
d&qr fwierYktr jnrl skUl is`iKAw, pMjwb Aqyd&qr fwierYktr jnrl skUl is`iKAw, pMjwb Aqyd&qr fwierYktr jnrl skUl is`iKAw, pMjwb Aqyd&qr fwierYktr jnrl skUl is`iKAw, pMjwb Aqy    
                            styt pRojYkt fwierYktr, srv isìKAw AiBAwn AQoirtI, pMjwb styt pRojYkt fwierYktr, srv isìKAw AiBAwn AQoirtI, pMjwb styt pRojYkt fwierYktr, srv isìKAw AiBAwn AQoirtI, pMjwb styt pRojYkt fwierYktr, srv isìKAw AiBAwn AQoirtI, pMjwb     

            AYs.sI.E. nM : 104AYs.sI.E. nM : 104AYs.sI.E. nM : 104AYs.sI.E. nM : 104----106, dUjI mMizl, sYktr106, dUjI mMizl, sYktr106, dUjI mMizl, sYktr106, dUjI mMizl, sYktr----34 ey, cMfIgVH34 ey, cMfIgVH34 ey, cMfIgVH34 ey, cMfIgVH    
v`lv`lv`lv`l    

    smUh izlHw is`iKAw APsr (sY.is)                                                                             
           smUh ipRMsIpl ieMn srivs tRyinMg sYNtr  
           Aqy fwiet (mogw,mwnsw,mukqsr,nvWSihr,PiqhgVH swihb )                                                                            

        pMjwb[ 
 

                                            mImo nM: eyAYspI.fI/tI.tI/2010/mImo nM: eyAYspI.fI/tI.tI/2010/mImo nM: eyAYspI.fI/tI.tI/2010/mImo nM: eyAYspI.fI/tI.tI/2010/057613057613057613057613----057649057649057649057649    
                                            imqI, cMfIgVH :imqI, cMfIgVH :imqI, cMfIgVH :imqI, cMfIgVH :08.09.1008.09.1008.09.1008.09.10    
    

                ivSw:ivSw:ivSw:ivSw:----        smUh iviSAw dy A`psmUh iviSAw dy A`psmUh iviSAw dy A`psmUh iviSAw dy A`pr pr pr pr pRwiemrI AiDAwpkW dI kMipaUtr tRyRwiemrI AiDAwpkW dI kMipaUtr tRyRwiemrI AiDAwpkW dI kMipaUtr tRyRwiemrI AiDAwpkW dI kMipaUtr tRyiiiinMg sbMDI[nMg sbMDI[nMg sbMDI[nMg sbMDI[    
    

1.0     1.0     1.0     1.0     auprokq ivSy dy sbMD iv`c Awp jI nMU iliKAw jWdw hY ik PAB iv`c ds rozw 

mhInwvwr mIitMgz dy AwXojn dI pRvwngI hoeI hY[ies dw mMqv AiDAwpkW dy igAwn iv`c 

vwDw krnw hY[ 

2.2.2.2.0000    pMjwb rwj dy AiDAwpkW dI hmySw qoN mMg rhI hY ik auyhnW nMU kMipaUtr bwry v`D qoN v`D 

jwxkwrI mu`heIAw krvweI jwvy[ies nMU iDAwn iv`c r`Kdy hoey sqMbr mhIny iv`c (iqMn rozw) 

Aqy  dsMbr mhIny iv`c (iqMn rozw) AiDAwpkw dI kMipaUtr tRyinMg dw AwXojn kIqw jw irhw 

hY[ies dI ivsqwrsihq rUpryKw hyT ilKy Anuswr hY: 

���� tRyinMg iv`c Bwg lYx vwly AiDAwpktRyinMg iv`c Bwg lYx vwly AiDAwpktRyinMg iv`c Bwg lYx vwly AiDAwpktRyinMg iv`c Bwg lYx vwly AiDAwpk::::---- smUh srkwrI imfl skUl ,hweI skUl Aqy sInIAr 

sYkMfrI skUl iv`c pVHw rhy A`pr pRwiemrI AiDAwpkW nMU ieh tRyinMg krvweI jwvygI [ies 

tRyinMg iv`c hr ivSy dy AiDAwpk Bwg lYxgy[ 

���� tRyinMg ikMnHw duAwrtRyinMg ikMnHw duAwrtRyinMg ikMnHw duAwrtRyinMg ikMnHw duAwrw id`qI jwvygIw id`qI jwvygIw id`qI jwvygIw id`qI jwvygI:- ieh tRyinMg skUl iv`c kMm kr rhy kMipaUtr tIcr 

