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@ MOST IMMEDIATE/DATE BOUND

OFFICE OF THE
CHIEF ELECTORAL OFFICER ,PUNJAB
(SCO NO.29-30,Sector 17-E Chandigarh)

Phone :0I72—27(!470I,2724037.270477‘J‘Fax:()l72-2707970Emai|:-ce0 _punjab(id eci.gov. in, Jiceo _pumjab@eci gov. in

T
\”ﬂ\\\\\ ° \A\e Chief Secretary to the Govt. of Punjab ( aT'—> /Elﬁ;
gf

Z

Chandigarh
2. The Secretary to the Govt. of Punjab

Department of Personnel
(PP-ll Branch)

Punjab Civil Secretariat
s1P

e
F -gﬁﬁ(.; Punjab Civil Secretariat

Chandigarht

Subject: Special Summary Revision of Electoral Rolls w.r.t. 1% January,
. 2018 as the qualifying date-Posting of Adequate Staff to fill up
% vacancies & Ban on Transfers/Posting-regarding.

| am directed to forward herewith a copy of D.O. letter No.
434/1/LET/ECI/FUNC/ERD-ER/2017, dated 25.08..2017 of Dr. Sandeep Saxena,
IAS, Deputy Election Commissioner, Election Commission of India addressed to
you, a copy of which is endorsed to this office also, on the subject noted above
and to state that the programme for special summary revision of Photo Electoral
Rolls wrt 01.01.2018 as the qualifying date has been issued by the
Commission as per Category-Bl, a copy of which is enclosed.

2. Necessary instructions may kindly be issued to all the Financial
Commissioners, Principal Secretaries, Administratve Secretaries, Heads of
Department, Managing Director of Boards and Corporations and all other
concerned in accordance with the directions of the Election Commission of India
well in advance so that Commission's instructions come in force w.elf
03.10.2017. A copy of directions issued in this regard may please be sent to the

Election Commission of India as welt as to this Office.
Yours faithfully,

Deputy Chief Electoral Officer, Punjab
P~

Endst. No. Elec-2017/P- Dated 2017
A copy each is forwarded for information to: -

1. The Secretary, Election Commission of India, Nirvachan Sadan,
Ashoka Road, New Delhi with reference to D.O. letter No.
434/1/LET/ECI/FUNC/ERD-ER/2017 dated 25.08..2017  for
information.

All the Divisionat Commissioners in the State.

All the Deputy Commissioners-cum-District Election Officers in the
State with the request that Commission’s instruction may please be
supplied to all the E]ectoral Registration Officer's for compliance.

sd
Deputy Chief Electorat Officer, Punjab

w N
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OR. SANDEEP SAXENA 1A fFarrs aran

St Election Commission of India

L0 43T TECHFUNSERD-ERIZD 1Y
Uated™ 2537 Lugust 2017

S a-"‘i.\""

Speciat Summary Revisien ¢f Phate £ lectoral Rolis wrt ' January, 2018 as tha
uualifyrng date -~ Postng of adgequate Staff o £ dpovacennes & Dan oo
Transfers / Poshnqs

ST G : H./\_ & \““'1:"

As you may be aware the Commissian has anncunced the schediite for Specia!
summary Revision of Photo Electoral Rolls with reference to 1% January, 2018 with a view 1o
prepanng accurate rolts, inclusive of afl eligible persons as eleciors. Further i1 the process
mames of dead/shifted or otherwisa disqualified electors are required to be deleted and
caticulars of etectors corrected and vpdaled. The focus is on registration of new Rge varers
and the missing voter especially in the category of PWDy . gender and other viinerable arns
marginalzed sections of the sociely. Defect frea and undated electoral rolls are the bed rock
<" the electoral process.
J The revision process has a number of pre-determined activities which need to be
completed within pre-fixed time lines ard as such for the revision of rolls the Commisams:
oxrects onthusiaste pamc:npatmu of the puthc and full involvement and cooperation of palitica:
parties. rural and urban Jocal bodies, N20g ete. It is a massive exsrcise i owhich the entin:

s toi cachinery from CEO/ DEOSERC2ALROS supRIvisors to 2L0s level takos part

Aocopy of the Commission's letter No Z3LETECUFUNGA RO ERZ0T T a1
Pl DO August, 2017 inter-alia contarning approven scheduie for the Summary Revisiop of
Theyeybe T

