School Administration
Each school is headed by one Headmaster. The head of an institution is solely responsible for institutional planning and management. He or she decides how to use the available resources and how to initiate steps to mobilize the resources. He or she involves the teachers, parents, other associations etc. towards the achievement of qualitative education for younger generations.
Powers of head of the institution:
1. 1.      Supervising the teachers
2. 2.      Maintaining attendance of teachers and records
3. 3.      Reviewing the notes of lessons
4. 4.      Sanctioning of leave to teachers
5. 5.      Preparation of statement for claiming pay for teachers
6. 6.      Conducting District Level examination
(Quarterly-Sep, Half Yearly-December, Annually - Mar/Apr)
Generally academic year of the educational institution is begins with first day of June of the year and ends with the 15th day of April of the following year.
Working Pattern of a School
	School
	Working days for a year
	Working hours per day
	Workload of a teacher

	Elementary and Middle Schools
	220 days
	9.30 am to 4.30 pm
	 

	High and Higher Secondary Schools
	200 days
	Urban
8.30 am to 5.00 pm
Rural
9.00 am to 5.30 pm
	