duAwrw krvweI jwvygI Aqy aus dI pRIiKAw iv`c ifaUtI nw lgweI jwvy[ 

���� tRyinMg dw smW:tRyinMg dw smW:tRyinMg dw smW:tRyinMg dw smW:---- pMjwb rwj dy swry skUl iv`c sqMbr mhIny borf /smYstr pRIiKAwvW 

hn[ies leI tRyinMg dw smW dupihr 12.00 vjy qoN 2.00 vjy qk̀ hovygw Y Aqy dsMbr mhIny 

iv`c dupihr 1.20 vjy qoN 3.20 vjy q`k hovygw[AiDAwpk do idnW dI tRyinMg krn qoN bwAd 

ie`k tRyinMg idn leI Xog  ho jwvygw[ies qrHw hr AiDAwpk bwrW idn dI tRyinMg krn 

auprMq tRyinMg dy Cy idn pUry kr lYxgy[       

  ieQy ieh vrxnXog hY ik sqMbr mhIny ivc̀ ku`J AiDAwpk  dI ifaUtI borf vloN  

 



 

krvwey jw rhy smYstr iemiqhwnw iv`c l`gI ho skdI hY[auhnW AiDAwpkW nMU tRyinMg qoN Cot  

id`qI jwvy prMqU dsMbr mhIny iv`c smUh AiDAwpkW vloN ieh tRyinMg leI jwxI hY[ 
 
6.6.6.6.   tRyinMgtRyinMgtRyinMgtRyinMg    dIdIdIdI    sqMbr mhIny dI smW swrnI Aqy tRyinMg sqMbr mhIny dI smW swrnI Aqy tRyinMg sqMbr mhIny dI smW swrnI Aqy tRyinMg sqMbr mhIny dI smW swrnI Aqy tRyinMg iv`c kvr kIqy jwx vwlyiv`c kvr kIqy jwx vwlyiv`c kvr kIqy jwx vwlyiv`c kvr kIqy jwx vwly Topics::::----    

Sr.no Days Topics 

1 Day- 1 Fundamatentals and Basic of Computer  

(a)  Assembling of Computer parts  

(b) Pen drive ,CD,UPS ,Printer etc.  

2 Day -2 Power point presentations - 

Presentation, Pictures  formating , Animations 

3 Day -3 -------------Do---------------- 

4 Day -4 -------------Do---------------- 

5 Day -5 Internet and Search Engines   

6 Day -6 Objective test (Minimum passing marks 50 %) 

mu`K d&qr vloN id`qw jwvygw  
tRyinMgtRyinMgtRyinMgtRyinMg    dI dI dI dI dsMbr mhIny dI smW swrnI Aqy tRyinMg dsMbr mhIny dI smW swrnI Aqy tRyinMg dsMbr mhIny dI smW swrnI Aqy tRyinMg dsMbr mhIny dI smW swrnI Aqy tRyinMg iv`c kvr kIqy jwx vwlyiv`c kvr kIqy jwx vwlyiv`c kvr kIqy jwx vwlyiv`c kvr kIqy jwx vwly Topics::::----    

Sr.no Days Topics 

1 Day- 1 MS Word  

2 Day -2 MS Excel 

3 Day -3 -------------Do---------------- 

4 Day -4 -------------Do---------------- 

5 Day -5 Email-Creating Email ID Serching and 

receiving attachments 

6 Day -6 Objective test (Minimum passing marks 50 %) 
mu`K d&qr vloN id`qw jwvygw 

 

���� tRyinMg dw sQwn :tRyinMg dw sQwn :tRyinMg dw sQwn :tRyinMg dw sQwn :----   swry AiDAwpkW nMU tRyinMg Awpxy skUl iv`c hI krvweI jwvygI[ijs 

skUl iv`c kMipaUtr tIcr jw kMipaUtr dI suivDw nw hovy auhnw nMU tRyinMg iksy nyVly 

srkwrI skUl ijQy kMipaUtr tIcr/kMipaUtr lYb dw auicq pRbMD hovy auQy krvweI 

jwvygI[ieh tRyinMg AiDAwpkW dI suivDw Anuswr clygI Bwv tRyinMg leI imQy gey smyN iv`c 

