School Libraries and role of the School Librarian

1. Introduction 

School library is known as heart of any school and it functions as a resource center for the school. A School Library is created and maintained to serve and support the educational activities of the school .It plays an important role in fostering  knowledge to the students and thus helps in imparting qualitative education. In today’s knowledge based society, the role of school libraries has changed due to technological advancement. According to Dr. S. R Ranganathan the school libraries should work as laboratories for students and the librarians should function as guides to assist students in improving their knowledge level. Therefore, school  libraries should have adequate funding to procure collection, materials and provide training  to librarian. Moreover, School librarian can play an active role to support teaching-learning process because he/she is responsible for overall handling of a school library. No doubt school libraries are facing certain issues in terms of of funds, recruitment of trained librarian, space, resources etc. The government has to come forward with a comprehensive policy to strengthen  the school library system in India.   
2. Objectives of the School Library

1. To Support  in realising the education goals of the school .
2. To acquire appropriate learning material (print, multimedia and online).
3. To be a knowledge hub and learning centre of the school.  
4. To develop love for books and other reading material.
5. To assist teachers to sharpen their skills. 
6. To encourgae and inculcate reading habits among young generation.
7. To develop information literacy skills among stake holders
3. Functions of a school Library

To achieve the above objectives, library needs to focus upon these functions:
1. Creating good library space and comfortable furniture.
2. Acquire appropriate library resources and provide access to all students. 

3. Involve teachers and students in making the collection comprehensive and up-to-date.

4. Arrange different type of activities to ensure active participation of library. 
5. Constitute a library committee to ensure smooth functioning of the library.  

6. Draft student friendly library rule and regulations.
7. Automate library operations and services for better information retrieval.
4. Functions of Library Committee  

1. To approve suitable budgetary provisions for the library. 

2. To frame collection development policy and selection of books. 

3. To develop a general programme of library service to suit the interest and requirements of different teaching departments of the school;

4. To frame, review and approve library rules; 
5. To make recommendations for proper functioning of a School Library 

5. Structure of School Library Committee 
· Principal

· Teachers (One representative from each of the Subject Departments) 

· Student members 

· Librarian (Secretary)

· The committee may approve sub committees for book selection, stock verification, event organisation etc. 
6. Qualities of School Librarian 

A Librarian must be qualified, skilled, knowledgeable, patient and relaxed with an understanding nature, encouraging the students, helping them to find out the books or information they require and ensuring a good atmosphere in the library. He/she should be fair to the students. Expect them to respect their library and its rules.

Helping students to learn, read and develop an interest in reading are part of the librarian’s job. The Librarian should have love for books and should be a voracious reader. He should have potentialities to inculcate the habit of lifelong reading in students. 
7. Role of School Librarian
As a school librarian he/she will have to manage information resources, prepare budget, teach information skills to students and make a plan for the development of Library Resource Centre. He/she should

· Collaborate with teachers in the integration of information skills in the curriculum;

· Provide access to a comprehensive range of learning materials in different formats for borrowing;

· Promote the effective use of the library learning resources by pupils and teachers;

· Inculcate reading habits among students at the early age and foster the enjoyment of reading among them;
· Organize all learning and teaching materials within school to facilitate their accessibility and use;
· Remain aware of new learning resources; maintain contact with publishers and booksellers;

· Liaison with outside agencies and information networks and encourage their use by the school community and thereby extend the range of resources available in the school library;

· Attend professional conferences, seminars, workshops etc. and communicate/share the developments in the profession with junior colleagues in the school library;

· Advise staff members in the selection of appropriate reading materials for enhancing their work skills.
The school library provides a wide range of resources including electronic media and access to data, which promote an awareness of the child’s own cultural heritage and provide the basis for an understanding of the diversity of other cultures. 