"ote Baectoral Rolle with reference to 01 41 2018 as the quaifying date is enclosad far your
wtersnca, The CEQ shall bring te your notice ymedialely in case of any change is matia =
i scheduia of Summary Rev.ésir.;n‘ |

~s axnecled by the Commussionr, knddly ensure the flinvenng

Provision of adequate staff

S egistirg vatanees of posts relanng 1o Cowttara iR weink cwe o EL

T DRSS T el showd ba Alled S RMIRTS nEROCETE of frose S 7
CELEITLDeag e yngr aotoe e st of vaegns ok
“he Doemvvesziae has alteady ssuad several msiruchons Tor Shrongininio g
ATt Coant dopinoymant G oo on affe PRI 27 e 3



forthcoming revision in the State prowison of additional staff and infrasiructure. where-}éw
required, may be made 11 office o tha above officers. — i

If it requires strengthening of ERQ/DED or CEOs office by provision of additional
staff in all wings of the same should he provided immediately. Your attention is further invited
te EClinstructions on minimum staffing pattern.

{b) Ban on transfers of officers and staff engaged with revision of rolt

Under the provision of the section 13CC of the Representation of the People At
1950 any officer or staff empioyed :n connection with the preparation. revizinn and correction of
e electoral roils shall be deerved to be o1 deputation to the Electior Commission for the
seriod during which they are so employed and such officer and staff shait, dunng that periogd
“¢ subject to the control. superintendence and discipline of the Election Commission Transfer
=f officials engéged in roli-reviston work during the period of revision adversely affects the work
nd the quality of revision process Hence. the Commission has ditected that no officials
connected with the exercise of revision of electoral rolls like the District Election Officers.
Ceputy District Election Officers, the Electoral Registration Officers and the Assistant Eiectorat
Registration Officers etc. should be transferred from their places of posting without the pricr
concurrence of the Election Commission during the period of Special Summary Revision in the
Stafe.
{c} Posting of substitute officers

If it becomes absolutely essential to transfer any officer like EROs/DEQOs elc. a

reterence, giving full justification. should be made by State Government in consuitation wiih
and through the State CEO lor consideration of the Commission. Tha transfer of AEROs and
teiow level officers/officials including BLOs can be decided by the CEQ at his tevel  This
apohes to filimg up the vacant posts of these categeres alse The CEQO shati afso invarnagly

P consulted while posting substitute officer. The CEO should consult the Comrmission whare

Pt
i hacessary

o Restriction on deptoyment of certain officiats -

Mo officer/official () aganst whem the Cenmerission has renommended o
stropinaty acton and the same s pending, o G0 to whomomagorn penaity has been gvaen s

iy aaamst whom g senions Cnomral Caue s porthe,

P Ny fom =g Hiee U T
cwatr obagd dagipiinany proceseding, o
Syl

vty court ol faw or s who owas transforred out duning any previous reeson Gl rolin |

ceodvot ob elachoe Tor oneflicioney G oadloty wglating e Comimigson s dractore s

. . Tope RIS - e, .-
oot wan o work o ralatng o revision of rolts In case of doubt e SO shosa de

ey ooeautation with the Dormmisaon wl srever folt npcessary Dy e
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{e) ~ Provision of adequate fund
Adeguate funsd o0 carrying out the ravisior wor shouid be made avarable ta oo
CEO

Tha Cormisnion hias been getting your ‘ull zooperation in ai election roigrs;
™atters o the past and expects the same cooperahon iom yau for tho fothcoming Siimmioo,
Henson of Factoral folls

it 15 reguested thar copies of the instructions ssued by you to the conger~: .
Authoarities in the State in thig fegard may kindly be sent (o the Commission. for its informate

and record

With regards ,'

Yours sincersty

- PN
MR R AP
T A
—— T T
R ¢ L

.

