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i . PART III
GOVERNMENT OF PUNJAB

DEPARTMENT OF GOVI;RNANCE REFORMS
(COVERNANCE REFORMS.I BII,ANCH)

NOTIFICATION

The 3rd J uly, 2017

No. G.S.R.23lC. A,22|2OOS|S.27 /2017.-tn exercise of the powers
con ferred by sub- section ( I ) of section 2 7 of the R ight to lnformation Act,
2005, (Central Acr No. 22 of2005) and all other powers enabling him in this
behalf, the Covenror of Punjab is pleased to rnake the lbllorving rules to provide

lor the n)atters spccified in sub-section (2) olthe said section, namely:-

RU LES

l. Short title ar-d commencenent.-( I ) l'hese rLrles may be called the
Punjab Right to lnlbrrnation Rules, 201 7.

(2) l'hey shall come into lbrce on and with ell'ect lrom the dare of
their publication in the Ofllcial Cazctre.

2, Delinitions.-ln these rules, unless the context otherlvise requires,-

(a) "Act" means thc Right to lntbrmarion Acr, 2005 (CentralAct 22 of
2005);

(b) "Cornmissiolr" nreans the Punjab State lnfbrmation Commission
constituted under sub-section ( l) ofsection l5offieAct;

(c) ''F irst Appellate Authority" nreans an olllcer in the public authority
rvho is senior in rank to the State Public Information OfTicer to

whom an appeal under sub-section ( I ) ofsection I 9 ofthe Act lies;

(d) "Registrar" means an ofticer of the Comrnission so designated

and includes an Additional Registrar, Joint Registrar and Deputy

Registrar;

(.) "Section" means a section ofthe Act; and

(f) all other words and expressions used herein but not defined in these

rules shallhave the same nreanings as assigned to them in theAct.

J. . Application fee.- An application under sub section (l) of section 6 of
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theAct shall be accornpanied by a l'ee ofrupecs tcn and shall ordinarily
not corrtain more lhan live' hLrndrcd rvords. excludiug anlexLrres, containing
address ol'lhe State Public ln lbnnation Otlicer and rhat ol'the applicant:

l)rovided that uo application shall be re.iected onl_y on tlre ground
that it contains nore than live ltundrcd s,ords-

Fccs for providing inlbrmation.-[.ee lbr provirling infbrmation under
sub-section (4) ofsection 4 antl sub-scctions ( l) and (5) ofsection 7 ol
the Act shall be charged ar the lbllo\ving ratcs. namely:-

(a) rupces trvo lbr eaclr page in A-3 or snraller size paper;

(t ) actual cost or price ola phorocopv in large sizc paper:

(c) actual cost or price fbr sanrples or models;

(d) rupees filiy pcr diskette or t)oppy;

(c) price lixcd I'or.a publication or rupees two pcr page ofphotocopy
f()r cxtracls li.om the publicatiorI

( l) no fec fbr inspec t ion ol'records lbr tlre li rst hou r ol' inspect ion and
a I'ee ofrupccs tlvc lbr each subsequent hour or. liaction thereofi
antl

(g) postal charqe involved in supply ot'infbrmation that exceeds liliv
rUpecs.

Excmption from payment of fce.- No lee, upto rLrpees f)liy. under
nrle 3 and rule 4 shall bc charged lionr any person who is belowpoverry
line provided a copy ol'the certiljcare issued by the appropriate
Covernment in this regard is subnlilted alongwith thc application.

Modc of payment of fee.- Fees under these rules rnay bc paid in any
of thc follorving tnanner. rrarncly:_

(a) in cash, to the public authority or ro rltc Srate A!;sistant public
lnfbnnation Ofticer ol'the public authority. as Llre case may be,
against a proper receipt; or

(b) b.v denrand dralt or bankers chequc or Indian postal Order payable
to thc Accounts Ollicer of'the public authority; or

(c) by electron ic means to the Accounts Officer of the public authorrty,
ilfacility for receiving l'ees through electronic means is available
rvirh rhe public authority.

L

6.
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' 7 , Appointment of Sccretary to the Commission.- 'l'he Stale Govemment

shall appoinr an ofllcel not below the lank ol'Additional Secretary to the

Covernment ofPunjab as Secretary to the Commissiorl.

8. Appeal to the Commission.- Any person aggrieved by an order passed

by the First Appellate Authority or by non-disposal ofhis appeal by the

First Appellate Authority, may file an appeal to the Commission in the

format given in the Appendix and the same shall be accompanied by the

lollowing documents, duly authenticated and verified by the appellant,

namely:-

(i) a copy ol the application subnritted to the State Public lnlormation

Ofllccr:

(ii) a copy of the reply received, if any, liorn the Stale Public

lnfbrrnation Ollicer;

(iii) acopy olthc appeal rnade to the First Appellate Authority;

(iv) a copy of the ordcr received, if arty, from the First Appellate

Authority;

(v) copies of'other docttmenls relied upon by the appellant anrl rcl'erred

to in his appeal;and

(vi) an ildex ol'the documents referred [o in the appeal.

9. Return ofsppe l.-An appeal may be returned to the appellant, if it is

not accornpanied by thc documents as specilied in rule 8, for rentoving

the deficiencies and liling the appeal complete in all respects.