8. Services  and Activities 
Library Orientaion Program 

Orientation program is a regular activity of any library. Orientation program is organised to familiarize new library members with the resources, services, facilities etc. offered by the Library and its use policies. Students about collection and services of the library in the beginning of every academic year. 
Circulation of books 

The librarian should aware the stakeholders about circulation procedure of as a part of orientation program. How many books, number of days, fine etc. should be told to students. Regular circulation of books is provided for classes VI and above. Generally the circulation is done during the library periods, but in order to encourage better and more utilization of library resources the circulation is done on free periods of the library.Teachers can get issued multimedia and periodicals for limited time period. Librarian should ensure library periods for every class starting from VI to XII. During library periods books may be issued to students and they can also return the books. The students should be encouraged to maintain their reading lists and to submit book reviews of the books they have read. For students from 6th to 8th, concept of class room library should be introduced. Books should be kept in classroom according to their level of knowledge and reading interest.
Reference Service
Library must acquire a good collection of reference books. These books should not be issued and allowed to read only in the library. Reference Service  consists of basic types of information proivision, gudience how to use library resources, selection of resources, specfic needs (list of books, bibliography,  reading material, ) etc. There are different mode of reference services like telephonic, email, and digital reference services.
Display of New Arrivals

The new books are displayed on New Additions display rack. The book jackets are also prominently displayed in the library. The new arrivals list should be displayed on the notice board and also put on the website or blog.
Newspaper Clippings
School library provides the newspaper clipping service  and also displayed on notice board. Clippings should be on some important articles on current issues, some prominent person's/event pictures etc. Online newspapers and online services based on newspapers are becoming increasingly popular and useful in current digital age.
Class wise reading list

Class wise reading list should be prepared for the benefits of students so that they can select his/her book easily.

Collection of Question papers 
Previous Question papers should be kept in the library. Sample question papers and question banks are also procured for reference of the teachers and students.
Serach techniques

Librarian can help students and teachers by demonstrating the different search techniques to get the relevant  article/ content.

Career Guidance 

A section of the notice board can be utilized for alerts on higher education and career. Information brochures of various academic institutions, admission notice etc should be displayed on library notice board. A list of new articles appeared in the magazines/periodicals and which are relevant to the students are displayed to promote the reading by students.
Maintain Library Statistics : number of books, magazines, newspapers, multimedia avaialbale , fictions,  number of users, amount of budget, new books added, weed out books etc.
Book Reviews

Librarian can demonstrate and display good book reviews published in the newspapers and books .This will help users /readers to understand the content of the book/s. Moreover, librarian should motivate stake holders to write review after book reading and submit to the library. The best review/s should be display on the blog or notice board.      
Reader’s Club : Reader’s Club can play an important role in  developing reading habits. The club organise a series of events and activities regularly. To promote reading habit and library use, various competitions should be organised.
Activities under reader’s club

Story telling, writing, slogan writing, Bookmark making, review , assembly programs, News Reading, GK News, Best Reader Award, Quiz (Poetry, GK, famous personalities, Sports, Science , Social Studies etc), Celebration of notable days and their importance.

Library activities

Book Exhibition, Celebrations: library book week, reading week, Hindi Pakhwada, Famous  Punjabi Writers, Librarian’s Day , Childeren’S Day, Teacher’s Day, Children Book Day  etc.Poster Making, Organisation of trip to visit libraries, book fair , book talks, Interaction to famous authors, poets, Social Reformer etc.
Prizes should be given to three best readers taking into consideration the overall use of library resources by the students. Every session, best library users are selected from each section and Reading Achievement Certificates can be issued. 
Assignment related to library may be given to students and some weightage may be given in internal assessment 
9. Application of Information Technology in School Library 

Library Automation 
In a School Library, Librarian alone has to do all the tasks and causes delays in assisting the students to get the information they require as well as circulation of books to maximum number students in library periods allotted to the classes. Therefore, incorporation of modern technologies is the foremost step in school libraries. Library automation leads towards effective management and utilization of the library resources. There are a number of free/ open access Library Management Software that can be used by librarian to automate library operations. The software provides facilities for catalogue search, circulation of books and magazines, reservation of books, reports, class library management, fine collection, library statistics etc. reports on the books issued, reservation status, search book by member and accession number, book suggestion and selection, budget expenditure etc. All the library resources are barcoded. Access to OPAC is provided through library websites (Intranet and Internet).

