NGO APPLICATION FORMAT
NOTE: You are requested to strictly follow this format. However you are free to use an enlarged version of it or a freshly typed application with respective heads given in the format. Your application, along with relevant documents, should reach SSA Head office (SCO 104-106, Sector 34-A, Chandigarh - 160034), by 3.00 PM on OCTOBER 10, 2012. For any queries, please call 0172-5015850, on working days during office hours.
	1
	Name of the Organisation 
(Block Letters)
	 

	2
	Nature of the project for which the organization is applying for partnership with SSA (refer to para 2A to 2D of ToR)
	 

	3
	Address: Registered
(Block Letters)
	 

	4
	Address: Mailing
(Block Letters)
	 

	5
	Contact Details
	Phone No.
Fax No.                     
E-mail:

	6
	Society Registration Act No. of the Organisation. (Attach copy)
	 

	7
	Does the Organisation have the financial capacity to run the programme (three lakhs) on its own for a period of six months?
	 

	8
	Does the Organization receive funding from abroad or any international funding agency?
	Yes:                      
No:

FCRA No:

	9
	Please describe the administrative structure of the Organisation: (Attach separate Annexure if required)

	 
	 

	10
	Please describe the name and designation of the board members:

	 
	Name
	Designation

	 
	 
	 

	11
	Please describe briefly about the Director / Principal of the organization:

	 
	Name
	Designation 
	Education Qualification
	Professional Affiliation
	Years of Experience

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	12
	Profile of Personnel (Including age and qualifications)

	a
	Mention the minimum levels of requirement for each level of worker (in keeping with the structure above)
	 

	b
	Mention procedure of recruitment:
	 

	13
	The areas of specialization of the Organization are:
	1.
2.
3.
4.
5.

	14
	Does your organization have any branch office:
	Yes:                No:

	14 (a)
	If Yes, Please give the address (in the space provided below)

	 
	 

	15
	Area of head office space (in sq.ft.):
	 

	16
	Mention the Programmes carried out so far and their duration: (Mention the years also):

	a
	Name of the Programme
	Target group and focus area of intervention
	Starting Date
	Ending Date
	Source of fund
	Amount Spent (Rs.)

	I
	 
	 
	 
	 
	 
	 

	II
	 
	 
	 
	 
	 
	 

	III
	 
	 
	 
	 
	 
	 

	IV
	 
	 
	 
	 
	 
	 

	V
	 
	 
	 
	 
	 
	 

	b.
	Write briefly about the Organisation's experience and learning in the field of special education and rehabilitation of children with disabilities (in the space below):

	 
	 

	17
	Has the Organisation worked as a partner/ collaborating agency with any Government of India / Govt. of Punjab Dept. before?
	Yes:                No:

	a
	If yes, mention the name of the programme (s) and describe your experience with the programme (s) (in the space below):

	 
	 

	18
	Please give the annual expenditure for the preceding three financial years:

	 
	Year
	Annual expenditure (in Rs.)

	
	2009-2010
	 

	
	2010-2011
	 

	
	2011-2012
	 

	19
	Please attach the following documents with the application form:

	 
	1. Up-to-date Registration Certificate
2. Audited accounts / balance sheet of last three years
3. Latest Annual Report of the organization
4. Project Report and any other documents that the organization deems appropriate.

	20
	Please also mention the geographical area where the NGO has a preference to work (block, district) in Punjab:


Name of the head of the organization:_______________________________________________
Designation: ________________________________________________________
Date:_________________
Signatures:_________________________________
Official seal / stamp of the organization

