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Sutrjcct: Maintenance of Service record of employees,

With reference to the subject cited above.

2. During the review meetings it has come to the notice that the

scrvice rccord of various employees is no1 being maintained by the

appoinling authority. It has come to the noticc of the govemment that at

thc limc of promotion, the applications arc invited from the concemed

cmployees particularly teachers. Some ofthe tcachers/ employees for the

wanl of no information, are deprived of such promotion opportunities

and thcy arc un-nccessarily loroed to approach thc courts lcading to an

avoidablc harassment as wcll as the loss of precious time of the

dcpa(ment. All the concemed appoinling authorities are hereby

rcqucslcd [o cnsure that the complete record of the employees in the

rcspcclivc cadros be maintained by themselves and under no case, the

rccords or applications will be sought either from the subordinate

authorities or lrom the respective departmenU employees.
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