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MOST IMME9IATE DATE BOUND

OTTFICE OF THE

CHIE}. ELECTORAL OFFICER,PIJNJAB
(SCO NO 29-30,Sector l7-E Chan$igarh)

pho* :0 t72-270470 t.2? 210i1,27041:.t) Fax:ot1z-zlomoc^utt:n"iut'iol4\ eci'Soe in JtceoJtunJal'@)eci'9ov. in

v'"xrn " \/rnechief secretarytotheGovt.of euniaa ( oT)
- Puniab Civil Secretariat

Chandigarh
The Secretary to the Govt. of Punjab
Department of Personnel
(PPJI Branch)
Punjab Civil Secretariat
Chandigarh

Wt
611

il,

Special Summary Revision of Electona! Rolls w'r't' l"t January'

,61s ;" ine quatitylng date-PooUng of Adequate Staff to fill up

vacancies & -6qn on Transfert/Posting-regarding'

l am directed to forward herewith a copy of D O letter No

43411ILETlEc|/FUNC/ERD-ERt2o17,dated25.08..2(|lTotDl.SandeepSaxena,

IAS'DeputyElectionCommissioner,ElectionCommissionoflndiaaddressedto

you, a copy of which is endorsed to this office also, on the sublect noted above

andtostatethattheprogrammeforspecialsumman/revisionofPhotoElectoral

Rolls w.r.t. 01 .01 .2018 as the qualifying date has been issued by the

Commission as per Category'Bl, a copy of which is errclosed'

2.NecessaryinstructionsmaykindlybeissuedtoalltheFinancial
Commissioners, Principal Secretaries, Administrat.ve Secretaries, Heads of

Department, Managing Director of Boards and Oorporations and all other

concerned in accordance with the directions of the Election commission of lndia

wellinadvancesothatCommission,sinstructirlnscomeinforcew.e'f.
03.10.2017. A copy of directions issued in this regar(l may please be sent to the

Election Commission of lndia as well as to this Office'

Yours faithfullY,

;
lt

2.
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(r+

Endst. No. Elec-2017 lP'

2.
3.

33o*on"'
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A copy each is forwarded for information to: -

fne 
--SLcretary, 

Election Commission of lndia' Nirvachan Sadan'

ffi"k"-R";6, New Delhi with referernce to Do letter No'

ciaiil-Ettecilruuclrno-ER/2017,dated 25'08.,2017 for

information.
All the Divisional Commissioners in the State'

Aii ih; D;prt Commissioners-cum-District Election officers in the

Siil ;h the request that Commission's instruction may please be

"rppfi"J 
io itt tn" Ll"aot"l Registration Officer's for compliance'

s4-
Deputy Chief Electoral Officer, Punjab

4

DeputY Chief Electoral O

r.ro. erec-zorzrP- 1 61g ;;;"; ; lil';;;
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DR SANDEEP SAXENA

l,Lb

elrra
Election

il C 434'i.'Lf T.,ECi/FUljC,ARD-tj-pr2C I ?

Dated 2S., /.uou_ct :lr i ;-

%,
ffiwtn

Commts-"ion of lndta

J3nir,if.v. :?CIS as il)^
vaazr',a ,:.)t & il:rn :,.

Snec ai Sum,rary Rev,src.,
,-:rra lrfying date - post!.,1
I-ransfers i Postjrrgs.

,, ..:Ilttf Hlif i;t''-,

cf i: l.trtr] L- leritorat Rolts w. r I l .

Il .-\rJequJte Stalf l:J 1r. !fr

:' 
'-1- 

l:

As you may ce aware trre Ccmmission has anncunced the sJhodriie.tor [ipe]cral
i" l''lr'1)''iry lievrston of Photo Electoral Rcils rvilh reference to lr,January, 20.1g wrth a,,ti€:vt t()
rI'r:srrr]g;.lccura1e (olls. rnclusrve of afi eligit'le person:i as eleclors Furlher in the prcccss.acits n[ dead'/shifted or otherwise disquali{rerj electors are reguireci lo rji, ijereted an{.r
r:|'irclllilrs of electors correcied and ilpdalL.c. -rhe loctrs rs on regrstratron oi neir age vclr,rs
il'1.J lhe J'nrs,cinq voter espectally t !he cateeory of pWDs, geoder and cther vri:terabler ar:rr; :11ir3l 19'J Sec?ions o{ the society Delecr rtae and urro';rred erectorar rc[S ar$ lhc brld rl)i)kt' lht r)ipalc!.;.rl piocDSS.