AiDAwpk koeI vI Cy idn tRyinMg lY skdw hY[ 

4.   4.   4.   4.   tRyinMg qy Awaux vwlw Krcw:tRyinMg qy Awaux vwlw Krcw:tRyinMg qy Awaux vwlw Krcw:tRyinMg qy Awaux vwlw Krcw:----  tRyinMg qy Awaux vwlw Krcw mhInwvwr mIitMgz dy inXmw 

ADIn 50 ru: pRqI tRyinMg  idn dy ihswb nwl kIqw jw skdw hY[ ies 50 ru:/ies 50 ru:/ies 50 ru:/ies 50 ru:/----    iv`co :iv`co :iv`co :iv`co :----    

a)a)a)a) 30 ru:/- pRqI tRyinMg pRqI idn pRqI AiDAwpk dy ihswb nwl kMipaUtr PkYltI nMU Adw 

kIqy jw skdy hn[ 

AAAA)))) 15 ru: pRqI AiDAwpk pRqI tRyinMg idn dy ihswb nwl AiDAwpk nMU id`qy jw skdy hn[ 



e)e)e)e)  bwkI 5 ru:/ pRqI AiDAwpk pRqI tRyinMg idn GISTC/DIETs dI monItirMg Aqy Pu`tkl 

Krcy leI  

      ieh Krcw GISTC/DIETs dy ipRMsIpl duAwrw  kIqw jwvygw[tRyinMg lYx vwly AiDAwpkW 

dI hwzrI skUl mu`KI duAwrw  GISTC/DIET nMU 27 sqMbr 2010 q`k Aqy 24 dsMbr 2010 q`k 

pu`jdw kIqI jwvygI[ ipRMsIpl GISTC/DIETs ieh suinSicq krygw ik aus kol swry 

AiDAwpkW dI hwzrI irport Aqy AiDAwpkW dI tRyinMg sbMDI  

hryk skUl mu`KI dw srtIiPkyt phuMc igAw hY Aqy aus dy AwDwr qy ipRMsIpl GISTC/DIET 

duAwrw hr AiDAwpk Aqy kMipaUtr PkYltI nMU rwSI muh`eIAw krvwauxgy[sqMbr mhIny dI 

rwSI 30 sqMbr 2010 q`k Aqy dsMbr mhIny dI 5 jnvrI 2011 q`k hr AiDAwpk /kMipaUtr 

PkYltI qk̀ phuMc jwvy[  

� tRyinMg dIAW imqIAW :tRyinMg dIAW imqIAW :tRyinMg dIAW imqIAW :tRyinMg dIAW imqIAW :----    AiDAwpk dI shUlIAq nMU m`dynzr r`Kdy hoey ieh    tRyinMg sqMbr 

mhIny iv`c imqI:13.09.10 qoN 24.09.10 qk̀ krvweI jwvygI Aqy dsMbr mhIny iv`c vI ieh 

tRyinMg pRIiKAw dOrwn krvweI jwvygI[ies smyN dOrwn hr AiDAwpk dy (bwrW idnW dI do 

GMty dI tRyinMg Anuswr) Cy tRyinMg idn pUry ho jwxgy  

� tRinMg dy idnW dI tRinMg dy idnW dI tRinMg dy idnW dI tRinMg dy idnW dI Calculation :- hr AiDAwpk leI do GMty dI tRyinMg pRqI idn hovygI 

Aqy bwrW idnW dI tRyinMg pRwpq krn auprMq Cy tRyinMg idn igxy jwxgy[hr kMipaUtr tIcr, 

tRyinMg lYx vwly AiDAwpkW dI hwzrI ie`k rijstr iv`c lgvweygw ijs i`vc lYb iv`c 

Awaux dw smW Aqy lYb C`fx dw smW AMikq kIqw jwvygw[    

3H3H3H3H0000    hukmW dI pwlxw XkInI bxweI jwvy [ 
    

         fwierYktr jnrl skUl AYjUkySn fwierYktr jnrl skUl AYjUkySn fwierYktr jnrl skUl AYjUkySn fwierYktr jnrl skUl AYjUkySn     
ipT AMkx nM:eyAYspIfI/tI.tI/2010ipT AMkx nM:eyAYspIfI/tI.tI/2010ipT AMkx nM:eyAYspIfI/tI.tI/2010ipT AMkx nM:eyAYspIfI/tI.tI/2010/057650/057650/057650/057650----057651057651057651057651        imqI:imqI:imqI:imqI:08.09.1008.09.1008.09.1008.09.10    

                  ies dw auqwrw nMU hyT iliKAw nMU sUcnw ih`q ByijAw jWdw hY: 
        1.  rwj dy smUh skUl mu`KI (Web Site rwhI) 
                    2.2.2.2. DM (MIS) nMU Web site qy pwaux leI 

