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“Property return of Group A & B employees of Punjab Government will be

filled online in HRMS Portal(www.hrms.punjab.gov.in). The property return
filled so will be verified by concerned DDO”.
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1. Pre-Requisites:

## To fill the property return online, employee needs user name and
password for login in HRMS Portal (http://hrms.punjab.gov.in/).

User name for filling property return will be your HRMS Code. Please
contact your concerned DDO for HRMS code.

## Keep the following things in harid before logging online.
1) Property Details
2) Insurance Policy Details
3) Bank Passbook(s) for details

4) Provident Fund Details.
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2. Login Page
1. Please enter URL i.e. http://hrms.punjab.gov.in to open homepage of
HRMS portal to fill the property return.

o @ & om
e i an Resource Management Systene
. = Punjab
A Tool of ¥.ffective M. and Decivion 5 +

i ) HRIAS Heipdesk 0172-2794695 (9.0U AM 10 5.00 PM) 96884260677

lmage 1
2. Click on Login button on top right side as seen in Image -1. Then, please
enter user id, Password and Captcha Text in Login screen. Then click on the
Login Button.

« coe@ VB BUMEBgOVING Lt S e R g S e ' o n ¢t Mo =

B & Authorized Login
Login &s
AR L odG

Userid
2

Ml Password
a

Capteha Text
o~

4+ 5=7 ~

4

[ (553‘! ,.57:—;“37;5\;5.»,“@%, P S U U

Image 2
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3) Move cursor on My Services tab and click on File Property return.

Department Of - GOVERNANCE REFORMS , PUNJAB
JAGER Rofe. Genesal User
Time - 03 Ape 2010 33285 PA;

[‘m-mm P

1B Oniine Service Request
NOtHC ation - .

[ e Activity Log

i al go s, Eage

o "m "R

Image 3

4) Choose year and asset type. The asset types are there in drop down menu
in Image-5. '

Fle fdr yiew Hitory - fovkomarkiiT ool il
+  ManavSsmpada

& s . @G & .\m =

€ C @ L Al GOV L L g e i 5T e o

Departmens Of : GOVERNANCE REFORMS , PUNJAB

MANAGER

PRl RN RN 8
o .

Submit Annual Property Return For the Year  2010-1¢ iScbriiiadh | v

Assat Type  Select Asset Type ]i-

e ——

Varitying Ofticer® 152 - PARVEEN GARG

Image 4
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fde Edit yiew Higlory Boekmarns Jocit Help: 4 T
i Manav Sampada

& (G e punjabgevan e

I Sutmit Annuat Property Return For the Yaar  2014-13 (Submated; ;;E

Asset ype - Select Asset Type

Ribia abt Ty o it
vantying Qtficer © | o s s e

: | Lquid Assets
i : Movable Assets i

.,

" prowdent Fund 2nd Lfe Insurance
i Debts & Other Liabities

Image 5

5) Choose Asset Type as immovable Assets ,apd fill all fields of Staten{ent:af
immovable Assets.

.

Click on Save button at the bottom of page after filling.

Eile ot yiew Higtory Bookmerks JToct~ een JIF ™ " il : T

v Manav Sampada

-+ puabgovin s e s et ) } ' @ & om D =

1 -
i submit Annwal Property Return For the Yesr 201519 (Subinilted; {'1. \ ‘
; Asset ype :;] R
| _ g E Ty
: ] e Varifying Ofticer "
:\ o - }
Ei*L OVEE ANRUAL RETURN GF ASSETS AND LIABIITIES {2048-19)
@ Add Property
» m,m1mmsmwﬂummimmw '
Financz! Year 2018-9

Descaptan of Propesty |

Pracise tacation (DistnctDivson/tehsit and Vilage
where Fropenty Situated) *

Image-6
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6) Choose Asset Type as Liquid Assets and fill all fields of Statement of
Liquid Assets.

The f'elds with a Star (*) are compulsory ﬁelds.