i rtre revision process has a number cf pre_6s1a,rnr^.d activilies whrch need tc b.
aorr];-'lerc(l tvithin pre-f xed time ltnes and as sL_rch for the revrsron of rt_rlls trre Cot rn.rrs:t,.l, ,

a'YJea'i onlhltsrastrc participaticn of lhr: i:ucl,r: a:rd fr:Jl rnvolv6:n)ent anci cooperatron,Jl poi,lr..r:
nari'|es" rijral anrj urban locar bodies, r'lccs etc rt ,s a n.jassive ererc:se iD,rvhr,lh the €,"ri:rl
' r.:'..'':rr' "ri'rci'ir-r ery irom c EorDEcs, r:Ir:.' riAi:F:crs s,,pervrsois tc rrLos revei ta"r,r1 i.ai:-' ,r'. (jllny of the Corr.:mrssioi-r s lelier f,Jo 2:l/i-[T,,[Oi(:UNa;1t iiD. i:;] 2ij17i,.i,\: t..i rl,',.1 :::r 'i r'ii:gust 2C17 rnler-alra corilarn,nq apprnve,il schedule fcr_ lhs gLn.,6,.i,y !;lg;151i.. 3ri"'')r" ' lF.biai ir?o[" rvrrh reference to cr r] l ?0 r.j as rhe qi./ajrfy;nsi daie. is enilos?.:r fr_.r- vci;r.Ji-,- ..., '';,' Ct O Shall b,;n3 lO yOJ" ,toti:- j-i,.: r,,J,.)l:lv ,rr .jar!a: OI any anJrl.j+ :, j;.i..6 ..

i' r\ iC11.il,,irl 6{ Slrn.ttary ReViSiar)
- .:q.l;/jealecl by .re Cr:nrr:ssro,., k,,)dly 4-ri.rs,[a lirc f,.]ltavv,:,r::

i.-,i rll-or!s_r9r,_olage_S!.e!e_gl€If
',: .,,i: r.g !f-.i1,..... ac c., j,,,.,-. ;a,6.:.11. .:;. i, . :; . ,.,. ,k

l:.'' :'i '. . ' ,-". slrtti,i h::.-,lleil ijl.j i,-_ il,i.ijr:::{.,t,/, ;,: i.::1, l.t i: ,-r:,-, ::tii._ :,: ,,
I ' -'.' -1' .i.:; i:- /i i,r r,a1 C,j ll-r^ jlst l; ./.t!-ti.tir:. il:.

l:.,j ;:a'.il nrs.,ila- l.i.:s airc;lriv r:;SLliiLj .::?,.,i.fdi i,r.:::r,-:,._,t"lii i.-J r sr:,....,:,:,::_ , .i .

,,i:.,,.:.,.''.:^.:,1,:ii1\'T,,.|-'1,|;:l:.;l.,-.,...,,'1'..:,'|I,cl',.,:ji].]I].)s.l:.),.
*
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i.'i'ihaomrng reVrgi;11 ;11 lne Stxi.r Ltc.!t:) oa of additronal Staff anJ
requrred, may be made tn cftice 01 ih; 31,3y9 66ia"rr.

rnfras:ruclure. wner,e,)i,'.

,o,tr.

slaff,n

to ECI

(b)

lf rt requires slrengthe-,,r1q of ERO/OEO or CEOs offr.e lr)j provrsron of additro!!al
all ivings of rhe same shcurd be Drovrded immediatery your a,enrion is further inviled

lnstruclions on mrnimum slaffllrg pattern.

