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1. Pre.Requlsites:

It# To fill the property return onllne, employee needs user name and .

password for logln in HRMS Portal (htto://hrms.puniab.sov.in4.

user name for filling property return will be your HRMS code. ptease

contact your concerned DDO for HRMS code.

## Keep the followlng thlngs in hand befiore logglng online.

1) Property Details

2) lnsurance policy Details

3) Bank Passbook(slfor details

4) Provident Fund Details.

$



2. Login Page

1. Please enter URL i.e. http://hrms.punjab.gov.in to open homepage of
HRMS portalto fillthe property return.
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lmaie 1
2. Click on Login button on top right side as seen in lmage -1. Then, please

enter user ld, Password and Captcha Text in Login screen. Then click on the

Login Button.

#s
rfi

;)
Umr mlnurl Properfi Return of Employees

|'

i

d

r ) ffiis ihFd.*or72-27tf,5s (9.0{ral E g.0o ffi} e6Ell!€06r.7e85$3?2r.e0(Et6e0o.smaEo1563a6at$ec1 {srofiJf,nE Datrh

ebloio.

lmage 2

4

+ (}6

I *.^u,.u.,,, l5 rn{!^i..srl!r,d @ r).01d,,rniH,i}rp)
I

Is'**,""#re
.s..:!r,tq'Fr, i,rtl 14r'. i,',.,,t,, :,.:r:i

rffi

;* t *
, 1 FUry$,Od.h.' . i,li':,,r: . 'n! ':' jr.rl,: r.:. :,ar:j '!.i: '':1 ,::'il riit:.r rrj 

".iir1 
. t _' E, 0

IturrJulr
+l lb, .l l4ta.G,iio II!..FEra r.l Ddirln *rprd

*.1\@ =

I Auihor'uad

bgl^ l.

i{..ir.: : ,. rd+

utartd

I
Platilord

capt9h. lln

Login

ffi[;ffi;l

,. F tt



" User menual ftD\-1Property Bcturn of Employecs

3) Move cursor on My Seruices tab and click on Flle Property return.
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4) choose year and asset type. The asset types are there in drop down menu
in lmage-S.
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5) choose Asset Type as tmmouable Assets apd flll all fields of staterEnt:of

lmmovable Assets.

Click on Save button at the bottom of poge after fllllng'
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Uler menud ProportV R:turn of Employe$

6) Choose Asset Type as Liquld Assets and ftll all fields of Statement of

tiquid Assets.

The fields wlth a Star (*) are compulsoryfields.
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Click on Save button at the bottom of page after filling.
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Urermmual troprty Rcturn of Employcm

7) Choose Asset Type as Movable Assets and flll all llelds of Statement of
Movable Property.
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Click on Save button at the bottom of page after filllng.
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User manual nopcny Return of Employees

8) Choose Asset Type as Provldent Fund and fill all fields of Sutement of
Provldent Fund,

Cllck on Save button at the bottom of page after filllng.
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9) Choose Asset Type as Debts and fill all fields of Statement of Debts.

cllck on saue button at the bottom of page after filllng.
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lmage-12

ln case of any querles, Please conta; Sh lblrrarn Slngh, SSM ( mobrlle no

9357242220 l .

@
\b

11) tast Step - Property Return Process completed. Klndly log Out
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