                                                                                                             fwierYktr jnrl skUl AYjUkySn        fwierYktr jnrl skUl AYjUkySn        fwierYktr jnrl skUl AYjUkySn        fwierYktr jnrl skUl AYjUkySn        
        

Encl:- Day  wise time table  



 

 

ivSw:ivSw:ivSw:ivSw:----    imqI:13.09.10 qoN 24.09.10 q`kimqI:13.09.10 qoN 24.09.10 q`kimqI:13.09.10 qoN 24.09.10 q`kimqI:13.09.10 qoN 24.09.10 q`k    smUh A`pr pRwiemrI  AiDAwpkW nMU krvweI jw rhI smUh A`pr pRwiemrI  AiDAwpkW nMU krvweI jw rhI smUh A`pr pRwiemrI  AiDAwpkW nMU krvweI jw rhI smUh A`pr pRwiemrI  AiDAwpkW nMU krvweI jw rhI 

kMipaUtr tRyinMg dI smWkMipaUtr tRyinMg dI smWkMipaUtr tRyinMg dI smWkMipaUtr tRyinMg dI smW----swrnI sbMDI[swrnI sbMDI[swrnI sbMDI[swrnI sbMDI[    

1.0   1.0   1.0   1.0   mu`K d&qr vloN smUh srkwrI skUlW dI kMipaUtr PYkltI (ijhnW duAwrw 

imqI:13.09.10 qoN 24.09.10 q`k smUh iviSAw dy A`pr pRwiemrI AiDAwpkW nMU tRyinMg id`qI 

jw rhI hY) nMU sUicq kIqw jWdw hY ik tRyinMg dOrwn idn vwr ivsQwr iv`c pVwey jwx vwly ivSy 

hyT Anuswr hn :- 

Day -1 :  

 

���� Fundamental of Computer  

���� Connecting the parts of The PC 

���� How to start and turn off the Computer  

���� Memory management  

���� Introduction to Windows  

 

Day -2  

 

���� Introduction of Power Point ' 

���� Creating the PPTs in Power Point 

���� Opening, Saving and Closing of PPTs 

 

Day- 3 

 

���� Recaptulation  

���� Formatting in Power Point  

���� Inserting ,resizing and moving Pictures  

���� Animation Schemes  

 

 

  Day-4  

 

���� Recapulation  

���� Slide transition  

���� Costume animations  



 

Day-5 

 

���� Introduction to internet  

���� Exploring  Internet  

���� Introduction to Search Engine & Searching Specific topics  

���� Exercise e.g. Searching SSA site , DPI site, PSEB Site etc.  

 

    

  Day -6 

 

���� Revision --- -------  one hour 

���� Test ------------- one hour 

  

   (Paper will  be sent by Head office on  24.09.10) 

 
 auprokq smW swrnI iv`c koeI qbdIlI nw kIqI jwvy [ 
 
  
 
 

                                                                                                                                            ey.AYs.pI.fI (tI.tI )ey.AYs.pI.fI (tI.tI )ey.AYs.pI.fI (tI.tI )ey.AYs.pI.fI (tI.tI )    
                    dPqr srv is`iKAw AiBAwn ,AQwrtI ,pMjwbdPqr srv is`iKAw AiBAwn ,AQwrtI ,pMjwbdPqr srv is`iKAw AiBAwn ,AQwrtI ,pMjwbdPqr srv is`iKAw AiBAwn ,AQwrtI ,pMjwb    

                                                                                                                                                                                AYs.sI.E. nM : 104AYs.sI.E. nM : 104AYs.sI.E. nM : 104AYs.sI.E. nM : 104----106, dUjI mMizl,106, dUjI mMizl,106, dUjI mMizl,106, dUjI mMizl,    
                                                                                                                                                                                                                        sYktrsYktrsYktrsYktr----34 ey, cMfIgVH34 ey, cMfIgVH34 ey, cMfIgVH34 ey, cMfIgVH 
 