Under the provtsion cf the sectton 13CC of the Represeniatrorr of the peopte r..i t
1950 any officer or staff ernplgys.j :n connecltqn with the preparation. re!i,-<ion and correcttc6 1l
irP eleclo-(al rpilfSlg.t...Qe de-e.!,r-eq -1q,.be_p1.qep_q!e!q! to the Elecircr Cc.nnrissron for rh,:
rrprioC dLrring whrch they are so crnnlo./ed an.l such officer and stafr shalt, durlne that pen0d
i)'.' sl,bJect to the control. superintendence and disctpline of the Electioir Ccmmisston Transter
',f officials engaged ln roll-revision work during the period of revisron adversely affecls the work
rnd lhe quality of reviston process Hence. the Commission has directed that no otfrcrats
1:cr)nected with the exercise of revision of electoral rolls like the Dislrict Election Officers.
Deputy District Election Officers, the Electoral Registration Officers and the Assistant Eleclorat
i?eqistraiion Officers etc. should be trarsferred from their places of posting without the prio.

cfnc"rrrence of the Election Commrssron during the period of Special Summary Revtsion in lhe

State

(c) Postinq of substitute oflicers

lf it becomes absolutelv essentrat to lransfer any officet like EROsJDEOs elc. a

r1)1erence, oivrng fuil luslification, shoUliJ bc made by State Gover;rrneirl in consuitalion tvrih

atrd throuqh the State CEO for oonsideratron of the Commission. The fransfer of AtrROs end

I'eiow level officers/officials including ELCs <;an t'e decided by lhe CEO al hrs ievel -Ihi:i

;lOL,.}lies to fillrt-tg rrp ihc vacanl posrs if lhese cateqofles also Tlre CEO shali aise invarrac!:,

i". .lcnslrlted while posling substrftile cfficer 'rne CEO slrould co'rSult (hc: ^96;'r.gs|s1 ,yf.5r4

it,i .lecessarv

l:,, EC-suqtiS!-S!_d_qp_!<rygc n t 0l ce(ain officiats

1li 6fftr;er.j3f fiCial (ij A:JainSt ',^,,1r crn the CCmrnrS..r,Jr-r i:ili, .e ,.3nlyrz) ii,,: -i ,r

:r":. ill , j;r'v aat'C1 a')i t're same rs pentl,rc. c, iir) ic whoi'n nrr4or !.):'naii)' irl:; iee;r grv,in :r, .l

' - .1.:r ,, .' .: .if ii, ,1' l i:.'lr.qi',:!,..: r', r;l ,.r-.;j,,rgl Wlrr1,rr A Sir,a::.r i--,.1r't -.o!! ., ,,: 1 .

':' ia'. ai: rrl ,-,1 '3".,' r:r .r.,,i if hrl .4,-:S tr.3nsf. rrcd Otri LiJftrfl -lrtr,;,rt, ^ , : 
.-'. : . . .. , , , i , ' r - 

r r .

.', ir-r'.:l ,:t; r.'r':!,,-rl [,ii:-:gff16;;';.i',,,,.r 1,,r1!:r.y ,l,.ji:]irnq t'r? C.tntirIl;.. itn S .i.:qr t.:,:S i'.n. ,,

:r i,'f.ir',.'i ,.j i:, ..^,,a r\ .::lai,'lq lL) .!-y,(it:)!i i:i r.i]i!; lir CaSe tf dirjbl t,.t i-i-.i !t:-Jla -l!,. :,:.
,-':. nr ,,-r :tr\f'ar.j,laii:'r ,,rith iha i'.r-.r-.itj\ir]ii r.yi ;i.revgl l'r) i it(la.:tisai.. I); i.r''l-)
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Th,: Ccrr'i5:5,sn lras been getttng yOUr full lo.rFc.rat,.,n in a!i eleclion r.rr.:,:..j-.1tlera r;, the past ar.., eyoacts the same cooperatton f;ont,i::, fcr tnn, fclhcomino Srrn::..,;
il5'7rg'1n a\ It I tectlrai [:io|s

ii rs /(rll,.;c.stoC thai ccpies of the instruchor,is rssi.e(i by Vou to the coni:r)r-,.ra'tuthr,'rities rn lhe State in !hls rco?rd fiay kindly be se,tt lc lha r",-,r, aa on f3; il.r j6{6r;r,,1r,r-
ar-rC reccrd

',^Jlth iegarCs,

(DR.

Proyisicr_n of a*rl_eg uate-fu4g[

Shri Karan Avtar Sinoh.
Chief Secretary,
Government of punjab,
Prrniab Secretariat, Chandigarh_1 6001 7.

