
 

  

 

 

 

III. ONLINE VERIFICATION OF REGISTERED APPLICANTS BY INSTITUTE 

FOR SCHOLARSHIP 

 

1. Login to the Institute Account 

 

 

 

 

 

 

  

 

 

 

 

 

 

2. Welcome to Dashboard 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

3. Click „Profile Edit‟ on Dashboard  

This page allows the Institute to update /edit his Profile 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:   

 Those marked as “*” are compulsory to be filled. 

 Institute Name and DISE Code are not editable. 

 Institute should note that Institute Profile is editable only once.  

 

 Before final Submission, Institute required to upload his „Registered Certificates‟. 

On clicking „Upload‟ Icon, Pop-up/Dialogue box appeared to upload the documents.  

Profile 

Edit 



 

  

 

 

4. Once required data filled, click „Final Submit‟ to view the final submission. 

 

 

 

 

 

 

 

 

 

 

 

 

5.  

6.  

7.  

This will complete the Process of Institute Profile Edit. 

8. After successfully Profile Edit Process, again go to Dashboard and click „Add and 

Update details‟  

 

 

 

 

 

 



 

  

 

9. On clicking „Add and Update Details‟, user are allowing to update the following 

details;  

I. Add & Update Course level 

II. Add & Update Course 

III. Add & Update Fee 

 

10. On clicking „Add n Update Course level Option‟, page appeared highlighting 

Offered Course Level  

 

This allows the Institute to add and update the Course Level 

11. On clicking Course Level option in dropdown, Menu bar appeared highlighting 

courses level. 



 

  

 

12. Example: On clicking Course level such as „Postgraduate‟ from dropdown menu, 

next page appeared highlighting the courses up to post-graduation.  

13. Clicking “Add & Update Course” Option, page appeared highlighting Course Level 

and Courses. 

 



 

  

 

14. Explain with Example: On selecting Postgraduate option from Course level, „Add 

and Update Course‟ option facilitate user to choose suitable Courses.  

15. Explain with Example: After selecting suitable courses from dropdown menu, next 

appeared with selected courses.  

 



 

  

 

16. After successfully completion of updating courses, click „Add & Update Fee‟ to add 

value 

 

 

 

 

 

 

 

 

17. After adding Courses fees, click „Submit‟  

 

 

 

 

 

 

 

 

 

 

This will complete the Institute „Add & Update Details‟ Option 

 For the National Scholarship Portal 

 