10. Process of appeul.- ( I ) On receipt ol'an appeal, if the Commission is

not satisfie<.I lhat it is a fit case lo proceed with, it rnay' after giving an

opportunitv olbeing heard tothe appellant and alier recording its reasons,

disrniss the appeal:

Provided that no appeal shall be dismissed only on the ground that

it has uot becn made in the specified lbrrnat if it is accompanied by

documents as specified in rule 8.

(2) The Comurission shall not colrsider an appeal unless it is satisfied

that the appellant has availed of all the remedies available to him

under the Act.

(3) For the purposes ofsub-rule (2), a pelson shall be deened to have
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availed ofall the remedies available to him under the Act -

(a) if he had filed an appeal betbre the First Appellate Authority and

the First Appellate Authority or any other person competent to

pass order on such appeal had rnade a final order on the appeal; or

(b) where no final order has been made by the First Appellate Authority
with regard to the appcal preferred, and a period offorty-five days

from the date on which such appeal was preferred, has elapsed.

Procedure for deciding appeals.- The Commission. while deciding an

appeal may.-

(i) receive oral or writlen evidence on oath or on an affidavit from
concerned or interested person;

(ii) peruse or inspect documents, public records or copies thereof;

(iii) inqu irc through authorized otlicer lurther details or fhcts;

(iv) hear State Public lnlbrmation Otllcer, State Assistant Public
lnlormation Officerorthe First Appellate Authority, orsuch person

againsl whose action the appeal is preferred. as the case may be;

(v) hear third party; and

(vi) receive evidence on affidavits tiom the State public lnformation
Ofiicer, State Assistant Public lrrlbrmation Officer, First Appellate
Authority, such other person against rvhom the appeal lies or the
third party, as the case may be.

Presence ofthe appellant bcfore the Commission.- ( l) The appellant
shall be informed ofthe date at least seven clear days belore the date of
hearing.

(2) The appellant rnay be present in person or through his duly authorized
representative or through video conferencing, ifthe f'acility ofvideo
conl'erencing is available, at the time of hearing of rhe appeal by
the Commission.

(3) Where the Commission is satisfied that the circumstarJ". 
""i.tdue to which the appellant is unable to artcnd the hearing, then, the

Commission nay aftbrd the appellant another opportunity ofbeing
heard befbre a final decision is taken or take any other appropriate
action as it may deem fit.

12.
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Presentation by the Public Authority.- The public authority ntay

authorize any representative or any of its officers to present its

case.

Servicc of notice by thc Commission.- The Commission may issue

Ihe notice by name, which shall be served in any ofthe following modes'

nantely:-

(i) selvice by the PartY itself;

(ii) by hantl delivery (dasti) through Process Server;

(iii) by registered post with acknowledgement due; and

(iv) by elcctronic nrail in casc clectronic address is available'

Order of the Commission.- 'fhe order of the Comnrission shall be in

writing and issued under the seal ol'the Contmission duly atrthenticated

by the Registrar or any other ollcer autlrorized by the Conrmission lbr

this purpose.

16. Salary, allowances and conditions of service of the officers and

other cmployees.- 'l'lre employees appointed on deputations from any

departrnent of the Sute Government' Iloard' Clorporation or other

statutory body olthe State Covernment, shall be paid such salaries and

allowancesasadmissibletotlremtlndcrtherulesapplicabletotheir
Service attd they shall be governed ulrder the said rules and relevant

instructions issued by the Stat€ (iovcrnment liom tilne to time"[he

Commission may also employ retired employces of the State Govemment'

Board, Corporation or statutory body of the State Government fbr a

period ol thrce years or till the agc of sixty two years' wlticltever is

earlier, as per relevant instructions issued by the State Governmenl {iom

tilnelotimeoncontracttlalserviceor[brotttsourcingoftheofficials.

17. Rcpeal and saving.- The Punjab Right to lnlbrmation Rules' 2007' are

hereby rePetled:

Provided that any order made or action taken under the rules so

repealed slrall be deemed to have been made or taken under the

corresponding provisions of these rules'

15.
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APPENDIX

FORMAT OF APPEAL TO THE COMMISSION

. (See rule 8)

Nanre and address of the appellant.

Name and address of the State I'ublic hrformation Officer to wlrom the

application was addressed.

Name and address of the State Public lnformation Officer who gave

reply to the application.

Name and address of the First Appellate Authority who decided the

i.
:

l.

2.

3.

4.

l"irst Appe al.

5. Particulars ol rhe applicatiou.

6. Particulars ofthe order(s) including ntrm'ocr, il'an1,, against rvhich the
appeal is pret'erred.

7. Bricffircts leading to thc appeal.

8. Pravel or reliei sou!.ht.

9. Grounds fbr thc prayer or reliet.

I0. Any othcr intirnnation r€levant ro the appeal.

I l. Verillcation/authentication by the appellant.

NIRMALJIT SINGH KALSI, IAS
Add itional Chief Secretary to Goverrunent of punjab,

Department ol Governance Retbrnrs.

I 286/07-2017/Pb. <iovt. Preslt, S.A.S. Nagor