*

Acjrr{ir-Jelc i,;,','j ', .rtar}r:lQ oul the reVtStOi, .i!.-)ri sh..ri J [:e marje avarlah]jc :a r,



4,

Bv e-mail/Spgctj_t o_s I

Nr .13dl r; LIT, !(iIl;r-]NC,,[RD_ER/20 
1 7 Dated. 25,'Arrgusi 2j1,

Copy to: -

The chief Elecro.ar officer. punjab with a request to keep. the Government of sr.rtc. r_, r

infcrmed of lhe sc*edule of revision and subsequent cltanges if any, made in the re,.r:::,:_,,r

f'rogramme They atre also requested to ensure that all vacant posts of key elect,on offrcers a,.,,
f,lie6 ,', uru,ak betorc,tire drafl pUblication and unfilled vacairct(-js are reported to ti-re Conrnli:,r,::

(AJOY KUMAR)
SECRETARY
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NIRVACHAN SAOAN

qqi-+, rts. c{ fid - llo ool

ASHOKA ROAD, NEW OELHI - 110 OO1

No. 23I-ET/ECIlFUNC/ERD-ER20 I 7 (Vot. )

To

Dated: 23'd August. 201 ?

Subject: -

Sir,

I am directed to state that as per existin8 policy, revision of electorat rolls with reference to 1"
January of the comint year as the qualifyint date is done in later part of each year in all states/uls (norma y
in the last quarter of a year) so that final publication of the electoral rolls could be made in the first weEk oF

January of the succeeding year. The revision schedule is prepared in such a manner that the electoral rolls

are finally published much before National Voters' oay (25th January of every year) so that Eptcs generated

for new electors especially young voters ( 18-19 years) can be distributed to them in ceremonial manner on

the day of NVD .

2. As the revision of electoral rotls actually starts with draft publication of electoral rolls, various pre

revision activities are required to be completed well before the actual commencement of Revision of

Electoral Rolls with draft rublicatlon of electoral roll with the sole intention of achieving high fidelity

electoral rolls. Accordingly, pre-revision activities like Training and Orientation of EROs/AEROs,

Appointment of Booth Level Officers (BLO5) and their Training and Orientation, ldentifications of critrcal

Saps/deviations in electoral rolls and strategy to bridge/remove the same, deletion of identifled multiple

entries/dead electors entries after service of due notice, De-duplication campaign to remove duplicate

entries in the electoral roll, Rationalization/modification of Polling Stations (including standardization and

mappint of polling stations, determrnation of parts,/section boundaries, optimizatron of sections and

preparation of improved digital maps of polling areas), Photo8raphy campaign for residual electors whose

imaBes are not available in the roll (H2H campaign to collect ima8es of residual electors), Preparation of

CEO's website for draft publication of integrated rolls and providing search facility, Standa rdization of search

facility at website, updating of Control Tables (including polling stations updating) and database and

integration of rolls (irrespective of whether it is elertion or non-election year), prepa ration of detailed action

plan for SVEEP etc. have been planned by the States/UTs in pursuance of the Commission's letter No

Page 1 of 6

The Chief Electoral Officers of
All States and Union Territories,
(Except Gujarat and Himachal pradesh).

Special Summary Revision of photo Electoral Rolls w.r.t. 01.01.201g as qualirying date
Programme - regardint.

Tel 011-23052205-18 F ax. 0 1 1 -29052223-2 5, Website . www' eci nrc' in

'rrwEc +dii{ - q-++1 rn'ffi"
Greater participation for a stronger democracy
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dhr.wffi,#,.o,"
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23/LET /EcVFUNS/ERo-ER/2017 (vol-.ll), dated 2nd August 2017 and the schedule, for pre-revision a!;iurcies,
fixed so' has to be strictly followed for its successful completion before draft publication of electorat rolls .

A detailed report on completion of pre-revision activities shall be sent by the chief Electoral officer to the
Secretary in charge of the respective State in the Commission.

3 As the commission has decided to use WPAT in all the future elections, no relaxation /deviataon will
be allowed in the upper limit of 12oo and 1400 electors in rural and urban po ing stations respectivery. The
commission has, therefore, directed all the polling stations with electors beyond the said upp€r limit wi be
invariably rationalized/modified as a pre-revision activity, For the rationalization/modification of poltint
Station, rationarization of the part boundaries wi, be done as per the commission,s direction on upper
ceiling of number of electors in urban and rural area and creation of new polling station shall be resorted to
only after rat'onalizing the sections to adjacent Polling station. proposal on change of location shall be sent
to the commission only after physical verification/inspection of all the poltint stations and along with its
Longitude and latitude. Latitude and Longitude of all Polling stations, newly identified and proposed for
creation/chanBe of location of Polling stations shall be captured and details of the same shall be updated in
the Dashboard.