(DR. SANDEEP SAXENA!

Shri Karan Avtar Singh,

Chief Secretary,

Government of Punjab,

Punjab Secretariat, Chandigarh-180017.



By e-mail/Speed Pos;

No 434/t/ LET.ECIFUNG, ERD-ERI2017 Dated. 25" August. 2717

Copy to: -

The Chief Electaral Officer, Punjab with a request t¢c keep the Government of State.!
nformed of the schedule of revision and subseguent changes, if any, made in the revie n
programme. They are also requested to ensure that all vacant posts of kKey elechon offiners ara

fited up week beture the drafl publication and unfilled vacancies are reported to the Commissio:

A
{\_X V—XJ/‘H'
/"\..J

(AJOY KUMAR)
SECRETARY
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g - ' i ASHOKA ROAD, NEW DELHI - 110 001
V" Election Commission of India

No. 23/LET/ECI/FUNC/ERD-ER2017 (Vol I Dated: 23" August, 2017

To

The Chief Electoral Officers of
All States and Union Territories,
(Except Gujarat and Himachal Pradesh).

Subject: - Special Summary Revision of Photo Electoral Rolls w.r.t. 01.01.2018 as gualifying date
Programme - regarding.

Sir,
i I am directed to state that as per existing policy, revision of electoral rolis with reference to 1
January of the coming year as the qualifying date is done in later part of each year in all States/UTs (normally
in the last quarter of a year) so that final publication of the electoral rolls could be made in the first week of
January of the succeeding year. The revision schedule is prepared in such 2 manner that the electcral rolis
are finally published much before National Voters’ Day (25™ January of every year) so that EPICs generated

for new electors especially young voters ( 18-19 years) can be distributed to them in ceremonial manner on

the day of NVD .

2. As the revision of electoral rolls actually starts with draft publication of electoral roils, various pre-
revision activities are required to be completed well before the actua! commencement of Revision of
Electoral Rolls with draft publication of electoral roll with the sole intention of achieving high fidelity
electoral rolls. Accordingly, pre-revision activities like Training and Orientation of EROs/AEROS,
Appointment of Booth Level Officers (BLOs) and their Training and Orientation, Identifications of critical
gaps/deviations in electoral rolls and strategy to bridge/remove the same, deletion of identified multiple
entries/dead electors entries after service of due notice, De-duplication campaign to remove duplicate
entries in the electoral rofl, Rationalization/modification of Polling Stations (including standardization and
mapping of poiling stations, determination of parts/section boundaries, optimization of sections and
preparation of improved digital maps of polling areas), Photography campaign for residual electors whose
images are not avaiiable in the roll (H2H campaign to collect images of residual eiectors), Preparation of
CEQ’s website for draft publication of integrated rolls and providing search facility, Standardization of search
facility at website, updating of Control Tables (incfuding poiling stations updating)} and database and
integration of rolls {irrespective of whether it is etection or non-election year), preparation of detailed acticn
plan for SVEEP etc. have been planned by the States/UTs in pursuance of the Commission’s letter No.
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23/LET/ECI/FUNC/ERD-ER/2017 {VOL.I}, dated 2" August 2017 and the schedule, for pre-revision ativices,
fixed so, has to be strictly followed for its successful completion before draft publication of alectoral rolis .
A detailed report on completion of pre-revision activities shall be sent by the Chief Electoral Officer to the
Secretary in charge of the respective State in the Commission.

