained in this behalf. Also any those offic ers w.ho
have been so permitted are to be allowed fueniture for the office room in the resiclence i
 accordance with the provisions of Punjab Government circular referred to abovis, The
general emphasis must be dis-courage the practize of setting up offices at residence: which
should be allowed only in special case, '

It has come to notice of the Government that articles of furniture, like chairs;, tables,

Use of furniture be!}o&nging to Government Institutions in Public Function.s ,
RS . ) d o1 :..‘

etc, belonging to the Government institutions and colleges are occasionally borrowed by _J
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Government departments for use in Public functions. At times the furniture is mercilessly
used with the result that the articles are broken and become unserviceable. This leads to
shortage of furniture in the institution, and additional expenditure on repairs and
replacement. As this is clearly undesirable, it has been decided that no Department should
get on loan any fumniture from any Government educational or other similar institution, for
use in public function. Conséquently the heads of institution when approached for the loan
of furniture should frankly refuse the demand. '

_Economy in Expenditure on Meetings

At this juncture, when all possible economies have to be effected for successful

| implementation of successive Five Year Plans, the necessity for exercising the greatest.care

in convening meetings is emphasized. The General Principle to be observed in this behalf
should be that meetings at far off places should be avoided and that as per as possible, these
should be held at the headquarters of the authority convening the meeting or at places where

the holding of meetings will result in maximum economy. '

[

_In case there are no changes occurred till now, please convey the facts in black and white

within 15 days from the receipt of this letter, otherwise it will be assumed that there are no changés on

the above mentioried issues.

SIS e o
Yours faithfully,
Govhs
“Z57 n
Sr. Deputy Accountant General
i ES (NPSUs)
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