4 The commission has decided to take up revision of electoral rolls with reference to 13i January 2018
as the qualifying date' The rcvision shall be a special summary Revision in all states and union Territories
(except Gujarat and Himachal Pradesh) and shall be undenaken as per the schedule annexed to this letter,
in accordance with Manual on Electoral Roll, 2016 along with subsequent instructions with regards to
revision of electoral rolls /reBistration of electors, issued from time to time by the commission. No change
in the dates in the schedule approved by the Commission will be permitted.
S Adequate pubricity and awareness drive shaI be ensured by DEos and cEo regarding the summary
revision programme' All the DEos and cEo shallget the revision schedule properly disseminated to media,
political parties and socialorganizations/RWAs and reach out to electors/eligible population extensively well
before the date of draft publication of electoral rolls. For makrng the purpose of publication of draft rolls
effective, series of SvEEP events, multiple and periodic meetings with political parties at Taluk, district and
state levels and regular press meets may be organized. All DEos and cEo shall separately call meetings of
political parties and explain the schecjule and seek cooperation expected cf them before the date of draft
publication The draft publication should be done on the approved date with due fanfare publicity and the
copies of draft rolls should be handed over to recognized political parties in public meeting in the presence

of press and media ln any case, proper acknowledgement receipts from the representatives of political
parties must be obtained and kept in record.

i

#
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6. The CEO should write to all recognized national and state level political parties informing them the

important points of the law and procedules of the revision and seek their cooperation in the roll revrsion

exercise. A copy of letter issued to them may be endorsed to the Commission for record.

7. CEO will request to the recognized political parties to identify and appoint Booth Level Agent (BLA)

for each polling station who would be associated with the Special Campaign for Roll Revision process on

sPecial campaiSn dates along wlth BLO. On these Special Campaign dates, the BLOs will go through the draft

electoral roll with BLAs of recognized political parties of State concerned and identify the corrections, etc. it

is pertinent to mention that BLAS once appointed from a recognized political party will continue as BLA,

unless their appointment is rescinded /revoked by the political party concerned.

8- ln addition to Divisional Commissioners, who shall act as Electoral Roll Observers for districts

comprised within their Divisions, the Commission may depute its observers/Egt officers/roll auditors to

randomly check, audit and supervise the revision process. He nce, it is absolute ly essential that a ll roll re la ted

records including reports of progress as well as lists of the locations where field operations are in progress,

should be kept up to date and made available to the observers.

9. The electors' information in prescribed Formats 1-8 related to draft publication of the electoral roll

shall be furnished by the cEo along with his studied comments and explanatory memoranda to the

commission well before draft publication. Every DEo/ERo will do the similar study for his/her

District/Assembly Constituency and forward the same to the CEO and also keep this ready for reference by

Roll observer/CEo. cEos shall adopt the same methodology for estimation of proiected 18+ population (age

cohort wise) on 01.01.2018 as prescribed by the commission during the recently concluded Special Drive,

2017. The stete/ur, who ls at vafiance with the methodoloty, as suggested by the commission, may use

their own methodolo8y, if they feel that it is more scientific and realistic in context of rhe concerned siate

and in such case CEO has to mention about the rationale behind keeping existing methodology in the

Format 1-8.

10 The CEO shall take prior written clearance of the Commission for final publication of the electoral

rolls. A request to that effect shall be made to the Commission by the Chief Electoral Officer along with

Formats 1-8 by 20th December, 2OlZ and with Formats 1-g, memo!.anda/note mandato.ily cn how the rcll

revision process has achieved the targets fixed and the strategy to address any shortfalls during continuous

updating may also be furnished. This should, in any case, be done at least 7 days before the date of final

publication, so that clearance of the Commission may be conveyed at least 3 days before the date cf finai

publication.

11. lt may further be noted that all communications and clarification relating to the revision should be

addressed to the Pr. Secretary/secretary (in charge of the state/UT) in the commission who will not only
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reply to the CEO concerned without any delay but also ensure that there is no slippage in the ror tevision

programme of the States under their char8e. They will closely monitor the pre-revision activities and roll

revision programme of their respective States/UTs therefore, the CEOS must forward requisite report on

progress of revision process at regular interval.

