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No.vll401/01 /oSl2014
Government of India

Ministry of External Affairs
CPV Division

Patiala House Annexe, Tilak Marg
New Delhi, 266 May, 2OlS

OFFICE MEMORANDUM

SubJcct llurnco of ordrnrry paaaport to Goerro-otrt gcrvratr,
P8U/Autononoui body cnployect, ot d.

In tune with the covernment's objective of 'Minimum Govcrnmcnt, MaximumGovemance'and with 1::i, to simprifyiirg the procedure for issuance of 
'passport 

tocovernment servants, psu/Autonomou" 6oay improyees, et al, the matter has beenreviewed' In order to fagilitgte-i.ssuance of pa-ssport to Govcrnment empl,oyees, et al;who 
'ind 

dilnculties to o!1a{n Idcntity certjfrcati (Ic) /No objection ceiiricate {woclfrom their department, it has been decided to introduce a new feature which istermed as 'Prior lntimation' letter to the controlling authority ;t ;; passport
, applicant before submiesion ofa passport application. .

2' Basicalry, pdor latrrnetron rr r httcr fror'r thc pr.port .ppucut grvtngIntlmetlon to htr/Lcr^_Controllhg /Admtnlrtreilvc Authorlty lcmploycr|rcgardrtrg rubntoroa of pr*poft 
"lpucrtto,,. Thb crn tc ruuitttoa by thceppllcrnt ln ths formrt of anusx'ri-i1,. After submission or rasspoJlppucation

!v suc11 an employee, the copy of this prior i.rti-.tio., would be sent to tlre samecontrolling/Administrative Authority under which the emproyee i" 
'uorti.rg. In casethe employer has any objection regaiaing issuance of eassport to trrat empfyee, trrrymav revert back to concerned Regional pissport omc" m"ritio"i;;i;;;;;" of suchobjection. However, the fina.l Jecision- *iii u"-,"r."r, ty ure loncernJ rassportIesuing Authorlty' rf prror r'trraedoa r.i"iirtt"a-by lhG rpplrceat, pr..pottsould be trnicd on thc berre or prc-pouci-vorigce*on, howovcr thc provrrloarof Poltcc Vcrtftcatlon tl ratreuc 

".*" *tu *-.to;;DlrjJd-'r' '-s r'
3. Henceforth, anvo_nj of the following documents can be submitted bycov:rruneni servants] esuTl,utoiom;;"ffy:;loyees, et al. for submission ofappliiation for Passports:

(al Qopy of Prior Intimation 
-to 

Controlling / Administrative Authority; or(b) No objecrion certilicare tom controu?rig-i fa*irrist *uve Autrroritv: or(cl ldentity Certilicate from Controuing / d;,i'i;;;;;;;;;;;v'rlr, vr

4' Ifo obJcctton ccrttftcrto fifocf tr rrrucd b tho formet of ,Anaernrc-u, bythe controlling /Administrative-iuttrority oi tr," e*ptoy.. ,uorr.irg-r.rdJ-tnem forobtaining Passport by any GovernmJnt servant!, --psu 7 eito.rornous bodyemployees' ct dl' rf Iv@ t subatttcd ne*port rtu bc r*uod on pott-poltccVorlllcetlon barlc.

5' Idcn*ty cettltcrtc {Ic) b t.3ucd rn thc fonnst of ,Annenure-', by thecontrolling /Administrative Agthoriry of G 
"*ptoy"" ,uortirglrrJ.i ii,"* ro,:1.::-:f p::"?g*--ol^any coverrim"rrt s.*"r,t",.|!, I iutonomou" ooayempro]re's' et aI' If IC k eub'rrttcd pr..port rrrlr be L";-;;;;-polrccVcrlicetloa berlr. The spouse of such emptlyees, an. dependent children up ro



@
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the age of 18 years, has an option to submit IC for expeditious issue of passport. In
case of IC, the applicant is also required to submit 'Annexure-I'.

6. . lt may be noted that the following provisions will remain applicable as
mentioned below:

a. while IC should be issued preferably on oflicial stationery fletterhead); Noc on
plain paper with signature/ stamp can be accepted, on the assumption thal
such offices are using plain paper for day to day correspondence' Prior
Intimation (PI) is reguired to be submitted on plain paper by the Passport
applicant.

b. Telephone, fax and e-mail id of the Controlling / Administrativc Office (to t]:e
extent available) should be indicated in all the three documents for the pu{pose
of confirmation.

' c. Military personnel with c/o APO address (c.g. 56 APO 199 APO) may submit
applicatlons at their station of posting or at tJreir permanent address, and write
thiir permanent address in passport [against present address otherwisel.
Spouse of such personnel [and adult children, when spouse has
expired/divorcedl may receive the paesport, with authority letter, either by hand
or by post. This would apply to simil4lly placed Air ForceT Navy personnel as
well.

d. If Government/PSU efrployees, et al. are transferred after submission of the
passport application or passport is ritumed undelivered due to such transfer,
ttre same be re-dispatched, on request (along wittr copy of transfer order), at tJre
new address, after correction/endorsement of address. However, if police
verificatlon was required and was not completed, it will be done at the new
place.

e. The validity of ttre documents.mentioned at para-3 qdll be six months from date

.. ofissue. 
:

7. While thc revised provisions deal only with passport issuance, tbc
rcqulrGosnt by thc Goveranoat onploycc! to obteln prlor porarlartoa from
hls/hcr Delrsttmrnt / Mfrbtry for travclllng abroad a! por Conduct Rulcr wlll
rtmaln uncheagcd aa psr tho lnrtnrctlonc lrtuod by tho Dopartnelt of
Peruonncl & Tralnlag aad respoctlve suthorltler. 