Open Access Library Management Software

Koha 
This is the first open source library management software, originated in New Zealand (1999) by a small team of programmers which was working for a consulting company (Katipo communications). Koha is basically web based system, supports all the applications based on Web technology. This system supports web 2.0 utilities in the form of library services.

NewGenLib is integrated library management open source software developed in India by Verus Solutions. If offers rich features of a modern library management system. NewGenLib is a Web-based application.

e-Granthalaya e-Granthalaya is the popular library management software developed by National Informatics Centre, (NIC) Department of Electronics & Information Technology, Ministry of Communications and Information Technology, Bangalore, Government of India. The software has been designed and developed by a team of experts from software as well as Library and Information Science discipline. The e-Granthalaya LMS can automate all the in-house library operations and library user services. The software can be implemented in standalone or in client-server mode whereas database and Web-OPAC are installed on the server PC while the data entry program is installed on client computer terminals.
Development of blog  and Website
 "Blogging" is the act of creating a blog. A "blogger" is a person who maintains a blog. Bloggers create entries, which they "post" or publish to their blog.  Librarian can develop and use blog   to promote awareness of their programs and services. A great way to learn about blogs is to dive in and set up a free account at a service like Blogger, Onclave etc.. By trying out two or three blogging tools, you'll get a feel for what features you like and don't like.
Facebook  Page of the library 
 Library should create facebook page .Useful  post can be posted at anytime on FB page by library. By focusing on specific groups you significantly increase the chances that your facebook efforts will create meaningful new interactions with the library. The library will also get sugestion from library users on this page.
10. Free Online Resources  
Selected Web Resources for Students
	Students GK Quiz: A Quiz Blog with a Difference
A blog containing quizzes on various subjects like environment, India quiz, GK Quiz, sports quiz and the like to help you prepare for various competitions


	Teachoo.com
A site providing NCERT/CBSE books in PDF format with examples and solutions. Also contain tutorials on MS Excel, Tally, Basic Accounting and Mathematics


	


	English-e-Classroom
English-e-Classroom is not about ready-made answers to Textual questions but about making the text easier to follow, easier to interpret and easier to remember.


	Scholastic World: Competitions and Scholarships for Indian School Students
A blog providing information on contests/competitions and scholarships for Indian School students.


	Resume Builder
A guide that provides information regarding how to create a good resume .


	ULTIMATE GUIDE TO CHOOSING A CAREER
A list of resources to help you assess your talents, skills and interests, along with many informative articles, blogs, and podcasts on the subject


	


	Science News for Kids
Science News for Kids (SNK) is an award-winning online publication dedicated to children 9-14, their parents, and their teachers with interesting news stories and features, accompanied by suggestions for hands-on activities, books, articles, and web resources.


	Stories for children
This site offers classic fairy tale stories from different part of the world.  


	Kids World Fun
Play games, read and listen to moral short stories, animated stories, poems, rhymes, color pictures, create crafts, online quiz, funny pictures, learn with fun, and other activities.


	


	


	Goodreads
A fee website for book lovers. Share the books you liked and get recommendations of books to read


	


	Science for Kids
Learn more about the amazing world of science by enjoying our fun science experiments, cool facts, online games, free activities, ideas, lesson plans, photos, quizzes, videos & science fair projects.


	Science With Me!
Science With Me! is a free educational science website for elementary age children. Provides science movies and songs, free science coloring sheets, free science worksheets, fun science projects for kids and stories to help young children learn scientific principles and science the fun way.


	Goodreads
A fee website for book lovers. Share the books you liked and get recommendations of books to read


	


	


	


	KidCyber
General knowledge for kids


	


	


	Natural Disasters for kids
Teaches you how to be prepared for disasters and prevent disaster damage.


	http://edugreen.teri.res.in/
Environmental information for students by TERI.


	


	Down to Earth
India's leading fortnightly on environment issues published by Society for Environmental Communications. 


	NGDC Educational Resources
National Geophysical Data Centre offers many educational resources.


	


	


	Refdesk
Provide access to Dictionaries, encyclopedias, calculators, atlases, news headlines, and search engines. The site also includes a handy homework helper section that provides help in all subjects to students in every class.