« @@ T POV o e g e et ) e 9o v Mm@ =

: Submit Annual Propeny Return For the Year 201713 (Sutrmlier [" l
Asset Type ‘L Liouid Assets ﬂ

Veritying Officer~ 182+ PARVISEN GARG 1
; - (e

]

CEAE VI SHNMIAL RETURN TV ASSE VS AN LIARUITIES 12045.90)

© Add Property

STATEMENT OF LiQUID ASSESTS

INIL Reporting

Daccriprion of Praperty -

: Name and Address of Company/Bank Etc.

Image-7

Click on Save button at the bottom of page after filling.
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7) Choose Asset Type as Movable Assets and fill all fields of Stétémént of A
Movable Property.

Click on Save button at the bottom of page after filling. o

file fdit ew Higtory Bookmerks Tcols uewwm "
Manav Sampadas

R L m o =
i mwEngish | ©Logouti

Rote - Goneral T

& 30 it putjabgowin

Deparment Of - GOVERNANCE RiLFGRAS , PUNJAR
TEALNEAN AR
FORLG

{ \ )

Submit Annual Property Return For the Year  (G13-19 (Submitted; 3-] l g
; Asset Typa : Movable Assets vl

i e

|

H Verifying Otficer *

i

:\‘ ———— — e

EOPLOVEE ANNUA L FETURN OF ASSET A AND LIADILITIES (2043149

"I NIL Reparting

. Image -8
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8) Choose Asset Type as Provident Fund and fill all fields of Statement of
Provident Fund.

Click on Save button at the bottom of page after filling.

“« -9 o ¥ N3
. | mEngien | © |2
Deparument Of | GOVERNANCE REFORMS , PUNJAB o {.. #Engish. .| ¥ Logout :(

Rete : General UVver i

Logged As: KALVARN KINGH  SENTIOR SYSTEM MANAGER H
Posted At : DIRECTOR GOVERNANCE REFORMS Tie : 03 Am 2019 4.40:19 P22 i :
“ I
f
' i
i

o

( Submit Annual Froperty Retumn For the Year 20!3‘-19 (Sumimd_) [;‘ i
j Asset Type | Provdec Fiog snd L b [+] 2
! . . . Lo ’ 4
i t
! i
n *
1 t
L.
' Y
EMPLOYEE ANNUAL RETURN OF ASSETS AND LIABILITIES (2018-19) ‘
o Adsprooer e e e e e e e e e e et
STATEMONT OF PROVIDENT FUND AND LIFE INSURANCE
ey Policy  +:Provident Fund

£INIL Reporting

image-9
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9) Choose Asset Type as Debts and fill all fields of Statement of Debts.

Click on Save button at the bottom of page after filling. ... L

Deparunens Of : GOVERNANCE REFORMS , PUNJAB
Logged A KAk WAKN SINGH SENIUR 3151 EM MANAGER
Posted At : DIRI.CTOR GOVERNANCE REFORMS L

[

3 g, ‘
, R A '},4:'. ERP . ‘
munop..iyn@m'rwuﬁ‘*fé’?” 201819 (Subemittéc) 19| ¥ ‘ :

e e e

S l(—“ TN
|
|
!
|
|
\

EMPLOYEE ANNUAL RETURN OF ASSETS AND LIABILITIES (2018-18}

STATEMER T OF DEB TS AND LIABILITIES .
: ~ NI Reporting ’

Amount{in Rs) *

Yot O s  Name and Address of Creditor *

sy 0

TATEMENT OF OEBTS AND LIABILITIES
£ NiL. Reporting

wcd

. Amount(in Rs) *
: ABCD House no 000 Sector 13, £hangiodt - DUMMY ENTRY
! Name snd Address of Creditor * ) i

. Date of Incurring Liability R '!.J
Given for Home loan

: Desall of Transaction *

: iuemumum

" Remarks
| 1

© View/Cancel Property . : - . : s

10
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11) Last Step — Property Return Process completed. Kindly Log Out

i
i
i
i
i
H

S
By

image-12

In case of any queries, Please contact Sh Kalwarn Singh, SSM ( mobile no

9357242220 ).
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