3 As the Commission has decided to use VVPAT in afl the future elections, no relaxation fdeviation will
be allowed in the upper limit of 1200 and 1400 electors in rural and urban polling stations respectively. The
Commission has, therefore, directed all the polling stations with electors beyond the said upper limit will be
invariably rationalized/modified as a pre-revision activity. For the rationalization/modification of Poliing
Station, rationalization of the part boundaries will be done as per the Commission’s direction on upper
ceiling of number of electors in urban and rural area and creation of new Poiling Station shall be rasorted to
only after rationalizing the sections to adjacent Polling Station. Proposal on change of location shall be sent
to the Commission only after physical verification/inspection of all the Polling Stations and along with its
tongitude and latitude. Latitude and Longitude of all Polling Stations, newly identified and proposed for
creation/change of location of Polling Stations shall be captured and details of the same shall be updated in
the Dashboard. ‘
4, The Commission has decided to take up revision of electoral rolls with reference to 1% January 2018
as the qualifying date. The revision shall be a Special Summary Revision in all States and Union Territories
{except Gujarat and H;machai Pradesh) and shall be undertaken as per the schedule annexed to this letter,
in accordance with Manual on Electoral Roll, 2016 along with subsequent instructions with regards to
revision of electoral rolls /registration of electors, issued from time to time by the Commission. No change
in the dates in the scheduie approved by the Commission will be permitted.

5. Adequate publicity and awareness drive shall be ensured by DEQs and CEO regarding the summary
ravision programme, All the DEQs and CEO shall get the revision schedule properly disseminated to media,
political parties and social organizations/RWAs and reach out to electors/ eligible population extensively well
before the date of draft publication of electoral rolls. For making the purpose of publication of draft rolls
effective, series of SVEEP events, muitiple and periodic meetings With political parties at Taluk, district and
state levels and regular press meets may be organized. Alt DEQs and CEO shall separately call meetmgs of
political parties and explain the scheduie and seek cooperation expected of them before the date of draft
publication. The draft publication should be done on the approved date with due fanfare publicity and the
copies of draft rolls shouid be handed over to recognized paolitical parties in public meeting in the presence
of press and media. In any case, proper acknowledgement receipts from the representatives of political

parties must be obtained and kept in record.
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6. The CEO should write to all recognized national and state tevel political parties informing them the

important points of the law and procedures of the revision and seek their cooperation in the roli revision

exercise. A copy of letter issued to them may be endorsed to the Commission for record.

7. CEO will request to the recognized political parties to identify and appoint Booth Level Agent {BLA)
for each poliing station who would be associated with the Special Campaign for Roll Revision process on
special campaign dates along with BLO. On thesé Special Campaign dates, the BLOs will go through the draft
electoral roll with BLAs of recognized political parties of State concerned and identify the corrections, etc. !t
is pertinent to mention that BLAs once appointed from a recognized political party will continue as BLA,
uniless their appointment is rescinded /revoked by the political party concerned.

8. in addition to Divisional Commissioners, who shall act as Electoral Roll Observers for districts
comprised within their Divisions, the Commission may depute its observers/ECI officers/roll auditors to
randomly check, audit and supervise the revision process. Hence, itis absolutely essential that all roll related
records including reports of progress as well as lists of the locations where field operations are in progress,
should be kept up to date and made available to the observers.

9. The electors” information in prescribed Formats 1-8 related to draft publication of the electoral roll
shall be furnished by the CEO along with his studied comments and explanatory memoranda to the
Commission well before draft publication. Every DEO/ERO will do the similar study for his/her
District/Assembly Constituency and forward the same to the CEO and also keep this ready for reference by
Roll Observer/CEO. CEOs shall adopt the same methodology for estimation of projected 18+ population (age
cohort wise} on 01.01.2018 as prescribed by the Commission during the recently concluded Special Drive,
2017. The State/UT, who Is at variance with the methodology, as suggested by the Commission, may use
their own methodology, if they feel that it is more scientific and realistic in context of the concerned State
and in such case CEQ has to mention about the rationale behind keeping existing methodology in the
Format 1-8.

10. The CEO shall take prior written clearance of the Commission for final publication of the electoral
rolls. A request to that effect shall be made to the Commission by the Chief Electoral Officer along with

Formats 1-8 by 20™ December, 2017 and with Farmats 1-8, memoranda/note- mandaterily on how the roll

revision process has achieved the targets fixed and the strategy to address any shortfails during continuous
updating may also be furnished. This should, in any case, be done at least 7 days before the date of final
publication, so that clearance of the Commission may be conveyed at least 3 days before the date of final
publication.