:

8, Ministries of the Central Government, and the State Governments/ Union
Territories are requested to circulate these instructions to a-ll the employees working

.htl
Joirt Socretary{P8fl e
Cblef Perrport OfBccr

To,
All Ministries/Departments of the Government of lndia
All State Governments/UT Admini etration s

Copy to : All PIAs in India and Abroad



AI|TI{EX('RE 'B'

ALL CEIYTRIIL GOVERI|UEilT EUPIOYEES, TATE GOVERIYMEI{T
EUPLOYEE*i' EUPLOYEES or ETATUTORY BoDIEsAt{D pualrc sDcxroR
UIvDER?AxrNGg' TrrErR aPousE /trfD crtrr,DRtl{ upno rHE AcE or rsYtAns ARt nEQUIRED TO PROITUCE AN

IDENTITY CENTIFICATE

(Strike out options that are not applicable)

(To be given in Duplicate on Original Stationery)

Certified that Shri/Smt/Miss ............. Son/Wife/Daughter of Shrj
, wno rs an lndian national, is a temlorary/ permanent emp,loyee

of (office address) from (datc) ....,.. and is at present holding the
post of Shri/Smt./Miss/Mst. . . ; . . . . . . . . . . . . . . . . , who is also anIndian national, is/are a dependent family member(s) ofShri/Smt....... and his/her identif is certified. This
Ministry/Departm€nt/organisEtion has no objection to his/her acquiring
Indian Passport. I, the undersigned, am dury authoriscd to sign this ldentity
certificate' I have read the provisions of Section 6(2) of the passports Act, 1967

' and certifu that these are not attracted in case of this applieant, I reconrmend
issue of an Indian Passpon to him/her. It is certified t,-at rhis organjzar.iou is aCentral/State Government/public Sector undertehng/Statutory body. TheIdentity Card Number of Shri / Smt / Miss (employeel

Ref.No..................... & Dare .................

Name, Designation, Address & Tel No.
Applicant's

photo to
be attested

Ifote: Refer Annexure 1r'for dsrairs ef gssti on pJp of the passports Act, rg67
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A EXZ'RE 'I
AFFIDAVIT

(To be executed on appropriate non-judicial stamP paPer of minimum value and
attested by a Notary Public)

(One original and one self-attested photocopy to be eubmitted) :

I, ........................... (namef , son/ daughter/ wife of Shri ...........'... residing
at ........................... Date of Birth .... being arr applicant for issue of
passport, do hereby solemnly affirm and state the followi:tg:

l. ?hat the names of my parents and spouse are as follows:
(i) Father
(ii) Mothcr '.

(iii) Wife/Husband :

2. That I am a continuous residcnt at the above mentioned address
from...... ... . .. ....

3. I?rat I am a citizen of India by birth/descent/ registration/ naturalization and that
I have neither acquired the citizenship of another country nor have surrendered
nor been terminated/ deprived of my citizcnship of India.

4. That I have not, at any time during the period of five years irnrnediatcly preccding
. the date of this ajEdavit, been convicted by any court in lndia for. any offeflce

involving moral turpitude, nor sentcnccd in respect thereof to imprisooment for
not less than two years.

5. Ttrat no proceedings in respect of any criminal offence alleged to have been
committed by me are pending before any criminal court in lndia.

6. That no warrant or surlmons for my appearance, and no warrant for my arrest,
has been issued by a court under any law for the time being in force, and that my
departrrre from India has not been prohibited by order of any such court

7. That I have never been repatriated from abroad back to India at the expense of
Government of India/I waa rcpatriated from abroad back to India at the expense of
Govornment of India, but reimbursed expenditure incurred in connection with
such repatriadon.

8. That t wiI not engage in activities prejudicial to the sovereignty and integrity of
India.

9. That my departure from India will not be detrimental to the security of India.

10. That my ptesence outside lndia will not prejudice thc friendly relations of India
with any foreign country.

Place: Date:

DEPONENT
VERItrICATION

Verified on .............'. (date) at (place) that the contents of the above

mentioned alndavit are tnre and correct and nothing material has been concteled.

DEPONENT



AIVIIEKT'RE 'M'
MINISTRY / DEPARTMENT/ OFFICE OF

Dated.

Applicant's
Photo

lTO OB'ECTIOI{ CERTINCATE

Shri/Smt/Miss.................................s/o, d/o .............. ..,who is
an Indian national, is employed in this olfice as.......................,.......from..._,....
till date. This Ministry/Department/Office has no objection to his/ her, obtaining a passport.

(No Objection Certificate issuing ollicer should artest the
1tr,91oeraOn of .the applicant wi-th his/her signature andruooer stamp in such a way that half the signature andstamp appear on the photograph and half on thE certiticate)

No

con trolt in g/ Aa -in i. ou,ir. ?tffff)lli
Telephone/Fax/E-mail id

Ilotc:

(a) The oflicer authorized to issue Noc shourd sign with name and stampand must provide contact details for verifi""Il" uy p.""p;;;ff;iU
(b) NOC will be valid for six months from date of issue.
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[To bc addresscd to the Controlling / Administrative Authority with full postal

addreosl

Tel:......,..... ".".."'..." "" .' "''
Fax:..........'........ .j..""" ""
Email:.'.,.. '....

SubJect: Prlorl bttmatron for suboission of Praeport rpplicrtion

SiilMadarn,
,i

I hcref give prior intimation that I am applying for an ordinary Passport

to Regional Passport Oflice """ """ "'

2. This is for your kind information and record'

Yoqrs faithiully'

Signalure {.
Namc:...,....-..,
Date of Bi.rth:..'.."... "
Designation;..
Name of O{frce where worktng: " "'-'"""'"
Address of Prescnt Officc: " ""'
Residential Address:..'. ..'


