PERFORMANCE REPORT
Name of Employee 



:
 

Designation 




:

For the period 



:


Date of First Joining
(SSA)


:   
Date of Joining in Present Post

:

Presently Salary


:     
Leaves Due




:
Total Leaves Availed (including without pay) :


:

Name of the Reporting Authority/ 

:

Component In charge

1.
Job Knowledge 



:

2.
Sense of Responsibility 

:

3.
Work & Conduct 



:

4.
Discipline/Punctuality 


:

5.
Capacity for development 

:

6.
Any Special Responsibility 

:

7.
Weak Points, if any


:

8.
Grading 




:

A.    Outstanding

B.    Very Good

C.    Good

D.    Satisfactory 

9. Signature of Reporting Authority/Component In charge 