11. It may furthers be noted that all communications and clarification relating to the revision should be

addressed to the Pr. Secretary/Secretary (in charge of the State/UT)} in the Commission who will not only
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rép!y to the CEQ concerned without any delay but also ensure that there is no slippage in the rot revision
programme of the States under their charge. They will closely monitor the pre-revision activities and roll
revision programme of their respective States/UTs therefore, the CEOs must forward requisite report on
progress of revision process at regular interval.

12. in order to facilitate the stakehoiders and bringing more transparency in the process of electoral
registration, the practice of computerization and posting of all application forms received in Forms 6, 6A, 7,
8 and 8A on the website of the CEQ on a day to day basis, shall continue. The status of each application form
should be clearly visible on each row of the list. Further, the web application used for this purpose should
alsa provide a facility, that on clicking on any row in the list, the concerned application form can be printed
by any citizen.

13 DEOsS/EROs shall do Periodic reporting of progress made during the revision process regularly hy
making entries in prescribed Formats available at ECI dashboard, in accordance with the procedure iaid
down therein. The CEQ shall check it to ensure its up to date status. itis reiterated for absolute compliance
by all the concerned that dash board has to be kept updated at all times. Any lapse on part of the concerned
officer shall expose him /her to disciplinary actions. ‘

14, With a view to ensure more involvement of political parties, the Commission has allowed
BLAs of a recognized pofitical parties to file applications in bulk, subject to the condition that a BLA shall not
submit more than 10 Forms to BLO at one time/in one day. If a BLA files more than 30 Applications/Forms
during entire period of filing claims and objections, then the cross verification must be done by ERO/AERO
themselves. Further, the BLA will also submit a list of application forms with a declaration that he has
personaliy verified the particulars of the application forms and is satisfied that they are correct.

15. Further, the following guidelines are reiterated/guidance and for/compliance of ali the concerned

Officers involved in revision excercise:-
15.1 Display of list of claims and objections- (a) List of all claims and objections received should

be put up on the website of CEO so that any citizen is able to see the list and lodge objections with the

concerned ERQ. In addition to this —
i. Adeqguate publicity should be given by CEO to the fact that list of claims and objections is

available on hlslher websate and objections can be raised before the EROs based on this list.
ii. CEO, all DEOs and all EROs should hold meetings with political parties and inform them
about the publication of list of claims and objections on CEO’s website and the latest
instructions of the Commission about disposal of claims and objections.
ili. Political parties should be informed in writing by the CEO/DEO/ERQ about publication of list

of claims and objections on CEQO’s website.
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iv. List of claims and objections should be made available by ERO to all politica parties on
weekly basis. For this purpose, the ERO should call a meeting ofall political parties on regular
interval and personally handover list of claims and objections to them and obtain
acknowledgment. It is to be added that the list should be incremental instead of cumulative.
15.2 Decisions on Claims and Objections - Decision on claims and objections should be taken only
after all of the following conditions are compiled -
i. At least seven clear days’ period has passed after list of claims and objections has been
published on all of the following -
(1) Website of CEOQ as clickable lists for each polling station
{2) Notice board of ERG {In Forms 9, 10, 11 and 11 A of RERs 1960)
{3) Notice board of poliing station {In Forms 9, 10, 11 and 11 A of RERs 1960)
{4) A personal notice has been served on the person whose name is proposed tc be deleted
in cases other than death cases.
ii. At least period of seven clear days has passed after furnishing the fist of claims‘ and
objecticns to political parties.
iii. All deletions on the ground of death shall be made only after ascertaining the fact of death,
to the satisfaction of ERO.
15.3 Verification before decisions on deletions ~

i. All deletions except those done on the ground of death should be verified by an officer not
below the rank of Tehsildar before final order is passed on Form 7.
fi. All cases of deletions must be cross verified personally by Electoral Registration Officer if
. they fall in any of the following categories: -