	Math.com
Covers basic grade-school math, calculus, algebra, geometry, trigonometry, and statistics. Practice exercises are automatically graded, plus this free site also features a glossary, calculators, homework tips, math games, and lesson plans for teachers.


	


	


	Shakespeare Online
Rad every play or poem from the world's most celebrated writer and, more importantly, make some sense of his works with free analysis, Old English language translations, and famous quotes


	Science Made Simple
At Science Made Simple, kids of all ages can get detailed answers to many of science's questions, read current news articles related to science, get ideas on school projects, and take advantage of unit conversion tables.

	


	National Geographic
This site is also a very helpful resource for locating information on current scientific work; it also contains information on earlier scientists.
	


	


	


	


	Nobel Prize
Know all about Nobel Prize and the Prize Winners through official website .


	Biography.com
Biographical sketch of more than 25,000  the greatest lives, past and present.


	


	Visual Math Learning
Mathematics is not as difficult to understand as you may have thought when you learn the subject by visualization instead of memorization


	


	


	Employment News 

Employment News is the flagship weekly job journal from Ministry of Information and Broadcasting, Government of India. It is a good source of information on the variety of jobs and the qualifications required. The weekly also lists many competitive / entrance examinations, and publishes articles on careers.
Career Guide
Another useful site providing information on various career options.



	Chem4Kids
It's an excellent tutorial for children learning scientific concepts and how math is integrated into science.


	


	


	


	


	. Cool Science for Curious Kids
The Howard Hughes Medical Institute invites curious kids to explore biology at this Web site. Activities include dust exploration, classifying critters, microscopy, plant parts, and more.


	


	Solar System
Build a solar system


	


	Rhymezone 

Provides you with rhymes, synonyms and definitions of the words. It even gives you the word used in context.



	


	


	11. Educational Websites and Portals

	, pen educational resources

Sakshat
A portal designed by The National Mission on Education through ICT, supports self learning through virtual classes and testing services. Provides teacher empowerment programs, resources like e-books, e-journals, open educational resources

	CBSE Guess
Educational portal of India for CBSE board students offering guess papers, sample papers and question banks. 


	CBSE Notes
Sample papers, previous year papers, quiz, practice tests, discussion forum for CBSE students


	CBSEPapers.info
Provides exam tips, guess papers, question bank, sample papers, quiz etc


	CBSE Tutor
Free site for students and teachers offering lessons, test, assignments.


	CBSE4India
Site gives access to question papers, syllabus, sample papers, Indian schools and related information


	CBSEmath.com 

Specialized for CBSE Mathematics but offers question papers in other subjects too.


NCERT

http://www.ncert.nic.in/   
E-PATHSHALA
http://epathshala.nic.in/
SWAYAM

https://swayam.gov.in/
NROER: The National Repository of Open Educational Resources.  NROER is a collaborative platform, which brings together everyone interested in school and teacher education. Developed by CIET, NCERT and Launched on 13 August 2013.

" 
https://nroer.gov.in/


The National Digital library of India: The National Digital library of India is a project under Ministry of Human Resource Development, India. The objective is to integrate several national and international digital libraries in one single web-portal. The NDLI provides free access to many books in English and the Indian languages.  https://ndl.iitkgp.ac.in/
12.  Online resources for Librarian 
· DDC summaries latest

https://www.oclc.org/en/dewey/resources/summaries.html
· IFLA /school Libraries
https://www.ifla.org/school-libraries
· KV Librarians Network
https://kvlibrarians.wordpress.com/
· LIS Links
http://www.lislinks.com/
· Resource for school librarians

http://sldirectory.com/
· School Library Policies
https://librarynext.wordpress.com/category/library-policiesguidelines/
· Infolibrarian.com
http://infolibrarian.com/
· Directories of Open Acess resources 
•  DOAJ   https://doaj.org/
· DOAB https://www.doabooks.org/
Free e-books website  
http://ebooksgo.org/
Dictionaries 

http://www.shabdkosh.com/
https://en.oxforddictionaries.com/
Records 
http://www.guinnessworldrecords.com/
Concluding Remarks: 

 School Librarians can play an important role in shaping future of students.
