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Day -1:

» Fundamental of Computer

» Connecting the parts of The PC

» How to start and turn off the Computer
» Memory management

» Introduction to Windows

Day -2

» Introduction of Power Point '
» Creating the PPTs in Power Point

» Opening, Saving and Closing of PPTs

Day- 3

» Recaptulation
» Formatting in Power Point
» Inserting ,resizing and moving Pictures

» Animation Schemes

Day-4

» Recapulation
» Slide transition

» Costume animations



Day-5

» Introduction to internet
» Exploring Internet
» Introduction to Search Engine & Searching Specific topics

» Exercise e.g. Searching SSA site , DPI site, PSEB Site etc.

Day -6
» Revision --- ------- one hour
» Test ----------—-- one hour

(Paper will be sent by Head office on 24.09.10)
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