¢ Deletions in polling stations where the number of deletions exceed 2% of the total
electors in the voters' iist of the polling stations,
+ Deletions where the same person is the ohjector in more than 5 cases.
iii. Cases of deletions other than those made on the ground of, should be cross verified by
supervisory officers in the following manner:-
(1) 2 % verification by Deputy DEO or equivalent officer.
{2} 1 % verification by DED.
{3} 0.5 % verification by Roll Observer.
15.4 Monitoring - Monitoring report in the prescribed format as available at Electoral Roll
Maonitoring Application at CEQ’s portal shall be updated periodically by the CEQ/DEQ/ERD as the

case may be. CEQ shall compile the report and furnish the same to the Commission with his/her
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comments. The DEO/CEC shall personally ensure that data entry is updated in All \ndia Ejioii
Monitoring Application in EC1 portal through CEO’s portal.
16. it is further clarified that all the Forms received during special Drive 2017 shali be disposed of and
registered death cases be removed from the roll after following due procedure. The supplements shall be
prepared well before the draft publication of electoral rolls, 2018 50 that outcome of disposal is refiected in
integrated draft electoral roli at the time of its publication.
17. preparation of Elector Photo 1dentity Card (EPIC) for the first time young alectors may be done latest
by 20" Japuary 2018 and nanded over 10 gLO/ERO/DEC etc. by 27™ januany 2018 for ceremonia!
distribution on 25™ january 2018, the National Voters’ Day.
18. The CEOs and all officers are further requested to extensively use the e-mail facitity for promot and
accurate exchangé of communication.
19. A copy of this jetter should also be circulated ameng all DEOS/EROs in the State for taking immediaté
appropriate necessary action.

Please acknowledge receipt.
yours faithfuti
™ ;
£
(NARENDRA N- BUTOLA)
PRinClPAL SECRETARY

|
|
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| Stages of Revision

Draft Period for filing of ciaims and Reading of relevant Special Campaign dates with | Disposal of Updating the database, | Final Publication of

publiction of abjections part/section of photo Booth Levet Agents of political [ Claims and merging of phatographs, | Electoral Rolls an
S. Name of STATE/UT Electoral electaral rolls in Gram parties for receiving Oaims and! Objections |  updating the Control
No. Rolls Sabha/Local Bodies and RWA Objections by Tables and preparation

meetings etc. and verification and printing of
’ of names supplementary list by

1 2 3 4 5 [ 7 8 9
28 |A & N I5LANDS 31.30.2017 from 31.10.2017 to 30.11.2017 04.11.2017 and 18 11,2017 11.11.2017 and 25.11.2017 15.12.2017 30.12.2017 13.01.2018
29 [CHANDIGARH 3.10.2017 From 3,10.2017 to 31.10.2017 06.10.2017 and 13.10.2017 08.10.2017 and 22.10.2017 30.11.2017 22.12.2017 10.01.2018
30 [DAMAN & DU 18.09.2017 From 18.09.2017 to 17.10.2017 22.09.2017 and 06.10.2017 22.09.2017 and 07.10.2017 17.11.2Q017 15.12.2017 05.031,2018
31 [D & N HAVEL 15.09.20%87 From 15.09.2017 to 13.10.2017 16.09.2017 and 07.10.2017 17.09.2017 and G8.10.2017 1.12.2017 1.1.2018 05.01.2018
32 [NCT OF DELHI 2310.2017 ¥rom 23.10.2017 t0 13.11.2017 28 10.2017 and 04 11,2017 29.10.2017 and 5.11 2017 11.12.2017 26.12.2017 08.01,2018
33 JLAKSHADWELP 15.09,2017 From 15.08.2017 10 16.10.2017 18.09.2017 and 03.10.2017 24.09.2017 and 15.10.2017 20.11.2017 20.12.2017 10.01.2018
34 [PUDUCHERRY 15.09.2017 From 15.09.2017 10 14.10.2017 16.09.2017 and 10.10.2017 24.08.2017 and 08.10.2017 16.11.2017 15.12.2017 05.01.2018
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