72. ln order to facilitate the stakeholders and bringing more tEnsparency in the process of electorat

registration, the practice of computerization and posting of all application forms received in Forms 6, 6A, 7,

8 and 8A on the website of the CEO on a day to day basis, shall continue, The status of each application form

should be clearly visible on each row of the list. Further, the web application used for thls purpose should

also provide a facility, that on clicking on any row in the list, the concerned application form can be printe'.j

by any citizen.

13. DEOs/ERos shall do Periodic reportin8 of pro8ress made durin8 the revision process reBularly by

making entries in prescribed Formats available at ECI dashboard, in accordance with the procedure laid

down therein. The CEO shall check it to ensure its up to date status. lt is reiterated for absolute compliance

by all the concerned that dash board has to be kept updated at all times. Any lapse on part of the concerned

officer shall expose him /her to disciplinary actions.

14. With a view to ensure more involvement of political parties, the Commission has allowed

BLAs of a recognized political parties to file applications in bulk, subject to the condition that a BLA shall not

submit more than 10 Forms to BLO at one time/in one day. lf a BLA files more than 30 Applications/Forms

during entire period of filing claims and objections, then the cross verification must be done by ERO/AERO

themselves. further, the BLA will also submit a list of application forms with a declaration that he has

personally verified the particulars of the application forms and is satisfied that they are correct.

15. Further, rhe followinq ruidelines are reiterated/euidance and forlcompliance of all the concerned

Officers involved in revision excercise:-

15.1 Display of list of claims and objections- (a) List of all claims and objections received should

be put up on the website of CEO so that any citizen is able to see the list and lodge objections with the

concerned ERO. ln addition to this -
i. Adequate publicity should be given by cEo to the fact that list of claims and objections is

available on his/her website and obiections can be raised before the EROS based on this list

ii. cEo, all DEos and all ERos should hold meetinSs with political parties and inform them

about the publication of list of claims and objections on cEo's website and the latest

instructions of the Commission about disposal of claims and objections'

jii. Political parties should be informed in writinS by the cEo/DEo/ERO about publication of list

of claims and ob,iections on CEO's website
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should be madeiv. List of claims and objections avallable by ERO to all Political parties orl

weekly basis. For this purpose, the ERO should call a meeting of all political parties on regula r

interval and personally handover list of claims and objections to them and obtain

acknowledgment. tt is to be added that the list should be incremental instead of cumulative.

15.2 Decisions on Claims and Obiections - Oecision on claims and obiections should be taken only

after all of the following conditions are compiled -
i. At least seven clear days' period has passed after list of claims and objeaions has beerl

published on all ot the following -
(1) Website of CEO as clickable lists for each pollin8 station

(2) Notice board of ERO(hForms9, 10, t1 and 11 A of RERs 1960)

(3) Notice board of polling station (ln Forms 9, 10, 11 and 11 A of RERS 1960)

(4) Apersonal notice has bee n served on the person whose na me is proposed to be deleted

in cases other than death cases,

ii. At least period of seven clear days has passed after furnishing the list of claims and

objections to political parties.

iii. All deletions on theground ofdeath shall be made only after ascertainint the factofdeath,

to the satisfaction of ERO.

15.3 Verification before decisions on deletions -
i. All deletions except those done on the ground of death should be verified by an officer not

below the rank of Tehsildar before final order is passed on Form 7.

ii. All cases of deletions must be cross verified personally by Electoral Registration Officer if
. tiey fall in any of the following cate8ories: .

. Oeletions in polling stations where the number of deletions exceed 2Yo of the total
electors in the voters' list of the polling stations.

. Oeletions where the same person is the objector in more than 5 cases.

iii. Cases of deletions other than those made on the ground of, should be fioss verified by

supervisory officers in the following manner:-

(1.) 2 % verification by Deputy DEO or equivalent offlcer.

l2l 7 % veritication by DEO.

(3) 0.5 % verification by RollObserver.

15.4 Monitoring - Monitoring report in the prescribed format as available at Electoral Roll

Monitoring Application at CEO'S portal shall be updated periodically by the CEOIDEO/ERO as the

case may be. CEO shall compile the report and furnish the same to the Commission with his/her
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